
Solicitation Number: HIV/10/01

Issuance Date: 20 October 2009

Closing Date: 04 December 2009 
Closing Time: 17:00
Subject:
Request for Proposal (RFP) HIV/10/01, in support of Pre-Employment Preparation for High Risk Individuals in Ha Noi, Hai Phong, and Ho Chi Minh City
Dear Potential Offerors:

The USAID HIV Workplace Project funded by the United States Agency for International Development (USAID), and implemented by Chemonics is seeking proposals from qualified organizations interested in providing services on pre-employment preparation for High Risk Individuals as described in the attached solicitation. 

Chemonics plans to award a master subcontract issued in a fixed price basis with a total estimated cost in the range of USD 40,000 – 51,000 covering a ten and a half month period, subject to availability of funds. Offerers are able to submit proposals for one or multiple cities and the activities for each city should not exceed $20,000.  Revealing the total estimated cost for the subcontract does not mean that Offerors should necessarily strive to meet the maximum amount. Offerors must propose costs that they believe are realistic and reasonable for the work. Cost proposals will be evaluated as part of a best value determination for subcontract award, including cost effective approaches to achieve results. Initial proposals should represent the best possible and most competitive terms available.

Should further Amendments be necessary, potential bidders will be notified via email. It is the responsibility of the recipient of this solicitation to ensure that the solicitation has been received from the internet in its entirety. USAID nor the HIV Workplace Project bears no responsibility for data errors resulting from transmission or conversion processes.

Submission

If your organization decides to submit a proposal in response to this solicitation, it must be submitted in accordance with the RFP at the designated place and time indicated. Any proposal not received in the designated office listed below by the closing date and time will be rejected and returned to the bidder at the discretion of the USAID HIV Workplace Project. Proposals, and modifications thereto, shall be submitted in sealed envelopes with the name and address of the offeror and the RFP number inscribed thereon to:

Hand Courier Service:
Ms Dinh Thu Trang
The USAID HIV Workplace Project

Chemonics Representative Office

B16, Lane 34, Nguyen Thi Dinh str.,

Cau Giay District, Hanoi, Viet Nam
Tel: +84-4-6251 0745 
Fax: +84-4-6251 0735
Please pay careful attention to Instructions to Offerors and Evaluation Factors for Award. 
Proposals shall be prepared in two separate parts: the Technical Proposal shall address technical aspects only while the (Business) Cost Proposal shall present the costs and address related issues 
Offerors shall submit an original and two (2) copies of their Technical Proposal in a sealed envelope which is clearly marked as being in response to this RFP. Offerors shall submit an original and two (2) copies of their (Business) Cost Proposal separately in a sealed envelope indicating that it is in response to this RFP and contains cost information. A copy of proposals shall also be submitted within the sealed envelopes on electronic medium (CD) with text in WORD and budgets in EXCEL. Proposals must be signed by an official who is authorized to bind the organization.

It is possible that oral discussions, either in person or via teleconferencing, will take place with those Offerors whose proposals are determined to be in the competitive range. Discussion questions will be sent to the concerned Offerors prior to the actual discussions. Specifics concerning how the discussions will be conducted will also be arranged at that time.

Questions

Any questions regarding this RFP should be received no later than 27 November 2009, at 17:00 Hanoi time, in writing only. No questions will be accepted after this date. Please send questions to Dr Nguyen Thu Anh at tanguyen@chemonics-vn.com. 
Oral instructions, explanations, and video conferences given before the award of the contract resulting from this solicitation shall not be binding. 

Issuance of this solicitation does not in any way obligate Chemonics to award a contract nor does it commit Chemonics to pay for costs incurred in the preparation and submission of a proposal. Furthermore, Chemonics reserves the right to reject any and all offers, if such action is considered to be in the best interest of Chemonics.

Thank you for your interest.








Sincerely,

REQUEST FOR PROPOSALS

RFP NUMBER HIV/10/01
Workplace-Based Prevention and Employment 
and Supportive Services for High-Risk Individuals in Viet Nam 

The USAID HIV Workplace Project is soliciting offers for the supply of services described herein.  The USAID HIV Workplace Project, Contract Number GHS-I-03-07-00004-00 under the TASC3 IQC is a project funded by the United States Agency for International Development (USAID), and implemented by Chemonics International Inc.

Please submit your offer for the services described herein in accordance with the instructions to offerors and terms and conditions to this RFP.

This RFP includes the following sections:

Section A.
INTRODUCTION

Section B.
BACKGROUND

Section C.
SCOPE OF WORK

Section D.
SUBMISSION REQUIREMENTS

Section E.
INSTRUCTIONS FOR PROPOSAL SUBMISSION

Section F.
EVALUATION CRITERIA

Section G.
TERMS AND CONDITIONS

VENDOR INFORMATION FORM

VETTING FORM             

CONTRACTOR EMPLOYEE BIOGRAPHICAL DATA SHEET

All correspondence and/or inquiries regarding this Request for Proposal must reference the above RFP number and be addressed to the attention of Contact person as noted in Section D, RFP Information Contact. Please note that all questions must be submitted in writing via email by the due date so that the written response can be shared with all offerors. Please see Section D, SUBMISSION REQUIREMENTS for additional information and submission deadlines.

Section A.
INTRODUCTION
Chemonics is contracted to implement the USAID HIV Workplace Project, which on reaching workplace settings with a high proportion of High-Risk Individuals (HRIs) and Most At Risk Populations (MARPs), particularly Injecting Drug Users (IDUs) and Female Sex Workers (FSWs) in 7 PEPFAR focused provinces (Ha Noi, Hai Phong, Quang Ninh, Nghe An, HCMC, An Giang, and Can Tho). The project combines the development of workplace policies, delivery of supportive health and social services, and economic rehabilitation for HRIs. 

The objective of this procurement is to solicit responsive offers from qualified, responsible, local firms and award a fixed price subcontract for the provision of the services on pre-employment preparation for High Risk Individuals in Ha Noi, Hai Phong, and Ho Chi Minh City in collaboration with the Project partners.

The estimated period of performance of this subcontract to be issued through this RFP is from 10 December 2009 to 30 September 2010. 

Offerors shall present their qualifications and experience relevant to the activities described in the next section. Cost is also an evaluation factor, but is less important than demonstrated success in implementing activity. (See Section F EVALUATION CRITERIA)
Section B.
BACKGROUND
The USAID HIV Workplace Project began in October 2008 under the management of Chemonics International. The program targets enterprises which can absorb high-risk individuals (HRIs) as part of their workforce. A key project component is developing a strategy to provide vocational training and jobs for HRIs, and create better working environments, including improving the availability of health and social services, as means of preventing risky behavior and reducing stigma and discrimination. 
In order to develop the employment component of the economic rehabilitation strategy, the Project will develop a system that integrates job placement and job preparation services. The system will have three institutional focal points: employment agencies, pre-employment preparation (PEP) organizations, and vocational training centers. 
The employment agencies will regularly provide lists of jobs available (mostly taken from the enterprises the Project is working with) and regularly meet with them to negotiate job opportunities for HRIs including needs for vocational training or on-the-job training. Regarding vocational training centers, the Project will carry out a mapping exercise to determine which centers are most appropriate for preparing HRIs for specific jobs. 

The PEP institutional focal points will identify potential HRI employment candidates through contact with NGOs and self-help groups, and offer soft skill and necessary job preparation. 
These two foci, employment agencies and PEP organization will work effectively on identifying jobs and preparing candidates for employment. 

Section C.
SCOPE OF WORK
Under this SOW, the Offeror will detail the approach and methodology to undertake and complete the following specific tasks:

1. Conduct at least 9 soft skill trainings focusing on 16 living values and living skills, drug use problems, skills in work settings and sexuality for 150 PLHIV, RDU and ex-SW; including 4 trainings in Ha Noi, 2 trainings in Hai Phong, and 3 trainings in Ho Chi Minh City.
· Setting up recruitment criteria and recruit candidates for the training,

· Organize trainings for not more than 25 trainees/training,
· Prepare reports for each trainings, 
· Collaborate with the Project partners to provide technical assistant on training on soft skills when required.
2. Conduct weekly comprehensive vocational counseling for PLHIV, RDU and ex-SW in Ha Noi, Hai Phong, and Ho Chi Minh City
· Get applications from PLHIV and HRIs,

· Do first screening and select candidates,

· Conduct vocational counseling for PLHIV and HRIs, 

· Maintain contact with Employment Agencies for job information,

· Keep and update individual profile and provide regular report on agreed upon indicators.
Offerers are able to submit proposals for one or multiple cities and the activities for each city should not exceed $20,000. 
Section D.
SUBMISSION REQUIREMENTS
D.1
RFP Information Contact

Name: 

Dinh Thu Trang

Address:
The USAID HIV Workplace Project

Chemonics Representative Office

B16, Lane 34, Nguyen Thi Dinh str.,

Cau Giay District, Hanoi, Viet Nam
Tel: +84-4-6251 0745 (ext 106)

Fax: +84-4-6251 0735
D.2
Submission of Questions
Any questions regarding this RFP must be submitted via e-mail to tanguyen@chemonics-vn.com no later than 27 November 2009, at 17:00 Hanoi time. Answers to questions will be distributed to all bidders via email. The USAID HIV Workplace Project reserves the right to summarize answers and respond to only those questions that in its judgment represent a material value in clarifying the RFP.

D.3
Amendments to RFP

Except for the answers to written questions described above, it is not anticipated that the RFP will be amended. Should further amendments be necessary, potential bidders will be notified via email. No other notice shall be given to prospective Offerors and it is incumbent on the Offerors to periodically check to keep up to date on any administrative issues relevant to this RFP.

D.4
Proposal Submission Instructions and Proposal Due Date/Time

Proposals received after the specified delivery time and due date below shall be considered non-responsive and will be rejected and returned to the bidder at the discretion of the USAID HIV Workplace Project.
All references to time in this RFP refer to the local time of the USAID HIV Workplace Project in Hanoi, Viet Nam. It is preferred that Offeror proposals be delivered via courier. Offerors must provide an original and two (2) hard copies each of the technical and cost proposals. In addition, a cover letter on the Offeror’s letterhead certifying to the accurateness and completeness of the contents of the technical and cost proposals and signed by its designated agent must accompany the technical and cost proposals along with a copy of the registration certificate. Hard copies of proposals must be delivered to the USAID HIV Workplace Project office. Technical and cost proposals must be submitted in separate, sealed envelopes marked with the RFP number.
Delivery Address:

The USAID HIV Workplace Project

Chemonics Representative Office

B16, Lane 34, Nguyen Thi Dinh str.,

Cau Giay District, Hanoi, Viet Nam
Tel: +84-4-6251 0745 (ext 105)

Fax: +84-4-6251 0735West Bank

Proposals must be received by the USAID HIV Workplace Project no later than 17:00 December 04, 2009.

D.5
Proposal Validity Period/Language/Currency
The Offeror’s proposal shall be valid for a period of ten days, starting from the submission date, December 04, 2009. All proposal documents prepared in response to this RFP shall be in English and all costs shall be expressed in Viet Nam Dong. 
D.6
Cooperating Country-Owned and Based Firm
Offerors must be legally established and based in Viet Nam. Offerors should submit copies of their certified registration form.

D.7
Disposition of Proposals

Proposals submitted in response to this RFP will not be returned. The USAID HIV Workplace Project will retain one (01) set of each offer at the USAID HIV Workplace Project office in the Ha Noi, Viet Nam for official record purposes. The remaining copies of each unsuccessful offer will be destroyed. All reasonable efforts will be made to ensure confidentiality of both technical and cost proposals. It is anticipated that the winning Offeror technical proposals will be used more broadly over the life of the project and as such could be exposed inadvertently or intentionally with Offeror permission. Any technical proposal information of a highly proprietary nature, while not envisioned by this RFP, should be annotated as “Confidential and Proprietary” so that these sections can be treated differently in terms of security precautions.

Section E.
INSTRUCTIONS FOR PROPOSAL SUBMISSION
The Offeror shall submit an original and two (2) hard copies of 1) A technical proposal and 2) a cost proposal. Labor costs or proposal pricing data of any kind should not be included in the technical proposal. 

Proposals which are not submitted in accordance with the instructions in this RFP and/or do not submit all the requested documents stated herein may be determined ineligible for consideration of award.
E.1.
Technical Proposal Instructions
Offerors shall submit a technical proposal of no more than fifteen (15) pages that addresses 1) approach and methodology to the SOW, 2) timeline for submission of the stated deliverables, 3) key personnel, and 4) information about Offerors’ capabilities to complete the scope of work. 

E.1.2.
Methodology

Description of how the Offeror is going to carry out activities mentioned in the Scope of Work.
E.1.3.
Deliverables

The following is a list of anticipated deliverables:
1. Training reports of 9 soft skills training including participants evaluation of these trainings.
2. Monthly reports on vocational counseling based on individual profile and agreed upon indicators and clients evaluation of the counseling.
All final deliverables must be provided in English and Viet Namese.

E.1.4.
Key Personnel

This section must describe the composition of the team the Offeror will use to manage, conduct, follow up, and support the research. For each person mentioned, the Offeror must explain his/her respective role and responsibilities and the specific qualifications that make him/her particularly suited to that role. In addition, a detailed CV for each person must be attached to the proposal. CVs must be in English. CVs will not count toward the 15 page limit on the technical narrative.

USAID HIV Workplace Project recognizes that activities conducted under this RFP may not engage all key personnel on a full-time basis over the long term. It is also possible that the performance of some personnel may not be adequate. For these reasons, USAID HIV Workplace Project reserves the right to approve any changes to the key personnel.

E.1.5.
Corporate Capabilities
This section should present (1) the Offeror's overall qualifications as an organization to provide soft skills training and vocational counseling, (2) specific and relevant qualifications to deliver and follow up on the activities of the scope of work, and (3) the Offeror’s approach for handling the logistical aspects of the trainings and counseling sessions.

In terms of general capability, the Offeror should include a brief statement which details its experience in the soft skills and vocational counseling fields. This may include, for example: the size and composition of the staff; a description of facilities and other resources; the ability to access outside technical assistance; and any other dimension of the Offeror’s general capability that could be applied to enhance conducting the research.

In terms of RFP-specific experience, the Offeror should present its track record delivering related activities that are similar and relevant to the soft skills and vocational counseling areas in terms of technical content, target audience, logistics, scope, and format.

In terms of logistical support, the Offeror should describe its past experience handling logistical aspects of training and counseling service delivery and follow up activities and provide examples of lessons learned and best practices.

E.2.
Cost Proposal Instructions
Offeror’s cost proposals shall include the following information.

E.2.1.
Offeror Background Information

Offeror shall provide a brief overview of the history and of the firm to include:
· Offeror Information: Provide complete name and address, telephone, and fax of the interested firm. Indicate whether information is being submitted on behalf of a parent firm or branch firm.

· Date of Establishment: Provide the date the firm was legally established in Viet Nam under the name to be used in the proposal and where the firm is incorporated.

· Type of Ownership: State the type of ownership or legal structure of the firm, i.e., sole proprietorship, partnership, limited liability partnership, corporation, or other.

· Degree of Cooperating Country Ownership: Provide evidence or certify that the firm is majority owned by individuals who are citizens of Viet Nam.
· Authorized Negotiator(s): Provide name, title, email, and telephone number of up to two (2) people in the firm who are authorized to negotiate and execute a subcontract, if awarded.
Also include completed Vendor Information Form in the Annex 1 and Vetting Form in the Annex 2 and copy of company registration certificate to be included in the cost proposal. 
E.2.2
Cost Proposal
The subcontract instrument to be issued under this RFP is a fixed price subcontract. In order to determine the reasonableness of the offerors’ price, the offeror is to provide a detailed budget in Viet Nam Dong for successfully completing the tasks described in the Scope of Work.
This detailed budget shall include the following:

1. Salaries for all proposed staff, documented by the submission of USAID standard form 1420 – Contractor Biographical Data Sheet, attached to this RFP (see Annex 3).
2. Breakout of any applicable indirect rates that are applied to salary, such as fringe benefits or overhead.
3. Other Direct Costs (ODCs): Offerors are to propose by item, any non-labor costs (may include travel (describe type of travel), copying, etc., that may be applicable to carrying out the RFP Scope of Work and Deliverables.

All labor costs shall be broken out per person, by day, with the name of the person, proposed position, daily rate unburdened, and total cost per person. All salary should be stated in gross form.

All ODC costs shall be broken out by ODC item, with the unit price and number of units and total price for each item.

The Offeror is requested to provide sufficient narrative information for the proposed budget for each cost line item to assist USAID HIV Workplace Project in assessing each cost as to its reasonableness, allowability, and allocability.
USAID HIV Workplace Project may, upon evaluation of Offerors’ cost proposal, ask for additional documentation for either labor costs or ODC costs. This documentation may include copies of paychecks for labor, or copies of audited statements for indirect costs, and copies of invoices for ODCs.
E.2.3.
Taxes

All costs shall be expressed in Viet Nam Dong and must exclude all government fees and sales tax. 

E.2.4.
Total Cost

It is not envisioned that any fixed price subcontract awarded will exceed the Viet Nam Dong equivalent of $51,000 US.

Section F.
EVALUATION CRITERIA

As indicated above, all proposals will be evaluated by USAID HIV Workplace Project using the following criteria and scoring system:

Technical Proposal
20
points

Corporate Capabilities Statement
25
points

Key Personnel
25
points

Sub-total, Technical:
70
points

Reasonableness of Budget to Methodology
20
points

Completeness of Budget 
10
points

Sub-total, Cost:

30
points

Total Possible Points:
100
points

USAID HIV Workplace Project reserves the right to award the contract based on best technical and financial value for bids with comparable scores.
Section G.
TERMS AND CONDITIONS
This RFP is issued under the USAID HIV Workplace Project and is subject to the terms and conditions in the TASC3 IQC, as well as the following clauses of the Federal Acquisition Regulations (48 Code of Federal Regulations, Chapter 1) and AID Acquisition Regulations (48 Code of Federal Regulations, Chapter 7) which will be incorporated into the awarded fixed price subcontract. These clauses are included by reference with the same force and effect as if they were given in full text. The full text is available at http://www.arnet.gov/far/ and http://www.info.usaid.gov/pubs/ads/aidar9-1.pdf. Modifications which apply to this fixed price subcontract appear after each clause. It is understood and agreed that the Subcontractor may be obligated by and to Chemonics for any specifications or documentation required of Chemonics under these clauses, and that references to the Contractor may also refer to the Subcontractor. By submission of a proposal to this RFP, the Subcontractor hereby agrees to abide by the terms and conditions imposed by these clauses. With respect to documentation and approvals required under these clauses, all such documentation and approvals shall be submitted to or requested from Chemonics.
G.1
Compliance with Applicable Laws and Standards

The Subcontractor shall perform all work in accordance with all applicable laws, ordinances, codes, regulations, and other authoritative rules of the United States and of Viet Nam and its political subdivisions and with the standards of relevant licensing boards and professional associations. The Subcontractor shall also comply with the applicable USAID regulations governing this fixed price subcontract, which are incorporated by reference into this subcontract, and appear in Section Q., Clauses Incorporated by Reference.

G.2
Prohibition Against Support for Terrorism

(a) The Subcontractor is reminded that U.S. Executive Orders and U.S. law prohibits transactions with, and the provision of resources and support to, individuals and organizations associated with terrorism.  It is the legal responsibility of the Subcontractor to ensure compliance with these Executive Orders and laws.

(b) One of the applicable orders is Executive Order 13224, dated September 24, 2001.  The website of the Office of Foreign Assets Control (OFAC) of the Department of Treasury contains the text of that order and a list of the individuals and entities designated thereunder. It also contains lists of individuals and entities designated under other anti-terrorism statutes, regulations and Executive Orders.  See http://www.treasury.gov/offices/enforcement/ofac/sdn/. 

(c) USAID reserves the right to review, and either approve or reject, the following subawards if proposed under this subcontract: (i) any contract or subcontract in excess of $25,000 with a non-U.S. organization or individual; and (ii) any grant or subgrant to a non-U.S. organization or individual, regardless of the dollar value.  Furthermore, the written consent of USAID is required before certain other forms of assistance may be provided to a non-U.S. organization or individual.  These include in-kind assistance such as renovation of an NGO’s facilities, repair or replacement of a company’s equipment, and certain training activities.  The details of these requirements are described in notices issued by USAID from time to time.  No approval (or failure to disapprove) by USAID shall relieve the Subcontractor of its legal obligation to comply with applicable Executive Orders and laws.

(d) USAID reserves the right to rescind approval for a subaward in the event that USAID subsequently becomes aware of information indicating that the subaward is contrary to U.S. law or policy prohibiting support for terrorism.  In such cases, USAID’s Contracting Officer through Chemonics will provide written instructions to the Subcontractor to terminate the subaward.

(e) The Subcontractor agrees to promptly notify USAID’s Contracting Officer’s Technical Representative (COTR) through Chemonics in the event of any change in the identity of its “key individuals” or in the identity of “key individuals” of any recipient of a subaward described in paragraph (d). For purposes of this requirement, “key individuals” means (i) the program manager; (ii) the principal officer and deputy principal officer of the organization (e.g., executive director, deputy director, president, vice president); (iii) principal officers of the organization’s governing body (e.g., chairman, vice chairman, treasurer and secretary of the board of directors or board of trustees); and (iv) any other person with significant responsibilities for administration of USAID-financed activities or resources.  Note that this definition differs from the definition of “key personnel” under contracts and cooperative agreements.

(f) Before awarding any grant or subgrant under this subcontract, the Subcontractor shall (1) obtain from the proposed subawardee the certification required under USAID’s Acquisition and Assistance Policy Determination 04-14 (AAPD 04-14), “Certification Regarding Terrorist Financing Implementation E.O. 13224 (Revision 2),” and (2) provide a copy of the certification to USAID’s Agreement/Contracting Officer.

(g) USAID through Chemonics reserves the right to terminate this subcontract if USAID determines that the Subcontractor is involved in or advocates terrorist activity or has failed to comply with any of the requirements of this provision.
(h) This provision, including this paragraph (h), shall be included in all subawards issued under this subcontract.  The Subcontractor shall promptly provide to USAID’s Contracting/Agreement Officer through Chemonics a copy of the pages from each subaward that contains this provision.

G.3
Branding Policy
Marking of subcontract deliverables shall comply with the USAID “Graphic Standard Manual” available at www.usaid.gov/branding, or any successor branding policy.
G.4
Restriction on Facility Names
(a) No assistance shall be provided under this subcontract for any school, community center or other facility that is named after any person or group of persons that has advocated, sponsored or committed acts of terrorism.  This includes any facility that has “martyr” or “martyrs” (or Viet Namese equivalent) in its name, unless an exception is approved by the USAID Mission Director. In any case where assistance is proposed for a facility that is named after, or is planned to be named after, a person or group of persons, the Subcontractor shall provide to USAID’s Contracting Officer’s Technical Representative (COTR) through Chemonics written information about the person(s) or group and shall not proceed with the assistance unless or until the COTR has provided written approval therefore.  This restriction applies to all forms of cash or in-kind assistance, including construction services, equipment, supplies, technical assistance, and training.

(b) In case of any failure to comply with this restriction, USAID through Chemonics may disallow any or all costs incurred by the Subcontractor with respect to the facility and, if necessary, issue a bill for collection for the amount owed.  This is in addition to any other remedies that may be available to USAID for such noncompliance.
(c) This provision, including this paragraph (c), shall be included in all subawards issued under this subcontract.  The Subcontractor shall promptly provide to USAID’s Contracting/Agreement Officer through Chemonics a copy of the pages from each subaward that contains this provision.

G.5
Federal Acquisition Regulations (FAR) Clauses/AIDAR Clauses
Fixed Price Subcontract/Technical Services

Federal Acquisitions Regulation (FAR) Clauses
	FAR CLAUSE NUMBER
	TITLE AND YEAR

	52.202-1
	Definitions (DEC 2001)

	52.203-3
	Gratuities (APR 1984)

	52.203-6
	Restriction on Subcontractors Sale to the Government (JUL 1995)

	52.203-7
	Anti-Kickback Procedures (JUL 1995)

	52.203-11
	Certification and Disclosure Regarding Payments to Influence Certain Federal Transactions (5/97)

	52.203-12
	Limitation of Payment to Influence Certain Federal Transactions (6/97)

	52.209-6
	Protecting the Government’s Interest when Subcontracting with Contractors Debarred, Suspended, or Proposed for Debarment (7/95)

	52-215-2
	Audit and Records-Negotiation (6/99)

	52.215-14
	Integrity of Unit Prices (10/97)

	52.219-8
	Utilization of Small Business Concerns (10/2001)

	52.222-21
	Prohibition of Segregated Facilities (2/99)

	52.222-22
	Previous Contracts and Compliance Report (2/99)

	52.222-26
	Equal Opportunity (2/99)

	52.226-35
	Equal Opportunity for Disabled Veterans, Veterans of the Viet Nam Era, and Other Eligible Veterans (4/98)

	52.222-36
	Affirmative Action for Workers with Disabilities (6/98)

	52.222-37
	Employment Reports on Special Disabled Veterans, Veterans of the Viet Nam Era, and Other Eligible Veterans (1/99)

	52.223-6
	Drug Free Workplace (1/2001)

	52.225.-13
	Restriction on Certain Foreign Purchases (7/2000)

	52.227-1
	Authorization and Consent (7/95) [patents]

	52.227-2
	Notice and Assistance Regarding Patent and Copyright Infringement (8/1996)

	52.227-9
	Refund of Royalties (4/84)

	52.228-4
	Worker’s compensation and War-Hazard Insurance Overseas (4/84)

	52.229-6
	Taxes-Foreign Fixed price Contracts (01/91)

	52.242-15
	Stop-Work Order (4/84)

	52.243-1 (Alt III)
	Changes-Fixed price (8/87)

	52.246-4
	Inspection of Services – Fixed price (8/96)

	52.246-25
	Limitation of Liability – Services (2/1997)

	52.247-63
	Preference for US Flag Air Carriers (1/1997)

	52.247-64
	Preference for Privately Owned US-Flagged Commercial Vessels (6/97)

	52.249-1
	Termination for Convenience of the Government (Fixed Price) (Short Form) (4/84)

	52.249-8
	Default (4/84)


Agency for International Development Acquisitions Regulation (AIDAR CLAUSES)
	AIDAR
	Title

	752.202 Alt.70 and Alt.72
	Definitions  Alt. 70(01/1990)/Alt.72 (01/1990)

	752.211-70
	Language and Measurement [especially provision in (a)] (06/1992)

	752.225-70
	Source, Origin and Nationality Requirements (02/1997)

	752.228-3
	Worker’s Compensation Insurance (Defense Base Act)

	752.228-9
	Cargo Insurance

	752.228-70
	Medical Evacuation (MEDEVAC) Services

	752.247-70
	Preference for Privately Owned U.S. Flag Commercial Vessels (because of FAR clause)*

	752.7005
	Submission Requirements for Development Experience Documents (10/1997)

	752.7009
	Marking (01/1993)

	752.7025
	Approvals (4/1984)

	752.7027
	Personnel (12/1990)

	752.7032
	International Travel Approval and Notification (01/1990)

	752.7033
	Physical Fitness (7/1997)

	752.7034
	Acknowledgement and disclaimer (12/1991)


G.6.
Negotiations/Contract Award

The USAID HIV Workplace Project Evaluation Committee may establish a competitive range of offerors with whom negotiation will be conducted (if necessary) based on the above technical and cost evaluation factors. If established, the competitive range will be comprised of all offerors whose proposals are determined to have a reasonable chance of being selected for award.

If the Evaluation Committee determines that the number of proposals that would otherwise be in the competitive range exceeds the number at which an efficient competition can be conducted, the Evaluation Committee may limit the number of proposals in the competitive range to the greatest number that will permit an efficient competition among the most highly rated proposals.

G.7.1.
Pre-Award Survey
The USAID HIV Workplace Project may conduct a pre-award survey to obtain verification of the Offeror’s ability to perform in accordance with its proposal. References for verification of satisfactory completion of exemplary systems as described in the Technical Proposal may be requested.
G.8.
Rights to Reject All Offers, Responsibility for Proposal Costs, Award 

Protests

Chemonics on behalf of the USAID HIV Workplace Project reserves the right not to select any offers for award, and bears no responsibility for Offeror’s costs of preparing their submissions. This is a request for Proposal only, and in no way obligates Chemonics International/ USAID HIV Workplace Project to award any contract. 

Protests of any award or rejection of an offer for award shall be resolved by Chemonics in accordance with its existing policies. Although the award is being funded by USAID, the U.S. Government will not address any protests resulting from this RFP.

G.9.
United States Agency for International Development (USAID)

The USAID HIV Workplace Project is funded by USAID, an agency of the United States Government, under Contract No. GHS-I-03-07-00004-00As such, USAID HIV Workplace Project is required to comply with all terms, conditions and regulations of its contract with USAID. As required, USAID HIV Workplace Project reserves the right to flowdown to subcontractors compliance requirements as stipulated in its contract with USAID, or upon periodic notification from USAID.

ANNEX 1 - VENDOR INFORMATION FORM

This form must be included with submission of your proposal.

Please answer questions on separate sheet.

VENDOR INFORMATION

1. Company Name

2. Address

3. Contact Name/Title

4. Telephone Number

STATEMENT OF VENDOR'S QUALIFICATIONS

1. How many years have you been engaged in the developing and implementing knowledge, attitudes, and perceptions studies under the present firm name?

2. Has your company ever failed to complete any work awarded? If yes, please explain.

3. Has your company ever defaulted on a contract or been sued for failure to comply with contract terms? If yes, please explain.

4. List similar projects completed by your company. Include contact names and numbers.

5. Describe the background experience of the personnel who would be assigned to this project. Include their names and telephone numbers.

6. Include any additional information that you think will be helpful in evaluating your proposal.

BY SIGNATURE OF ITS AUTHORIZED REPRESENTATIVE BELOW, COMPANY AGREES THAT THE ATTACHED PROPOSAL IS PER THE SPECIFICATIONS SET FORTH IN RFP NUMBER 6, AND EXCLUDING ANY EXCEPTIONS NOTED IN COMPANY'S PROPOSAL, COMPANY ACCEPTS THE TERMS AND CONDITIONS OF THE RFP.

	Signature
	

	Printed Name
	

	Title
	

	Date
	


ANNEX 2 - VETTING FORM             

	Part A: Information About Proposed Activities

	1.   Name of the prime contractor, grantee or recipient proposing the award or other assistance:



	2.   Type of proposed award or other assistance (check one):

      _____contract or subcontract    _____grant or subgrant    _____training    _____other benefit

	3.   Dollar amount and duration of proposed award or assistance: $

	4.   Purpose of proposed award or assistance:



	5.   Organization (if any) proposed to receive award or other assistance:

	a. Name:

	b. Address:



	c. Telephone:    
	d.  Fax:

	e. Brief statement of proposed awardee’s mandate:



	6.  Full four-part name of each individual to receive training or other direct benefits, or full name and title of each “key individual” (as defined below) of the organization named in 5 above, plus other identifying data when available, such as ID number, date of birth and/or place of birth:

	a. Name & title:
	Other ID data:

	b. Name & title:
	Other ID data:

	c. Name & title:
	Other ID data:

	d. Name & title:
	Other ID data:

	e. Name & title:
	Other ID data:

	f.  Name & title:
	Other ID data:

	g. Name & title:
	Other ID data:

	h. Name & title:
	Other ID data:

	“Key individual” means (a) the program manager or chief of party for the USAID-financed program; (b) the principal officer and deputy principal officer of the organization (e.g., executive director, deputy director, president, vice president); (c) principal officers of the organization’s governing body (e.g., chairman, vice chairman, treasurer and secretary of the board of directors or board of trustees); and (d) any other person with significant responsibilities for administration of USAID-financed activities or resources.  Note that this definition differs from the definition of “key personnel” under contracts and cooperative agreements.


ANNEX 3 – CONTRACTOR BIOGRAPHICAL DATA SHEET
OMB Control No. 0412-0520; Expiration Date: 10/31/2010
	CONTRACTOR EMPLOYEE BIOGRAPHICAL DATA SHEET

	1. Name (Last, First, Middle)
     
	2. Contractor’s Name

     

	3. Employee’s Address (include ZIP code)
     

	 4. Contract Number

     
	 5. Position Under Contract

     

	
	6. Proposed  Salary

     
	7. Duration of Assignment

     

	8. Telephone Number (include area code)
     
	9. Place of Birth

     
	10. Citizenship (If non-U.S. citizen, give visa status)
     

	11. Names, Ages, and Relationship of Dependents to Accompany Individual to Country of Assignment

     

	12. EDUCATION  (include all college or university degrees)
	13. LANGUAGE PROFICIENCY (see Instruction on Page 2)

	NAME AND LOCATION OF INSTITUTION
	MAJOR
	DEGREE
	DATE
	LANGUAGE
	Proficiency

Speaking
	Proficiency

Reading

	     
	     
	     
	        
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	14. EMPLOYMENT HISTORY

	1. Give last three (3) years.  List salaries separate for each year.  Continue on separate sheet of paper if required to list all employment related to duties of proposed assignment.
2. Salary definition – basic periodic payment for services rendered.  Exclude bonuses, profit-sharing arrangements, commissions, consultant fees, extra or overtime work payments, overseas differential or quarters, cost of living or dependent education allowances.

	POSITION TITLE
	EMPLOYER’S NAME AND ADDRESS

POINT OF CONTACT &TELEPHONE #
	Dates of Employment (M/D/Y)
	Annual Salary


	
	
	From
	To
	Dollars

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	15.  SPECIFIC CONSULTANT SERVICES (give last three (3) years)

	SERVICES PERFORMED
	EMPLOYER’S NAME AND ADDRESS

POINT OF CONTACT &TELEPHONE #
	Dates of Employment (M/D/Y)
	Days at

Rate
	Daily Rate

In Dollars

	
	
	From
	To
	
	

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	16.  CERTIFICATION:     To the best of my knowledge, the above facts as stated are true and correct.

	Signature of Employee
	Date
     

	17. CONTRACTOR'S CERTIFICATION (To be signed by responsible representative of Contractor)

	Contractor certifies in submitting this form that it has taken reasonable steps (in accordance with sound business practices) to verify the information contained in this form.  Contractor understands that USAID may rely on the accuracy of such information in negotiating and reimbursing personnel under this contract.  The making of certifications that are false, fictitious, or fraudulent, or that are based on inadequately verified information, may result in appropriate remedial action by USAID, taking into consideration all of the pertinent facts and circumstances, ranging from refund claims to criminal prosecution.

	Signature of Contractor’s Representative
	Date

     


	INSTRUCTION

Indicate your language proficiency in block 13 using the following numeric Interagency Language Roundtable levels (Foreign Service Institute Levels).  Also, the following provides brief descriptions of proficiency levels 2, 3, 4, and 5.  “S” indicates speaking ability and “R” indicates reading ability.  For more in-depth description of the levels refer to USAID Handbook 28 or superseding policy directive.

2. Limited working proficiency
S     Able to satisfy routine special demands and limited work requirements.

R     Sufficient comprehension to read simple, authentic written material in a form equivalent to usual printing or typescript on familiar subjects within familiar contexts.
3. General professional proficiency

              S     Able to speak the language with sufficient structural accuracy and vocabulary to participate effectively in most formal and informal conversations on practical, social, and professional topics.
R    Able to read within a normal range of speed and with almost complete comprehension of a variety of authentic prose material on unfamiliar subjects.

4. Advanced professional proficiency

     S     Able to use the language fluently and accurately on all levels normally pertinent to professional needs.
     R     Able to read fluently and accurately all styles and forms of the language pertinent to professional needs.

5. Functional native proficiency 

     S     Speaking proficiency is functionally equivalent to that of a highly articulate well-educated native speaker and reflects the cultural standards of a country where the language is natively spoken.

     R     Reading proficiency is functionally equivalent to that of the well-educated native reader.



	PAPERWORK REDUCTION ACT INFORMATION

The information requested by this form is necessary for prudent management and administration of public funds under USAID contracts.  The information helps USAID estimate overseas logistic support and allowances, the educational information provides an indication of qualifications, the salary information is used as a means of cost monitoring and to help determine reasonableness of proposed salary.

	PAPERWORK REDUCTION ACT NOTICE

Public reporting burden for this collection of information is estimated to average thirty minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to:
United States Agency for International Development

                                                                            Office of Acquisition and Assistance

                                                                            Policy Division (M/OAA/P)

Washington, DC  20523-7100;
and
Office of Management and Budget

Paperwork Reduction Project (0412-0520)

Washington, DC  20503
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