act:onaid

DPIEU KHOAN THAM CHIEU

Chtrc danh: Thuyc tap sinh

S6 lvong: 20

B6 phan lam viéc: Chuong trinh, Truy&n théng, vin phong Gidm déc Diéu hanh, Chdm séc Nha
tai tro, Tai chinh, Nhan sy

Thoi gian lam viéc: Toan thoi gian, 9 gid/ngay, tir thir 2 dén thir 5

Théi han hgp déng: 1 nam

I. Thong tin khai quat

ActionAid |a mét t6 chirc phi chinh phi quéc t& hoat dong cham dirt nghéo déi va bat cong trén toan
cau. Puoc thanh 1ap vao ndm 1972 tai Vuwong quéc Anh, ActionAid phat trién va mé réng hoat dong
tai hon 47 quéc gia trén thé gidi. T nam 2003, ActionAid trd thanh mét lién doan quéc té co tru s&
chinh dat tai Johannesburg, Nam Phi.

ActionAid hoat déng tai Viét Nam tlr ndm 1989 va m& van phong dai dién chinh thic tlr ndm 1992.
Trong 30 ndm vira qua, ActionAid tai Viét Nam (AAV) d3 tich cwc déng gép va nd luc xda déi giam
nghéo va déng gbp vao céng cudc phat trién cho cac cdng ddng nghéo va thiét thoi théng qua céc
chuwong trinh, dy an dai han & céc vung nui Tay Bic, Tay Nguyén, Dong bang séng Clru Long va cac khu
vuc kho khan. AAV d3 hd tro tryc ti€p cho hang triéu ngudi, tap trung vao phu nit, tré em, ngudi dan
tdc thidu s6, ngudi di cu, ngudi dan bi mat dat, khong cé dat; nhirng ngudi cé hoan canh khé khan do
anh huwdng cla thién tai, bién déi khi hau gitip ho xay dung cudc sdng t6t dep hon cho chinh minh va
cdng dong.

Ngoai céc d6i tac dai han 1a chinh quyén dia phwong, ActionAid con c6 quan hé hgp tac chién lugc
toan dién cung Quy hd trg chuong trinh dy dn an sinh x3 hoi Viét Nam (AFV). AFV 1a quy tir thién xa
hoi dugce Bd Noi vu quyét dinh thanh 13p tlr ndm 2016 va c6 quan hé hgp tac chat ché cung AAV.

AAV thyc hién tuyén dung céc ban Thyc tap sinh cho cac bd phan trong T chirc. Ching téi mong
mudn dugc lam viéc cung céc ban la sinh vién ndm cudi hodc mai t6t nghiép cac trwdng dai hoc, la
nhitng cd nhan ty chd, ndng déng, mong mudn hoc hoi, khéng ngai thir thach, cé niém dam mé véi
coéng viéc phat trién cdng ddng dé gia nhap AAV.

Il. COng viéc

Tuy vao tinh chat cong viéc cla cac phong ban khac nhau thi cac Thuc tap sinh s& tham gia hd tro cong
viéc khac nhau.

Céc cong viéc chung ma Thue tap sinh s& dwoc yéu cau hd tro x{r ly bao gom:

1. Céc cong viéc vé gidy td cla phong ban: in, photo, scan, luu file tai liéu mot cach cé hé théng
& ca dang cirng va mém

2. Coéng viéc lién quan dén thu tuc mua ban/chuin bi hgp déng/trinh duyét gidy td/thanh
todn/thanh Iy hgp déng véi nha cung cap/tw van hodc céc bén lién quan

3. Cdng tac hau can cho cac sy kién trong va ngoai van phong: di cong tac/hop/héi thao/nghién
ctru/khdo sat/tap hudn/etc.

4. Theo dditién d6 cdng viéc clia bd phan vdi cac bén lién quan

5. Chuan bij cdc tai liéu dugc hudng dan theo ding thoi han cam két
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6. Ghi bién ban cuéc hop lién quan
7. Dich tailiéu
8. Cac cong viéc duoc giao khac

ll. Yéu cau d6i véi Thye tap sinh

. La sinh vién ndm cudi hodc d3 t8t nghiép dai hoc

. IELTS it nhat 6.0 tr& |én hodc thanh thao 4 ki ndng nghe ndi doc viét tiéng Anh

. Thanh thao cac phan mém Microsoft Office

. C6 thé di cong tac

. U'u tién cac ban &rng vién c6 kinh nghiém vdi cac phdn mém thiét k& nhu canva, adobe, etc
. Can than, ti mi trong viéc xt ly cong van, gidy to& va lwu trir ho so

. Tuan thd dung quy trinh 1am viéc va cac ndi quy cta T chirc

. Tap trung va cam két lam viéc

O NO UL WN B

IV. Quyén lgi

e (Co co hdi duoc hoc tip va rén luyén cho ban than

e Phu cdp duoc tra can cl theo kha nang phu hop va tiém nang cta (rng vién vai vi tri lam viéc
va theo murc quy dinh ctia AAV. Mirc phu cap nay d3 bao gdm bao hiém bat budc, thué va phi
néu co.

e B30 hiém tai nan 24/7 dugc AAV hd tro

e 30 phut tap yoga bat budc mdi ngay va dugc tinh vao gior lam viéc va do AAV chi trd

e Uu tién can nhac khi thi tuyén céc vi tri chinh thirc/tuw van néu cé tiem ndng phat trién va cé
cam két

V. Qua trinh tuyén chon

1. NOp ho so theo dwong dan clia ActionAid Viét Nam cho cdc vi tri theo hudng dan dudi day:
e Thuec tap sinh cho Uu tién chuong trinh 1: Link ndp h6 so
e Thuec tap sinh cho Uu tién chuong trinh 2: Link ndp ho so
e Thuec tap sinh van phong Gidm d6c Piéu hanh: Link ndp ho so

Thuye tap sinh Truyén théng: Link nép ho so

Thyc tdp sinh Chdm sdéc Nha tai tro: Link ndp ho so

Thyc tép sinh Tai chinh: Link ndp ho so

Thuye tap sinh Nhan suy: Link ndp hé so

2. Thi viét va phdng van cling Ban phdng van: Can c(r vao cac yéu cau cu thé tai muc Ill, cdc &ng vién
dat tiéu chuan trén s& dugc lién hé moi thi va phdng van trong khodng 1 tuan sau khi hét han ndp hd
s0. Chuing téi s& t6 chirc thi va phdng van cudn chiéu néu nhan duoc sé lugng hd so phu hop. Thi viét
chuyén mén bang tiéng Anh va thuc hién trén laptop do AAV sip x&p. Thoi gian thi va phong van sé
duwoc sdp x&p trong cling 1 ngay.

3. Phong van vong cudi cling: Ban phong van s& xem xét bai lam cla &ng vién va két qua phong van dé
Iwa chon (ng vién phu hop nhat vao vong phong van cudi cung.

4. Kiém tra théng tin tham chiéu &ng vién duwoc lya chon.

5. M@i trng vién di lam chinh thirc tai AAV.

VI. Th&'i han nhan hd so’ tai cac link trén: trwdc ngay 31/7/2023.
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https://tadaa.actionaid.vn/application-form/46k1kb822jxws69gdvger5vc4x
https://tadaa.actionaid.vn/application-form/4nx8vhatnysy8xm4hz4dhmjc56
https://tadaa.actionaid.vn/application-form/42pxqd7tmw5qa6ft5jxxzf3e58
https://tadaa.actionaid.vn/application-form/4bc58n4n4axxz0j5mamwjxa8wj
https://tadaa.actionaid.vn/application-form/41m7wmrmezd6vt8z9cbg61jhxq
https://tadaa.actionaid.vn/application-form/412fpxv6ntf181q993jj75p0d2
https://tadaa.actionaid.vn/application-form/4p5gnkw50yn0v5qrns90rhj64b

