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Support Gender equity by improving awareness of productive health for teenagers among Women and Youth Associations members, and their families in Hanoi, Vietnam’.


Terms of Reference (TOR)
CESVI Vietnam invites competent Vietnamese candidates for the following position: PROJECT ASSISTANT; implementing the project ‘‘Support Gender equity by improving awareness of productive health for teenagers among Women and Youth Associations members, and their families in Hanoi, Vietnam’.
PLEASE NOTE THAT THIS POSITION WILL RUN FOR THREE MONTHS ONLY, 
FROM BEGINNNING OF APRIL TO END OF JUNE 2009.
Aim

The project is ongoing and it aim is to achieve the following objectives, through an inclusive and participatory methodology             
1. Support the strengthening of Civil Society by promoting gender equality as a contribution 
            to grass roots democracy. 
2. Increase awareness of reproductive health among teenagers and young women as a means to support gender equity in health.
3. Enhance the use and access to available reproductive health services.

Main tasks and responsibilities
· Under the advice of the Project Manager, Coordinate with the Project Officer the daily activities planned to be implemented within the project.

· Facilitate the necessary meetings with project partners, institutions and beneficiaries.

· Liaise with project partners, beneficiaries and relevant institutional bodies for the good implementation of the project.

· Assist the Project Manager in the development of financial plans and collecting financial statements.
· Assist the Project Manager in communicating with the Counterpart and local partners in the event of delays, problems and non transparency in financial matters.
· Support the development of IEC materials and the collection and sourcing of relevant support IEC materials. 

· Support the development of Training and Capacity building materials. Collect and collate materials into useful resources and training packs for participants in training activities.

· Support the preparation of monthly reports and support the writing of the final project report.

· To be present at all relevant meetings and attend Management Board meetings.

· Support the development, organisation and implementation of relevant training programs.

· Remain the Project Managers first point of contact in relation to the partner and other interested parties.

· Work to raise a general awareness of project activities, objectives and results for the good of the project. 

Professional skills, experience and personal attributes required
These may have been acquired through formal education or previous work or voluntary experience, please indicate to what extent and in what situation:

· University degree in related social science discipline.
·  Excellent spoken and written English and Vietnamese skills.
· Computer literacy with MS and internet packages.
· Understanding of key issues faced by young people, teenagers, especially young women, in relation to gender equality and reproductive health.
· Desirable background in Reproductive Health Care and an understanding of, or experience in, dealing with issues associated with the target groups.

· Desirable Previous experience working with other relevant institutions and organisations working in the field of reproductive health and gender equality.

· It would be beneficial if the applicant has had previous experience and knowledge of National and local plans that relate to development in this sector.
Please send your current CV and a covering letter stating how your experience would full fill the stated criteria above. Please send applications to Ms, Stefania Rossetti, CESVI Vietnam Programme Manager, either by fax on 0084 4 7191033 or via email at: vietnam_programme@cesvioverseas.org
The final day for applications to be received and considered is 5 pm on Wednesday 18th of March 2009.
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