Catholic Relief Services / Vietnam program

Scope of Work

Training on fundraising for parent association of children with disabilities
Project: Social inclusion of people with disabilities through civil society action (6184 / 8960086)
BACKGROUND 
CRS is an international non-government organization, operates in development area in Vietnam during over 20 years, especially focuses on supporting integrated inclusion of people with disabilities through establishing model, developing inclusive education for children with disabilities and capacity building for organizations of people with disabilities (DPO).
The project “Social inclusion of people with disabilities through civil society action” has been implemented in 4 provinces Quang Tri, Quang Nam, Ninh Binh and Ha Noi from 2013 to 2015. The project was extended for one year in Quang Tri, Quang Nam and Ha Noi till May 2017 aiming to sustain the project impact. 
Basing on the needs of Parent Association of people with disabilities and project’s objectives as well, CRS and Project Management Units of project provinces are going to organize a training on fundraising skill in order to strengthen capacity of Parent associations in accessing different sources of funding for supporting children with disabilities. CRS is looking for an experienced, high qualified consultant who will develop and facilitate this training in a participatory manner.

SCOPE OF WORK FOR THE TRAINING
I. OBJECTIVES:
· Participants will be provided knowledge and skills on fundraising. 

· Participants will be provided opportunities to practice most critical fundraising tools in order to strengthen their capacity in accessing different sources of funding.
II. TRAINING CONTENTS AND METHOD
1. Training contents: 
· Providing skills on identify/mapping different sources of funding.

· Creating, maintenance and upgrading a database of potential funding providers.

· Developing fundraising operational plan.

· Building and strengthening relationships with potential, existing funding providers.

· Providing knowledge and skills on fundraising tools to raise funds from diversified sources (such as higher vertical government bodies, international donor organizations, local business/companies, social associations, individual, community…).

· Practice most critical fundraising tools in accordance with participatory approach and learning by doing method. 

· Designing and implementing fundraising events.

· Developing, monitoring and updating the annual budget for fundraising development.
2. Training method:

· Deliver the lecture and use comprehensive materials with visual illustration (could develop presentation using PowerPoint slideshow or video and printing reference documents)
· Clear organization of the lectures focusing on participatory and learners-centers 

· Use training method with participation of trainees such as group discussion, group work, etc.

· Share practical knowledge and refer to actual situations to guide on solving problems (practice session with planning)
III. Participants, training time and location

1. Targeted trainees in each training course: Each training course will be organized in each province (Quang Nam, Quang Tri, Ha Noi)
· Province DPO: 2 people

· District DPO: 6 people

· District CWD PA: 4 people

· Commune CWD PA: 28 people

· Total: 40 people in each course.
2. Training time and location
· Training time: 6 training days for each province during December 2016 to Jan 2017.
DELIVERABLES and WORK REQUIREMENTS 
· Facilitating training in order to meet outcomes expectation and in an appropriate manner with trainees’ capacity.

· Prepare training sessions, training materials in collaboration with CRS project team (PowerPoint slides and participant notebook and handout) and submit to CRS for approval before conducting the training courses. 

· Develop specific training plan and agenda for training courses, including training objectives, expected outcomes with detailed contents, times and methods.

· Prepare pre and post tests for trainees to assess knowledge of trainees before and after the training.

· Conduct training using method of learner-focused and combining theories into practice 

· By the end of training courses, trainer supports trainees to develop short practical action plan applying learned knowledge during the training

· Develop training report as CRS training report format with practical recommendations and/or follow-up plan.
· Supporting participants in designing and implementing the selected fundraising activity after the training.
· Analyzing pretest, posttest and writing training report in English (which includes recommendation for future courses and follow-up activities).
REPORTING AND WORK RELATIONSHIPS

· Contracted trainer will report to Program Manager for this assignment.  

· Contracted trainer will work in close collaboration with CRS project team during the preparation and conduction of the training.   
ESTIMATE OF DAYS

1. Prepare training contents, materials, training agenda, pre and post tests and submit to CRS:  3 days

2. Conduct trainings in 3 provinces: 6 days 

3. Develop training reports and submit to CRS: 2 day

Number of days: 11 days

TEANTATIVE TRAINING CALENDAR

1 - 5 Dec 2016:
Prepare training contents, materials, training agenda, pre and post tests and submit to CRS


10 - 20 Dec 2016:  
Conduct trainings in Ha Noi, Quang Nam.

6 - 10 Jan 2017:
Conduct training in Quang Tri

15 - 23 Jan 2017:
Develop training reports and submit to CRS
QUALIFICATIONS AND EXPERIENCE
-              Master degree or relevant training certificate on social work or relevant sectors
-              At least 5 years of experience on the fields of social work, concentrating on fundraising issues

-              Experience in providing training for CSO/CBO

-              Well understanding on disability, inclusion of persons/children with disabilities in Vietnam

-              Skills of facilitating and working with targeted participants at community level.
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