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POSITION DESCRIPTION

JOB TITLE:

Country Manager for the COMET Project in Vietnam
REPORTS TO:
The Chief of Party, the COMET-Project
LOCTION:

Hanoi
JOB SUMMARY: 

FHI 360 is a nonprofit human development organization dedicated to improving lives in lasting ways by advancing integrated, locally driven solutions. Our staff includes experts in Health, Education, Nutrition, Environment, Economic Development, Civil Society, Gender, Youth, Research and Technology– creating a unique mix of capabilities to address today's interrelated development challenges. FHI 360 serves more than 60 countries, all 50 U.S. states and all U.S. territories.  FHI 360 is currently seeking qualified candidates for the position of Country Manager in Hanoi, Vietnam.
The Country Manager will be responsible for coordinating the delivery of in-country activities, including liaising with public, private, and university partners, ensuring the dissemination of curricular materials to education institutions, and managing data collection activities. The CM will represent the project to national-level partners and stakeholders. 

 

The ideal candidate will have experience working with the private sector and facilitating public-private partnerships to advance workforce development objectives. The ideal candidate will demonstrate deep understanding of workplace learning models, human resource development, talent management, job placement services, and substantial experience in leveraging ICT to improve access to education services.

DUTIES AND KEY RESPONSIBILITIES:
1. Provides management support and leadership on the COMET project activities including managing the overall programmatic and budget operations of the project in Vietnam. This includes developing annual workplans and budgets; preparing required progress reports; and, monitoring expenditures against approved budget and modifying budget and/or activities according to the COMET project strategy and needs.  
2. Actively collaborates and coordinates with collaborating agencies, implementing partners, and other FHI 360 country programs on COMET activities in Vietnam and the Asia/Pacific Region.
3. Regularly consults, informs and discusses program activities and relevant issues with the COMET Team.
4. Represents the COMET Project at meetings with donors, collaborating agencies and other stakeholders, including presentation of the program and technical areas as appropriate.

5. Travels domestically or internationally as needed to develop, coordinate, monitor and/or participate in COMET activities.
6. Coordinate the delivery of in-country activities under all three COMET components.

7. Identify, build and nurture in-country and regional partnerships to support program objectives.

8. Liaise with in-country training providers in both the public and private sectors.

9. Develop and support public-private partnerships.

10. Support and advise apprenticeship programs.

11. Oversee the collection and verification of monitoring and evaluation data

12. Serve as liaison between COMET Hanoi office and Bangkok office.

13. Report to DCOP, oversees country project staff.

14. Performs other relevant duties as assigned.
CONTRIBUTION:
1. The COMET project activities are managed, coordinated and implemented in a timely and technically-sound fashion.

2. Overall successful operation of the COMET project in Vietnam.
3. Leadership for the COMET activities, contributes to strategic direction and provides management of the COMET portfolio and supervision of project staff supporting project activities in Vietnam.
KNOWLEDGE, SKILL, ABILITIES, EXPERTISE AND COMPLEXITY:
· Demonstrated knowledge of the workforce development, training and education in STEM+AT and related issues in Asia and Pacific Region;

· Strong program management skills;

· Demonstrated ability to work successfully in a collaborative environment and as part of a team;

· Experience with workplace learning models, human resource development, talent management, and job placement services;;

· Excellent written and oral communication skills in English;

· Cross-cultural sensitivity;

· Fully competent in Microsoft Office package, particularly MS Word, Excel and Power Point; 

· Ability to work independently with minimal supervision

TYPE AND NATURE OF CONTACTS:
· Technical level staff at USAID, Governmental and private institutions, and other key stakeholders at the country and regional levels.  

· Frequent reporting, supportive and consultative interaction with others within APRO 
SUPERVISORY AND BUDGET RESPONSIBILITY:
Responsible for overall management of the COMET Project in Vietnam and makes operational budget decisions on a day-to-day basis. As needed, responsible for the coordination and supervision of the COMET staff and partners focused on Vietnam activities.
WORKING CONDITIONS AND PHYSICAL REQUIREMENTS:
Usual office working conditions; ability to travel (domestically and internationally) as needed.
MINIMUM REQUIREMENTS:
1. Master’s degree or equivalent in public policy, economics, education, social sciences, administration, or international relations or other relevant field
2. Minimum three years of experience working with the private sector, universities and/or vocational centers to develop shared responses to improve the number and quality of skilled workers in areas critical for economic growth;

3. Demonstrated track record in developing strong relationships with private sector, industry associations, universities, and higher education government counterparts;

4. Minimum three years of experience managing development projects 

5. Familiarity with ICT to improve access to education services;

6. Proven experience in facilitating public-private partnerships in a development context;

7. Demonstrated technical knowledge in the challenges facing education and training delivery in two or more of the STEM+AT fields highly desirable; and

8. Ability to manage dynamic teams and programming.

9. Excellent written and spoken English.
