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JOB DESCRIPTION

Position: Program Officer
Reports to: Wildlife Health and Conservation Team Leader,
Location: Ha Noi, Viet Nam

Country Program: W(CS Viet Nam Program
Team/Division: Wildlife Health and Conservation
Employment Type: Full time

Internal liaison: WCS Viet Nam'’s staff

Expected travel: Approximately 40% travel within Viet Nam as requested

Organization Background

The Wildlife Conservation Society (WCS) is a US non-profit, tax-exempt, private organization established in
1895 that saves wildlife and wild places by understanding critical issues, crafting science-based solutions, and
taking conservation actions that benefit nature and humanity. With more than a century of experience, long-
term commitments in dozens of landscapes, presence in more than 50 nations, and experience helping to
establish over 150 protected areas across the globe, WCS has amassed the biological knowledge, cultural
understanding, and partnerships to ensure that vibrant, wild places and wildlife thrive alongside local
communities.

W(CS Viet Nam Program Overview

W(CS has been working in Viet Nam since 2006, focusing on strengthening the commitment, capacity, and
actions of the government of Vietnam to combat wildlife trafficking. Through support and cooperation with
executive and judiciary sectors, including the Ministry of Public Security, Supreme People’s Court, Supreme
People’s Procuracy, Ministry of Justice, Ministry of Agriculture and Rural Development, and the National
Assembly, it has provided and shared intelligence on criminal wildlife networks which help generate well-
informed decisions in enforcement operations. WCS Viet Nam has generated a wide range of reliable data
on a number of related issues on illegal wildlife trade, trained and briefed about 4,000 law enforcement
officers, policy makers, journalists, researchers, and managers nationwide in investigation and enforcement
techniques, legal barriers and distributed a number of technical handbooks and guides. It has assisted central
agencies in reviewing and proposing necessary changes to national legislation, criminal intelligence analysis
systems, and inter-agency cooperation. WCS has also facilitated Government to Government dialogue
through multilateral and bilateral collaboration efforts between Viet Nam and Asian, African, and Latin
American countries, to detect and respond to illegal wildlife trade networks. Its wildlife health expertise has
been leveraged to identify zoonotic risks from unregulated wildlife trade chain and mitigate pandemic threats
through collaborative research, training, and policy development. Recently, WCS Viet Nam has also expanded
to species conservation, focusing on finding and protecting Rafetus Swinhoei in the wild.

Job Summary
The Program Officer (PO) will contribute to WCS’s work in Viet Nam by assisting in the implementation of
wildlife health and species conservation-related projects, including:

e Supporting in planning and implementing project activities including wildlife disease surveillance,
biosecurity risk assessment, and species conservation;

e Supporting in sustaining partnerships with local, national, and international partners;

e Ensuring efficient and accurate organization of documentation and finances for species
conservation and wildlife health projects, in consultation with direct supervisor and other
managers;
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Supporting to establish a wildlife health surveillance system focused on SARS-CoV-2 and assessing
viral spillover risk and wildlife trade and consumption as a pathway for infectious disease emergence.

This Job Description is progressive in nature and shall be reviewed and amended from time to time to meet
W(CS Viet Nam program needs.

Responsibilities

A. Project activities implementation

1.

Be responsible for planning and implementation of field-based activities, including but not limited to
organizing field trip schedules and travel logistics; collections of samples from wild animals,
appropriate storage and handling of these samples, and acquisition of export and sample transport
permits where necessary for diagnostics;

Conduct biosecurity risk assessment at project sites; and provides inputs on safety issues and risks of
transmission;

Be in charge of field data collection, data entry associated with wildlife disease surveillance and other
research studies; supports data tabulation from field surveys, DNA molecular tests, and others as
relevant;

Run data analysis as instructed and reporting to project partners.
Assures timely preparation and report on budget and expenditures of the activities in charge.

B. Networking, Partnership, and Program Development

6. Supports the establishment of good working relationships with locals, relevant Vietnamese
government laboratories, government agencies, and research/academic institutions to secure the
necessary support for project activities, including field survey, animal capture, sample collection,
sample transport/storage, disease diagnostics, and dissemination of results.

7. Communicates and coordinates with Wildlife Health and Conservation Team partners and relevant
Viet Nam institutions.

8. Contributes to ideas and development of new health and species conservation projects in
collaboration with other teams in the WCS Viet Nam program.

C. Others
9. Represents the Wildlife Health and Conservation Team in public meetings and events, as required.

10. Performs other tasks as assigned by the direct supervisor.

Minimum Requirements

Minimum bachelor/college degree in a related field of veterinary medicine or biology, or wildlife
conservation;

Relevant work experience in a similar position is preferred;

Basic skills and awareness of bio-risk management, animal handling, biological sample collection,
data recording, and sample management;

An interest in supporting the management and implementation of program activities;

e language: English and Vietnamese language is essential to effective performance in this position;

e Computer skills mandatory, fluency in Microsoft Office Applications;

e Concern for and understanding of wildlife conservation & environmental issues is an asset.
Employee’s Signature and Name Direct supervisor’s Signature and Name

Date:

Date:
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BAN MO TA CONG VIEC

Vi tri: Cén b6 Chuong trinh

Bao cao tai: Trwdng nhdm Strc khde Déng vat Hoang da va Bao tén loai
Noi lam viéc: Ha Noi, Viét Nam

Chwong trinh: WCS Viét Nam

Phong/Ban: Sirc khde Pdng vat Hoang da va Bao ton loai

Loai hop déng: Toan thoi gian

Lién hé nodi bo: Nhan vién WCS Viét Nam

Thoi gian di cong Khoang 40% di céng tac trong nudc theo yéu ciu

tac:

Théng tin chung vé t chirc

Wildlife Conservation Society (WCS) la mét t6 chirc tw nhan, phi loi nhuan va duwoc mién thué, dugc thanh
l4p tai Hoa Ky ndm 1895 va hoat déng dé bao tdn ddng vat va vung dat hoang da trén toan thé gidi thong
qua tim hiéu cac van dé quan trong, tao ra cac gidi phap dua trén khoa hoc va thyc hién cac hanh ddng bao
tén mang lai lgi ich cho thién nhién va nhan loai. Vi kinh nghiém lam viéc hon mot thé ky, cam két 1au dai
v&i hang chuc canh quan, c6 méat tai hon 60 qudc gia va kinh nghiém hd tro thiét 1ap hon 150 khu bao tén
trén toan cau, WCS d3 tich Ity ki€n thirc sinh hoc, hiéu biét van héa va quan hé ddi tdc nham dam bao cac
vung dat hoang d3 tru phu va déng vat hoang da (DVHD) phat trién manh mé cung vdi cac cong dong dia
phuong.

Téng quan vé Chuong trinh WCS Viét Nam

WCS hoat dong tai Viét Nam tir ndm 2006, tap trung vao viéc tdng cudrng cam két, ndng cao nang luc va hanh
ddng cta chinh pha Viét Nam trong dau tranh chéng budn ban trai phap ludt DVHD. Thong qua ho tro va hop
tac vdi cadc nganh hanh phap va tu phédp, bao gdbm Bd Cong an, Tdoa 4n Nhan dan Téi cao, Vién Kiém sat Nhan
dan Ta8i cao, Bd Tuw phép, B& Nong nghiép va Phat trién Nong thon va Quéc hdi, WCS d3 cung cdp va chia sé
théng tin vé& mang ludi tdi pham lién quan dén DVHD gilp tao ra cac quyét dinh hiéu qua trong thuc thi phap
luat. WCS Viét Nam d3 thu thap mét hé thong 1én dit liéu dang tin cy vé mot s6 van dé lién quan dén budn
ban trai phap luat BVHD, d3 dao tao va cap nhat thong tin cho khoang 4.000 can b6 thyc thi phap luat, nha
hoach dinh chinh sach, nha bdo, nha nghién cru va nha quan ly trén toan quéc vé ki thuat diéu tra va thuc
thi, rao can phap ly, xay dwng va cung cdp mot s6 s6 tay kj thuat va hwéng dan. T6 chirc d3 hd tro cac co
quan trung uvong xem xét va dé xuat nhirng thay ddi can thiét d6i véi luat phdp qudc gia, hé théng phan tich
tinh bdo hinh sy, hop tac lién co quan. WCS ciing tao diéu kién cho hoat ddng d6i thoai Chinh phi va&i Chinh
phl théng qua cac nd lyc hop tac da phuong va song phuong, gitra Viét Nam va cac nwdce chau A, chau Phi
va chdu My Latinh, dé phat hién va (ng pho vdi cac mang ludi budn ban trai phap luat BVHD. Chuyén mén
vé strc khde PVHD cta WCS da duoc str dung dé gidi quyét van dé budn ban DVHD khéng duwoc kiém sodt va
giam thiéu cac mdi de doa vé dich bénh théng qua hgp tac nghién clru , dao tao va xay dwng chinh sich. Gan
day, WCS Viét Nam cling 3 m& rdng sang linh viurc bdo ton loai vai trong tdm a tim kiém va bao vé loai Rua
Hoan Kiém trong tu nhién.

Tém tit cong viéc
Céan bo Chuong trinh sé déng gép vao cdng viéc ciia WCS tai Viet Nam vdi viéc ho tro thuc hién cac hoat
dong du an lién quan dén strc khde DVHD va bdo ton loai, bao gbm:
e Ho tro 1ap k& hoach va thuc hién hoat ddng dy 4n gdm hoat ddng gidm sat bénh dich trén DVHD,
danh gia rdi ro an toan da dang sinh hoc, va bao ton loai
e HO tro duy tri quan hé déi tac véi cac doi tac cap dia phwong, cap qudc gia va qudc té;
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Dam bdo luu trir hiéu qua va chinh xac cac tai liéu va ching tir tai chinh cda cdc dy &n stre khde
DVHD va b3o ton loai, cé tham khao y kién cha Ngudi quan ly truc ti€p va cdc quan ly khéac;

HO tro thiét [ap hé thdng gidm sat bénh trén DVHD tap trung vao SARS-CoV-2 va danh gia nguy co
lan truy@n virus véi budn bén va tiéu thy DVHD nhu 13 kha ndng gay ra cac bénh truyén nhiém mdi
noi.

Noi dung ban mo ta cdng viéc nay mang tinh linh ddng, sé& duwoc xem xét va slra d6i theo thoi gian nham
dap &ng cdc nhu cau cla chuong trinh WCS Viét Nam.

Trach nhiém
A. Thuec hién hoat déng dw dn

1.

4.
5.

Chiu trach nhiém |én ké& hoach va trién khai cac hoat déng thwc dia, bao gdm nhung khéng gidi han
viéc 1én lich trinh cac chuyén di thyc dia va thu x&p hau can di lai; thu thap mau trén DHVD, cat tri
va chuyén giao cdc mau nay, va xin gidy phép xuat khau va van chuyén mau téi noi lam chan doan
khi can;

Thuyce hién dénh gia rui ro da dang sinh hoc tai thue dia du an; va dua ra cac khuyén nghi vé dam bao
an toan va ri ro lay truyén bénh;

Chiu trach nhiém thu thap dit liéu thuc dia, nhap dit liéu gan véi gidam sat bénh trén DVHD va cac
nghién ctru khac; hd tro sdp xép s6 liéu thu dwoc tir khao sat thue dia; cac xét nghiém phan tich DNA,
va cac hoat dong lién quan khac;

Thuyec hién phan tich di¥ liéu theo yéu cau va bdo cdo tdi cac doi tac du an;

Dam bao chuan bj va ndp bdo cdo vé ngan sich va gidi ngan hoat déng phu trach dung thoi thoi han;

B. Xdy dwng mang Iwéi, Quan hé déi tdc va Phdt trién dw dn

6.

H tro viéc xay dwng quan hé tdt vdi cac co s& dia phuong, cac phong xét nghiém nha nudc, cac co
quan nha nwdc va cac co s& nghién ctru/hoc thuat dé tao su hd tro can thiét cho cac hoat dong du
an, bao gdbm khao sat thuc dia, bay bat, thu thap mau, lvu trit/van chuyén mau, chan dodn bénh va
phd bién két qua chan doan;

Trao d&i va phéi hop véi cc ddi tac Strc khde PVHD va Bao tdn loai va cac Hoc vién lién quan cla
Viét Nam;

Goép y ki€n va cung véi vdi cdc nhdm ki thuat khac cia WCS Viét Nam phat trién dy an mdi vé sirc
khoe DVHD va bao ton loai;

C. Cdc nhiém vu khdc

9.

Dai dién nhdm Sire khde BDVHD va Bo ton loai tai cdc cudc hop va su kién khi duoc yéu cau;

10. Thyc hién céc cdng viéc khac theo chi dao cla Ngudi quan ly truc tiép.

Yéu cau tdi thiéu

e T6t nghiép dai hoc hodc bang twong dwong vé thi y hodc sinh hoc hodc bao ton;
e Uu tién nguoi cé kinh nghiém lam viéc & vi tri tvong tu;
e (6 kinh nghiém va kién thirc vé quan ly rii ro da dang sinh hoc, xr ly dong vat, thu thap mau sinh
hoc, ghi chép s& liéu va quan Iy mau;
e Quan tam tdi viéc hd trg quan Iy va thye hién hoat dong du an;
e Ngon ngit: ti€ng Viét va ti€ng Anh |13 can thiét d& ddm nhiém hiéu qua vi tri nay;
e B3t budc cb ki ndng may tinh va thanh thao cac &ng dung Microsoft Office;
e Quan tdm, hiéu biét vé cac van dé bao ton déng vat hoang da va mdi trwdng |a mot |gi thé.
Tén va chit ky Nguoi lao dong Tén va chir ky Ngudi quan ly truc tiép

Ngay:

Ngay:




