CATHOLIC RELIEF SERVICES – VIETNAM PROGRAM

Terms of Reference

ANALYZING KAP, FGD, KII DATA AND WRITING REPORT
Project: Together – Strengthening Community Resilience to natural disasters (896 0085)

August 2014
1. Introduction: 

Vietnam is among the most vulnerable countries in the world to natural disasters. Its 3,440 kilometre coastline is prone to hydro-meteorological hazards such as typhoons and storms, which give rise to floods, tidal surge, and salt water intrusion. The central coastal provinces of Quang Nam and Binh Dinh are among the worst affected by hydro-meteorological hazards. The September-to-February rainy season is characterized by typhoons as well as regular heavy and prolonged rain, which causes widespread flooding.  Typhoon Ketsana (Sept. 2009), one of the worst disasters to hit central Vietnam in recent years, killed over 99 people and caused floods that seriously damaged or destroyed 337,000 houses, as well as 14,000 ha of crops in 10 provinces.  

Catholic Relief Services (CRS) and local government are responding to the needs of coastal communities that are chronically affected by coastal hazards and who have lost lives, livelihoods, and assets to regularly occurring cyclones in Dien Ban district, Quang Nam province through the Together – Strengthening community resilience to natural coastal hazards project. The goal is to reduce the vulnerability of coastal communities to natural hazards such as cyclones, flooding, and tidal surges. 

Project activities focus on strengthening DRR preparedness and response for local people, capacity building on CBDRR for commune- and district-level officials and civil society organizations, schools in the targeted areas as well as facilitating a process of local government’s integration of DRR in to development plans and budget.

CRS have carried out the baseline survey and collected all the data using qualitative and quantitative methodologies and tools developed in accordance to CRS policies and donor requirements. Three main tools used by project team are Focus Group Discussion (FGD – Household male and female, VTF, students, WU and YU, Key Informant Interview (KII – district and commune authorities, teachers) and household survey. 

We are looking for a high qualified consultant for analyzing the raw data that we have collected and writing the baseline survey report 
2. Proposed scopes of work for the consultant 
· Develop a full working agenda to do the required task

· Develop clear templates for data input with review by CRS for each tools in English and Vietnamese

· Input the raw data collected into the templates as agreed by CRS
· Analyze the raw data – in English and Vietnamese?
· Agree on the table of content of the Report, based on the  CRS standard Baseline report and write baseline survey report in English and Vietnamese (25 pages max excluding annexes). The template of the baseline survey report is as below:
· Executive Summary (2 – 4 pages) 

· Background (<=1 page)

· Methodology (1 – 2 pages)

· Findings ( 5 – 10 pages, including tables and graphs)

· Discussion (2 – 4 pages)

· Conclusion (1 - 2 pages)

· Recommendations (1 – 2 pages)

· Limitations (<=1 page)

· Annexes (ToR, survey tool, qualitative tools, etc.)
Reports to: Disaster Risk Reduction Project Officer and Disaster Risk Reduction Program Manager 
3. Proposed working days: 

	When
	Activity
	Working days

	August 13 -  August 17, 2014
	Processing KAP data 
	5

	August 18 – August 20, 2014
	Processing FGD, KII data
	3

	August 21 – August 25, 2014
	Analyzing and writing baseline survey report
	5

	August 26 – August 28, 2014
	Finalizing baseline survey report
	3

	
	Total working days
	16


4. Consultant’s qualification

· Demonstrable expertise (5 to 10 years) on disaster risk management

·  Proven strong analytical skills and previous experience in data entry using statistical analysis software

· Fluent in Vietnamese and strong aptitude in English, verbal and written

· Ability to deliver outputs under pressure

· Flexibility

5. Application requirements

Institutions and Individuals interested in this job are invited to submit your applications via email to Catholic Relief Services, Ms. Trần Thị Thu Hằng, at: hang.tran@crs.org. 

Applications should include:

i) Expression of Interest; 

ii) A tentative work plan with indicative budget, 

iii) CVs demonstrating relevant capacity and experience.

Deadline for submission: by 8th Aug 2014
For further information, please contact:

Ms. Nguyen Thi – DRR Program Manager

Tel: 04. 37738300, ext: 140

Email: thi.nguyen@crs.org
CRS is an equal-opportunity employer and does not discriminate on the basis of ethnicity, religion, sex, national origin, disability, or HIV/AIDs
