	[image: image1.jpg]wv
<




	[image: image2.jpg]. CECODES




	[image: image3.png]Pact




	[image: image4.jpg]Sustainable Rural Development






TERMS OF REFRENCE

Development of Promotional Material for SPARK

SPARK is a local initiative in Vietnam co-founded by the SNV Netherlands Development Organisation, the Vietnam Center for Community Support Development Studies (CECODES), PACT (USA) and the Center for Sustainable Rural Development (SRD Vietnam).  
The initiative is designed to help build the capacities of social entrepreneurs and local organisations who wish to scale up innovative business solutions/models that have successfully addressed poverty-related issues such as employment creation, income generation, heathcare, education, culture, and the environment.

SPARK works by:

(i) Strengthening articulation of demand for capacity development services: creating opportunity for (social) entrepreneurs and local organisations, to express demand for poverty-related Capacity Development Services (CDS); 
(ii) Improving the supply of capacity development services by enhancing the outreach and quality of capacity development services,; and 
(iii) Redirecting financial CDS flows to the sub-national level, as well as tapping into local resources.

SPARK has been operational since the beginning of 2010, with a range of key services being offered, including:
· Operational seed funding of up to US$ 40,000 for each business proposal approved for up-scaling;  

· Linking applicants to potential service providers and financiers through marketplace events and brokering services; 

· Providing tailor-made capacity building and expert advice to both service users and providers (e.g. leadership, business management, technical, financial skill building); 

· Monitoring the growth and reach of the Capacity Development market in terms of funding volume, number and type of providers, as well as outreach and type of services on offer.

In order to promote SPARK amongst the general public and CDS community, both nationally and internationally, we are seeking communication consultants to help develop a series of promotional materials, including brochures, flyers, project success stories (articles and videos), and a quarterly newsletter. 

Initial promotional materials will be made available to SPARK target audiences at a launch event planned to take place in November this year, as well as via SPARK and partner websites and networks. 


This TOR is for the production of an initial SPARK brochure and flyer which will form the basis of ongoing promotional efforts.

Expected output: 
The consultant will produce 2 deliverables in English as follows: 

· SPARK flyer: An attractive, informative, concise and easy to read and understand 1-page flyer briefly describing SPARK, including its vision/missions, target groups, key products/services, approaches/strategies, governing structure, partnership mechanisms, contact details, etc. 

· SPARK brochure: An attractive, informative, concise and easy to read and understand 6-8 page brochure describing SPARK in further detail. 

Materials will be delivered to SNV and SPARK in raw (Indesign), print-ready and web-optimised formats. All materials should be able to be updated by SNV communication staff as required.

Responsibilities
In order to fulfill the requirements of this assignment, the consultant is expected to use up-to-date communication methods to present SPARK to the wider public in the most attractive, informative and readable way possible.

The consultant will be provided with relevant reading materials including SPARK project documents, draft external communication materials, PowerPoint presentations, social investment selection guidelines and reports on recent SPARK activities. He or she is also advised to consult with SPARK Governing Board members and the SPARK team to build a thorough understanding of SPARK’s different products/services, approaches, etc., as well as to further define their expectations and suggestions for the production of the best communication materials. 

Consultancy duration
This consultancy is for a period of 8 working days, to be allocated as follows: 

· Review of existing materials and consultations with the SPARK Governing Board and SPARK team – 1 day.

· Production of a first draft of materials (text and layout)– 5 days

· Review of draft materials with the SPARK Governing Board/team and making final amendments – 2 days

Deadline for submitting final products: 24 September, 2010
Supervision arrangement

The consultant will report directly to SPARK Director and/or delegated Officer on progress and final results. The SPARK representative will arrange meetings for the consultant with SPARK Governing Board members and other experts, as well as taking responsibility for obtaining their comments/suggestions on the drafts, and conveying such comments to the consultant. During the drafting process, the consultant will consult with and receive support directly from SPARK team.   

Required qualifications

· An international consultant, with a minimum of 5 years’ experience in producing similar communication materials. 

· Demonstrated conceptual and analytical ability. 

· High level of English proficiency, both written and oral. 

· Experienced with using innovative communication tools and techniques. 

Contact details

Interested consultants are invited to send their CVs and samples of previous work, along with a detailed quote for the assignment to: 

Mr. Do Thanh Lam

Senior Advisor

Business Development

Netherlands Development Organization, SNV

6th Floor, Building B, La Thanh Hotel, 218 Doi Can Street, Hanoi, Vietnam

Email: lamdt@snvworld.org; 

Tel: (84-4) 3846 3791, extension 106 or Mob 0983 505 112
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