
M&E and RESEARCH CONSULTANT TERMS OF REFERENCE

1.  Assignment Title:

M&E and Research Consultant (International)
2.  Project Title:

Various projects/assignments
3.  Duration:

Eleven ( 11 ) Months  

4.  Location, Country:
Hanoi, Vietnam
5.  Expected starting date:
15th March  2013
6.  Brief Project Description:

The UNAIDS Country Office (UCO) in Vietnam provides technical support to assist in the implementation of the National Multisectoral Response to HIV/ AIDS in Vietnam. The UCO provides technical support in a range of areas including monitoring, evaluation, strategic planning, costing and resource flow tracking. 

Particular assistance is granted by the UCO in the field of surveillance, evaluation and research to the Vietnam Administration of HIV/AIDS Control (VAAC), civil society organizations and UN agencies. In the coming years the UCO will collaborate with these organizations as well as with the Ministry of Labor - Invalids and Social Affairs (MOLISA), Ministry of Education and Training (MoET) and National Commission on AIDS, Drugs & Prostitution on initiatives aimed at strengthening M&E systems for HIV and AIDS. The support for UCO comes from various sources like UBRAF funds as well from locally mobilised sources.
Under this assignment the incumbent will help in implementation of the work plan of UCO , using various noncore funding available. The incumbent will work under direct supervision of Senior Policy and Strategy Advisor UNAIDS Vietnam and will be overall responsible for implementation of the activities supported by MAC, OPF, EU sources and also provide technical support to other UCO activities under SI division.
7.  Host Agency/Host Institute:
UNAIDS Vietnam
8.  Description of Duties:

Under the day-to-day supervision of the Senior Policy and Strategy Advisor UNAIDS Vietnam the consultant  will assist with the following tasks, to implement UCO SI unit work plan:

· Compilation, analysis and interpretation of data from different sources.

· Drafting, editing and layout of reports, publications and advocacy materials. 

· Design, coordination and implementation of research studies that strengthen the evidence base for policy and programming.
· Design, coordination and implementation of sectoral and thematic evaluations, especially in respect of key populations at risk and priority sectors.

· Capacity assessments and provision of training in M&E and research.

· Preparation of workplans and reports to donors (MAC, EU, OPF,PEPFAR ) and funding proposals.

· Participate in relevant meetings, workshops and conferences as required.

· Liaise and collaborate with key partners such as VAAC, MOLISA, ministries, civil society organizations and UN agencies.

· Perform other duties as assigned by the Senior Policy and Strategy Advisor  UNAIDS Vietnam 
· Documentation of good practice/case studies.
9.  Results/Expected Output:

· High quality evaluations to inform future programming adjustments for quality and scaling of HIV interventions.

· Research products that influence and inform policy and programme development.

· High quality reports, publications and advocacy materials.
10.  Qualifications/Requirements:

· University degree (preferably Masters Degree) in public health, social sciences or related field.
· Relevant working/internship/volunteerism experience, preferably in a development context and with HIV/AIDS related issues; and
· Minimum 2 years’ experience in research, monitoring and evaluation, programme management and training. 
· Experience of working in SE Asia will be desirable.
11.  Competencies:

· Computer skills:    Strong computer knowledge and skills, including proficiency in Microsoft Office including Excel;

· Language skills:  Fluency in oral and written English. Proficiency in Vietnamese will be an advantage.

Other:
· Excellent oral, writing and presentation skills.
· Excellent interpersonal, communication, team work and organizational skills. 

· Motivated, creative and able to take initiative and work independently.
· Good professionalism, diplomacy and experience interacting with different stakeholders.
· Displays cultural, gender, religion, race, nationality and age sensitivity and adaptability. 

· Knowledge and understanding of HIV and AIDS issues a plus.
· Knowledge and/or interest in Vietnamese culture and country.  

· Belief in volunteerism. 

12. Compensation – The consultant will get a monthly, all inclusive,  consolidated remuneration of 2500 USD per month, with limited health insurance coverage as per the UN Policy. More details can be provided upon request. This is an extra budgetary consultancy and therefore bears no guarantee of extension beyond the contract period and the consultant hired will not be a UN AIDS staff.
13.  Living Conditions:

In Hanoi there are four distinct seasons:  Spring, Summer, Autumn, and Winter. But it is able to be divided into two main seasons: the rainy season from May to September (it’s hot, heavy rain), and the dry season from October to April (it’s cold, little rainfall). The annual average temperature is 23.2oC, but in winter the average temperature is 17.2oC.
Houses and apartments are available to suit most budgets and preferences. 
There are few taxi operators in Vietnam, so for daily transportation the cheapest, fastest and most frequent mode of travel is by motodup (you sit behind a driver of a motorbike). You are strictly recommended to wear seatbelts in cars and helmets when travelling on motodups or bicycling. 

In terms of health, common diseases in Vietnam are those which exist in other tropical countries like diarrhoea, dengue fever. The high-quality healthcare facilities are located in central cities like Hanoi and Ho Chi Minh City (Saigon), Da Nang, etc. Hanoi and Ho Chi Minh City each have a branch of the International SOS clinic.
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