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	JANI
Joint Advocacy Networking Initiatives
	



Term of reference

For Consultant to develop the training manual and deliver pilot trainings on M&E for the National CBDRM program 
	Time frame
	March - June, 2013

	Location
	Hanoi and other provinces


1. Background: 

Plan Vietnam was established in 1993, is an international child centered community development organization. Plan is working in partnership with local people; organizations and government bodies to help children in Vietnam meet their basic needs as well as expand their opportunities to reach their full potential.
Plan International, with the funding of ECHO through CARE, is implementing a project activity to develop a training manual and conduct pilot trainings on M&E for the National CBDRM program. This activity is under the JANI IV project that aims to advocate for the effective implementation of the National CBDRM program with a focus on the participation of the most vulnerable groups. The activity contributes to the expected outcome ‘Enhanced capacity and awareness of government officials for service delivery to vulnerable groups through training and advocacy events’ with key indicator ‘60 provincial core trainers (of 20 provinces) in charge of rolling out the National program have been trained on participatory M&E by a JANI member’.
2. Purposes of the consultant service
The consultant(s) will work with the Disaster Management Center and relevant development organizations from the CBDRM technical working group to finalize the training manual and conduct 2-3 pilot trainings on M&E for the National CBDRM program.

The purpose of the service is to:

· Finalize the training manual on M&E of the National CBDRM program (drafted by Plan Vietnam and based on the M&E guideline previously developed by the CBDRM technical working group ) in consultation with the technical working group on CBDRM
· Deliver 2-3 pilot training on M&E of the National CBDRM program to 60 participants from the national,provincial level and JANI members.
4. Scope of work: The service should be focused on:

· Undertake extensive document review to familiarize with the required task: 2 days
· Meeting with DMC, project staff and other stakeholders  both at national level (including JANI members): 2 days
· Develop and submit the training manual and present it to the technical working group on CBDRM: 12 days
· Play the trainer role (lead) in 2-3 pilot trainings: 5 days each

5. Methodologies: 

· Finalization of training manual: document review, discussion with technical working group on CBDRM and DMC
· Training: presentation, group discussion, case study and practice
The consultant(s) will have to prepare a technical proposal including detailed design and work plan to carry out the task to be agreed by Plan Vietnam DRM Senior Program Manager. 
6. Deliverables:
Below deliverables should be in English.
· An overview of the proposed methodology and timeframe (3 pages max), to be discussed with Plan Vietnam and a representative from DMC at an initial planning meeting

· Budget with details on the consultancy fee and other related cost 

· Training report
· Training manual
7. Consultant requirement:
Generally, the consultant should have at least 5 years of research experience, and
· Advanced degree (Masters or Ph.D.) in related field
· Demonstrated experience in project/program/policy M&E
· Advanced experience and expertise in DRR and CCA
· Demonstrated familiarity and/or prior experience with the National CBDRM program
· Good skills of working with Government and development actors
· Proven excellent training material development and training skill 

8. Budget and payment
The total budget for the service will be agreed upon based on the detailed work-plan. The contract will be signed between Plan Vietnam and the consultant. The first 40% of the contract will be made at commencement and the remaining 60% of the contract will be made upon delivery of final report with approval from Plan Vietnam.
9. Plan in Vietnam contact address and deadline
Consultant(s) who is interested in the service should send their proposal, CV and sample of similar report to:

Mr. Tran Phu Si, Plan Vietnam. Email: si.tranphu@plan-international.org 
With cc to: 
Mr. Nguyen Trong Ninh – Plan Vietnam DRM/CCA Senior Program Manager

Email: ninh.nguyentrong@plan-international.org 
And Mr. Neeraj Rana – RED manager

Email: neeraj.rana@plan-international.org
Or send to Plan office at:
Tran Phu Si, Plan Vietnam

2nd Floor, Hoa Binh International Towers

106 Hoang Quoc Viet, Ha Noi, Vietnam. Tel: + 84 4 38220661  

(email preferred)
Deadline of application: 28 February 2013
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