Norwegian People’s Aid
Vietnam

JOB VACANCY ANNOUNCEMENT
THONG BAO TUYEN DUNG

Norwegian People's Aid (NPA) is an Oslo-based Humanitarian organization working in the field of
Mine Action. We have operated in Vietnam since 2007 with a Representative office and projects in
Hanoi, Hue, Quang Tri, Quang Binh, and Kon Tum. We are seeking qualified, enthusiastic,
experienced Vietnamese applicants for 04 full-time Total Mine Action Surveyors (TMAS) working
in Thua Thien Hue province.

T6 chirc Vién tro Nhén dén Nauy (NPA) ld mét té chirc nhén dao hoat déng trong linh vurc Khdc phuc
Bom min cé try so tai Oslo. Chung téi hoat déng tai Viét Nam ttr ndm 2007 vdi Vidn phong dai dién tai
Ha Néi va cdc cdc dv én tai Hué, Qudang Tri, Quéng Binh va Kon Tum. Ching téi dang tim kiém cdc trng
vién c6 ndng luc, nhiét tinh, cé kinh nghiém cho 04 vj tri Nhén vién Khéo sdt Bom min Toan dién (Nhén
vién TMAS) toan thoi gian lam viéc tai tinh Thira Thién Hué.

Main function/ Chirc ndng chinh:
e To conduct a Total Mine Action Survey (TMAS) under the management and supervision of
the TMAS Team Leader (TMAS TL)
Thuc hién khao sat bom min toan dién duwdi sw quan ly va gidm sdt cua Doi trwong ddi Khao
sdt bom min toan dién (Péi trwang TMAS)
e To follow NPA Standard Operating Procedures (SOP)
Tudn thu Quy trinh hoat déng chudn (SOP) ctiia NPA
Responsibilities/ Cdc trdch nhiém
e Shall collect and accurately report survey data.
Thu thép va bdo cdo cdc dit liéu khdo sat mét cdach chinh xdc.
Shall use and maintain dedicated equipment in accordance with manuals and instructions.
Any damage must be immediately reported to TMAS TL.
Str dung va bdo qudn cdc thiét bi dwoc cdp phdt theo dung hudng dan va chi dinh. Phéi bdo
cdo ngay cho Béi trwdng TMAS khi c6 bét ctr hdng héc gi.
e Shall immediately report any breaches of SOP to TMAS TL.
Kip thoi bdo cdo cho Béi trwdng TMAS khi phdt hién cdc tinh huéng vi pham SOP.
e Shall understand and implement any directions from TMAS TL.
Hiéu va thuc hién ddy du moi chi dao cda Béi triéng TMAS
e Shall attend relevant internal capacity building activities.
Tham gia déy du cdc hoat déng ndng cao ndng luc néi bé.
e Shall perform any other tasks as required by the immediate supervisor.
Thue hién cdc nhiém vu khdc khi ¢ yéu cGu cua quan ly truc tiép.
Required qualifications, experience:
Yéu céu kha ndng, kinh nghiém:

e Must have excellent health, have experience and be familiar with working in tough
outdoor condition. Due to the heavy and hazardous natures of the job, it’s highly
recommended that candidate with spinal cord pain/disease, joint pains, myopia would not
apply to ensure your own safety during the recruitment process and training.

e Phdi c6 surc khée tét, kinh nghiém va quen lam cdc céng viéc ndng, ngodi trdi. Do tinh chat
cbng viéc ndng nhoc va nguy hiém, ching téi khuyén nghj cdc trng vién cé bénh vé thodi
héa cét séng, dau xwong khdp, va tét khic xa khéng nén tng tuyén dé dédm bédo an toan
cho bén thén trong qud trinh tuyén dung va ddo tao.
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e Graduated from a college or university.
T6t nghiép Pai hoc hodc Cao ddng tré Ién.
e Possess good analytical, Interpersonal, Communication Skills
Ky ndng phdn tich, twong tdc va giao tiép tét
e Good time management and organizational skills
Ky ndng té chire va quan ly thoi gian tét.
e Proven ability to work in a team and as individual effectively
C6 khé ndng lam viéc theo nhdém va lam viéc déc ldp mét cdch hiéu qué
e Have avalid driving license and able to prove solid driving skills (owning a car driving license
is an advantage)
C6 bang ldi xe va thé hién duroc kj ndng Idi xe tét (c6 bang ldi xe 6 t6 Ia mét loi thé).
e Knowledge in computer and be able to use MS Office abd Arc applications/ Software.
CG hiéu biét vé mdy tinh va kj ndng st dung trinh trng dung MS Office va phan mém Arc GIS.
e Proficiency in English, including basic skills in reading, listening, writing, and speaking, is an asset
C6 khéd ndng st dung tét cdc kT nding tiéng Anh co bdn nghe, ndi, doc, viét, Id mét vu diém.
e Be careful and able to work in team, under pressure, and have positive attitude.
Cdn thén, chdm chi, cé kha nédng ld viéc nhém, chiu duroc dp luc, va cé thdi dé tich cuc

By submission of the job application files to NPA, the candidate agrees to Norwegian People's
Aid (NPA) in Vietnam and its’ projects to collect, archive and process personal data of the
candidate for purpose of recruitment, personnel reports in Vietham and/ or abroad including but
not limited to the following information:

Bding viéc gi¥i ho so’ trng tuyén cho té chire NPA, irng vién dong y cho té chirc Norwegian People’s
Aid (NPA) tai Viét Nam va dv dn lién quan thu thép, lwu giir va xir ly di liéu ca nhén cua trng vién
phuc vu cho muc dich tuyén dung, bdo cdo nhén sw trong véa ngodi nwd’c bao gém nhwng khéng
gicdi han cdc théng tin sau:

1. Allinformation contained in the job application file that the candidate has submitted to NPA.
Cdc théng tin cé trong b ho so rng vién déd nép cho NPA dé xin wng tuyén viéc lam.
2. Other supplemented information when being required during the recruitment process
Cdc théng tin khdc khi duoc yéu céu bé sung tai tirng thdi diém trong quy trinh tuyén dung.
3. Besolely responsible for obtaining the consent/permission of provided referee’s personal information
which is contacted for reference (if required) in according to NPA recruitment process.
Hoan toan chiu trdch nhiém vé viéc cé duoc s ddng y/cho phép déi vdi théng tin cd nhdn cda
ngudi duoc lién hé dé tham chiéu (néu duoc yéu cbu) theo quy trinh tuyén dung cta NPA;

At any time after three months from the published deadline of the job application submission, you
can inform us of your decision to withdraw your consent for the continued use, disclosure, storage,
and/or processing of your personal data for any of the purposes outlined above in written form to:
Norwegian People's Aid (NPA) in Vietnam, Room 401-403, building B5, Van Phuc Diplomatic
Compound, 298 Kim Ma, Ba Dinh, Hanoi.

Bét ky lic ndo sau ba thdng k€ tir thoi han cudi ciing ndp hd so dé duwoc cbng bé, ban déu cé thé
théng bdo viéc rut lai sw déng y cua minh déi vdi viéc tiép tuc st dung, tiét 16, lwu trit va / hodic xi
ly D¥ liéu cé nhén cda ban cho bt ky muc dich ndo nhw dd néu & trén bang cdch lién hé vdi ching
t6i bdng vdn bén gui tdi:

VPBD Té chirc Norwegian People's Aid (NPA) tai Viét Nam, Phong 401-403, nha B5, Khu Ngoai
Giao doan Van Phuc, 298 Kim Md, Ba Dinh, Ha Néi.
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Interested candidates are requested to submit a CV, a cover letter, copies of related degrees/
certificates and 03 references to NPA via e-mail address recruitment.vn@npaid.org or directly at
NPA Hue office, address: N12, Au Lac Street, An Pong ward, Hue city, Thua Thien Hue Province.
Cdc trng vién vui Iong gii hd so xin viéc, so yéu ly lich, bdn sao bdng cdp/cdc chirng chi lién quan va
03 ngudi tham khdo (NPA c6 thé lién hé dé duroc cung cép théng tin vé trng vién) qua dia chi email
recruitment.vn@npaid.org hodic gti dén vdn phong Dy dn NPA Hué tai dia chi: Nha N12, dwéng
Au Lac, phuorng An Péng, thanh phé Hué, tinh Thira Thién Hué.

Please indicate the POSITION you are applying for (TMAS) in your email subject.

The employment commencing date is expected from September 2024.

NPA Vietnam does not require any recruitment fees from applicants. Any findings for such financial
requests can be reported directly to NPA Vietnam Management via email linhd@npaid.org.
Women are encouraged to apply.

Only short-listed candidates will be notified.

Vi Iong ghi ré VI TRI trng tuyén (Nhdn vién TMAS) trong tiéu dé email.

Ngay bt dau lam viéc duw kién tir thdng 9 ndm 2024.

NPA Viét Nam khéng thu bét ctr khodn phi tuyén dung ndo. Moi phdt hién vé bét ky khodn thu lién
quan, cé thé phan dnh tryc tiép tdi Ban Ldnh dgo NPA Viét Nam théng qua email
linhd@npaid.org.

Khuyén khich &rng vién ni¥ tham gia trng tuyén.

Chung téi chi lién hé vdi trng vién dwoc lwa chon vdo vong so tuyén.

The closing date for applications is at 5pm on 18 August 2024 or may be earlier if we have qualified
candidates for our recruitment requirement. We are on movement to a new office, after 12 August
2024, only application submitted by email will be accepted./.

Han cubi nhén ho so la vao 17h00 ngdy 18/08/2024 hodc c6 thé sdm hon néu chung téi dé cé du
ng vién phu hop vdi yéu cbu tuyén dung. Sau 12/8/2024, chiung téi chi tiép nhén hé so ndp théng
qua email do dang trong thoi gian di chuyén vén phong./.
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