
    

 

TERMS OF REFERENCE  
 

Facilitating and coaching Disaster Risk Reduction related themes for the International DRR day side 
events on the 13th October 2022 

I. Background 

CARE, World Vision International and Plan International have entered into a consortium for the project 
“Enhancing inclusive and gender-responsive forecast-based early action for effective disaster 
preparedness in Vietnam and at the regional level, by strengthening awareness, capacity and resilience of 
local communities and actors, and engaging them in policy dialogue through evidence-based advocacy” 
(from now on referred to as the Consortium).  

The project's principal objective will be achieved by strengthening the awareness, capacity and resilience 
of local communities and actors and supporting them in operationalising existing frameworks and 
guidelines into contextualised Standard Operational Procedures (SOP) and anticipatory action for flooding 
in Quang Tri and drought in Binh Thuan province.  

The project is funded by ECHO and has two following results:  

1. Capacity of local authorities and communities was strengthened, and age, gender and disability-
inclusive FBEA responsive mechanism for floods and droughts were demonstrated.  

2. Governments of Vietnam and ASEAN are aware of the benefits and taking action to adapt and 
coordinate efforts within forecast-based early actions and rapid response at the regional level.  

The project targets a minimum of 6,578 direct at-risk and hard-to-reach communities, local CSOs and 
authorities, and national and regional duty bearers during 18 months (July 2021-December 2022), with 
particular emphasis on the needs and contexts of women and girls and other traditionally excluded 
groups. 

Under result 2 of the project, the Consortium already discussed with VNDMA the side event during DRR 
day, which is a good indication of the support of FBEA in Vietnam. The project will organize a side event 
on FBEA by the Consortium and FAO and GRC during DRR Day coordinated by VNDMA on the 13th of 
October 2022. This event will engage the DMWG and CCWG members. Through two consultation events 
on AA, there were meaningful approaches, and lessons learnt (e.g. FBEA concept, lessons leant, gender, 
age inclusive) discussed and shared between consortium, FAO, RCG/VN with VNDMA.  

In order to organize this event, the project is recruiting 2 consultants to coach and works with VNDMA to 
design and develop the FBEA and DRR-related themes to be presented at the side events during the DRR 
day. 

II. Objectives of the Consultancy 

- To design and develop a training program and documents focusing on the FBEA and DRR-related 
themes.  

- To provide coaching and training for participants on the DRR, in order for them to participate in the 
competition during the side event. 

III. Scope of services 

1. Working closely with VNDMA and the event organizers to design the themes, DRR convention 
program.  

2. Develop the training document on Natural disaster and disaster risk management  



    

3. Conduct the induction and training for participants on the DRR theme 
4. Working with participants, coaching and discussing with them about the themes in the DRR 

competition.  
5. Providing presentation and communication skills for participants (competitors) 

 
IV. Methodology 

The Consultant will develop the most appropriate methodology for undertaking the tasks in detail, 
effectively ensuring the practical and feasibility of the participant. The Consultant is encouraged to use a 
range of participatory techniques with maximum participant’s involvement. 

V. Deliverables 

- Training program  

- Training documents 

- DRR side event program 

VI. Timeframe 

 

 

VII. Selection criteria  

The consultant can be a team of Vietnam national with relevant backgrounds and working experience.  

Required attributes: 

a. Proven capacity and extensive experience in Disaster Risk Reduction and Climate change  
b. Having extensive presentation and communication skills including the ability to communicate 

complex concepts in plain English and develop relevant, useful recommendations 

 

Application procedure: 

Interested candidates should submit the following documents in English, clearly stating the title of the 
Terms of Reference to email: procurement1@care.org.vn before 9AM on 4 October 2022. 
 Applications include:  

1. Consultant’s CV  
2. Consultancy rate  

 

No Activities Timeline No. of Day 

1 Desk study, review related documents 5 Oct 2022 2 

2 Meeting with participants/competitor  7 Oct 2022 2 

3 Develop DRR-related training themes   8 Oct 2022 6 

4 Providing training for the competitors 10 Oct 2022 4 

5 Participating in the event 
13 ct 

2022 
2 

mailto:procurement1@care.org.vn


    

CARE is an equal opportunity employer committed to a diverse workforce. Women, ethnic minorities and 

people with disabilities are strongly encouraged to apply. 

 

Thanks for your interest in CARE!  We are committed to each other and to the protection of the people we 

serve.  We do not tolerate sexual misconduct within or external to our organisation and imbed child 

protection in all we do.  Protection from sexual harassment, exploitation and abuse and child protection 

are fundamental to our relationships, including employment, and our recruitment practices are designed 

to ensure we only recruit people who are suitable to work with other staff and the people we serve.  As 

well as pre-employment checks, we will use the recruitment and reference process to ensure potential new 

staff understand and are aligned with these expectations.  To find out more, please contact the Human 

Resources Team Leader. 

 

 

 


