Project Development Adviser, ACDC – PRPD project funded by UNDP

Post title: Project Development Adviser

Duty station: ACDC Office, 1308, 13th floor, VNT Tower, 19 Nguyen Trai, HN.

Duration: Two years

Start date: As soon as possible

1. Background

UNDP is implementing a project to “Promote the Rights of Persons with Disabilities”. It seeks to “seize the momentum around the ratification of the CRPD
, the ongoing development of policies and sub-laws of the LPWD
 to strengthen the participation of DPOs in these processes, in empowering people living with disabilities to claim their rights, in monitoring implementation of CRPD and LPWD and in engaging in policy advocacy”. The role ACDC in this project is to use their experience, expertise and contacts to help DPOs play their full part in empowering people living with disabilities to claim their rights, to advocate for full implementation of the CPRD, to monitor its implementation after ratification, and, in the meantime, to build the capacity of DPOs to advocate for full implementation of the LPWD, and assist and monitor its local implementation. ACDC’s ethos and practice has always been absolutely in line with the intention of the project, viz: “an effective implementation of the CRPD and the LPWD will only be possible with the active engagement of Disabled People’s Organisations (DPOs) and the partnership between the State and DPOs.  Only when people living with disabilities (including children) are included in every step of the decision-making processes and in monitoring activities, will they be empowered to speak for themselves and only then will the legal framework materialize into the realization of rights.”

2. Job summary

Under the supervision of project team –the human rights Adviser will serve as a key focal point for the human rights related issues (related to people with disabilities issues). The Human rights Advisor will provide technical advice and support related to the effective management and execution of the Project.  The Human rights Advisor will work closely with the Program Manager and UNDP Programme Officer. 

Task Description

A period of 30 days, covering a 2 years project duration. Initially the Project Development Adviser will be based in Hanoi for a period of approximately 2 years (30 Days) . The Adviser’s brief will include the following:
Specific tasks and responsibilities include: 
· Be responsible for quality control of the project technical outputs and assist in reporting. To ensure this, the project development advisor will be involved in:

· preparing TORs for all project activities with a particular focus on the Legal clinic 
· reviewing technical reports prepared by project 
· Assist in identifying appropriate technical resources required for the implementation of the project.
· Advise on international best practices and provide technical advice to the project as needed. This will include:
· linking to global knowledge networks and expertise to help achieve project outputs

· assisting the Project manager in finalizing and reviewing project publications

· supporting knowledge networking 

· Advise on the conceptualization of human rights related events organized under the project;
The expected required outputs from this assignment during the 24 month period include: 
1. Quality advices and inputs to the Project

2. Quality inputs to the development and the review of terms of references of project activities

3. Quality inputs and review of project thematic studies
4. Annual review report reviewed and commented 
5. Report and set of advices and comments to issues related to the annual review report 
6. Quarterly progress reports

7. End of mission report
3. Qualification and work experience

· Education

A qualification at MA level, in a discipline relevant to development or other relevant. 

Preferred subjects include disability and human development rights, development, law, politics, international relations or social policy

· Experience

At least 7 to 10 years experience, at national and international levels, in implementing and promoting rights of people with disabilities or in disabilities issues;

Demonstrable line management experience;

Experience in development rights research and training at national and international level

Experience in the promotion of rights in more than three areas (at least have disabilities issue).

Experience of addressing different audiences such as government officials, diplomatic staff, Parliamentarians, civil society, inter-governmental agencies – in writing and in person

At least five years’ experience in human rights advocacy with governments.

Experience of working effective and collegially in a small team

Competencies

Respect for Diversity

Works effective with people from all back grounds

Treats all people with dignity and respect, giving effect to the international human rights standards on non-discrimination on any ground

Shows respect and understanding of diverse points of view and demonstrates inclusivity, understanding and collegiality in dairy work and decision making

Examines own biases and behaviors to avoid stereotypical responses and does not discriminate against any individual or group

Encourages others to evaluate systems, process and behavior to ensure respect for diversity is demonstrated

Working with Others

Managers conflict and works towards mutual solutions

Identifies organizations with which to partner for specific solutions

Uses personal influence to establish compromise and agreement when faced with conflict.

Demonstrates balance between directness and diplomacy in negotiations

Encourages and supports others in demonstrating cultural awareness when working with others

Developing and Applying Professional Expertise 

Applies specialist knowledge to achieve anticipated results

Proactively identifies how to develop specialist knowledge

Presents as credible to both internal and external contacts

Leadership & Development (incl. Strategic)

Is proactive and respective in making decisions on complex, technical issues based on appropriate information

Exercises due diligence in taking critical decision that impact the direction of the activities

Is confident of making strategic/critical decisions with limited information in time pressured situations

Provides vision and overall strategy for the PRPD in advancing the PWDs’s voice

Balances focus on PRPD’s goals and objectives.

Provides top level professional advice in regard to strategic debates and issues

Decision making

Considers the relevant justification for a particular course of action

Takes context into consideration when making decisions

Determines what can be realistically achieved when deciding on strategic solutions

Is proactive and responsive in making decision on complex, technical issues based on appropriate information

Accountability

Takes ownership of assigned tasks honors deadline

Ensure timely delivery of output within defined cost and quality standard parameters 

Takes responsibility for own shortcoming and compliances

Determines overall deployment and allocation of strategic divisional resources in an effective manner

Communication

Presents credible information confidently 

Presents effectively to large groups on key topics

Writes reports and papers that are succinct accounts of key information

Develops and alters own style of communication to meet the needs of different individuals

Uses tact and appropriate terminology when making recommendations to members states

Communicates and explains complex issues to a wide range of audiences, selecting to most effective medium

Establishes a culture of consistent, clear, collegial and respectful communication

Demonstrably ensures confidentiality and protection of certain documentation and communication.
Interested applicants please send a CV and cover letter (in English) to:
Action to the community Development Center (ACDC)
R1308, The 13th floor, VNT Tower, 19 Nguyen Trai, Thanh Xuan, Ha Noi. 

Contact:  Ms Dam Viet Ha – Human Resource Manager
 Tel: 04 6291 0814
Email: vietha@acdc.org.vn
Website: http://acdc.org.vn 
�UN Convention on the Rights of Persons with Disabilities (CRPD)


�Law on Persons with Disabilities. This law was adopted in June 2010 (Law Nr. 51/2010/QH12, hereafter “LPWD”)





