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Solicitation #:
3879-06-139-Consultant-03
Issued on:
March 14, 2014
For:
Interpreter – PREVENT Vietnam
Submission Deadline:     5:00 PM Ho Chi Minh City Time on March 30, 2014

Period of Performance:
 April 10 – June 30, 2014
BACKGROUND

The PREVENT project, managed by FHI 360, is funded by the United States Agency for International Development (USAID) through the Emerging Pandemic Threats (EPT) Program. In 2012, PREVENT began receiving funding from the Australian Government for activities in Burma/Myanmar, Cambodia, Lao PDR, and Vietnam. PREVENT focuses its activities particularly on identifying behaviors and practices that promote the emergence of new  diseases with a non-human animal origin (zoonoses) in order to fulfill its primary mandate of formulating and implementing effective strategies and interventions to reduce threats and risks of new outbreaks. The project focuses on three key groups of species of wild animals that have been most frequently implicated in important outbreaks of emerging zoonotic infectious diseases: nonhuman primates, rodents, and bats.  
The PREVENT project is conducting two studies in Southern Vietnam over the next few months. The first is a wildlife farm practices study and the second is a market chain analysis of the cross-border rat trade. 
PURPOSE

FHI 360 wishes to identify an interpreter based in Southern Vietnam to interpret during training courses and field work.
 SCOPE OF WORK:
The interpreter will perform the following tasks:

I. For the wildlife farms study, the interpreter will:

· Interpret from Vietnamese to English and English to Vietnamese during an eight day training for about 15 to 20 participants. 

· Go to the field with an FHI 360 researcher from the USA to interpret from Vietnamese to English for the first seven days of field work. 

II. For the rat trade study, the interpreter will:

· Interpret from Vietnamese to English and English to Vietnamese during a six day training. 
· Go to the field with an FHI 360 researcher from the USA to interpret from Vietnamese to English for the first seven days of field work. 

 Travel Costs: Travel cost, including ground transportation and lodging (if applicable), will be provided and covered by FHI 360.
DELIVERABLES

The following deliverables are to be submitted in electronic form by the interpreter to the designated FHI 360 contact person as implementation of the study progresses.  The interpreter should anticipate that multiple drafts of the deliverable (revisions) may need to be produced and submitted for feedback before the deliverable can be considered final and approved as fulfilling the terms of the contract. The following deliverables are required:

1. Interpret from Vietnamese to English during an eight day wildlife farms training.
2. Go to the field with the US-based researcher to interpret from Vietnamese to English during supervision of field work.
3. Interpret from Vietnamese to English during six day rat trade training.
4. Go to the field with the US-based researcher to interpret from Vietnamese to English during supervision of field work.
SUBMISSION REQUIREMENTS

The interpreter should provide a cover letter, current CV, biographical data form, and confirmation of availability to perform the work:
1. The CV shall contain, but not be limited to:   
· A half page statement describing the interpreter’s capability for completing the assignment and previous experience with similar activities.  
· A description of fluency level in English and Vietnamese and the type of experience using them in research documents. 
· List of at least three references with contact email and phone numbers who can independently verify past work.
2. Attachment B - Biographical data form.
3. Ability to travel within Southern Vietnam for the study training workshop(s) and field work.
4. Confirmation of availability to perform the work during the anticipated period of performance indicated above (April 10 – June 30, 2014).
The interpreter is responsible for the review of Attachment A – Consultant Terms and Conditions. 
The interpreter must provide full, accurate and complete information as required by this solicitation and its attachments.
CRITERIA/QUALIFICATION FOR EVALUATION

The selection will be based on the best value/trade off (weighing price against technical factors as follows:

· Education: 25 points
· Bachelors or certificate in related field required; degree in related field a plus (English Language, Animal Sciences, or other Social Science or Public Health)
· Capabilities and experience: 55 points
· Fluency in Vietnamese, and English required (Please indicate fluency level of all languages spoken)

· Experience in interpretation from Vietnamese to English. 

· Experience in interpretation from English to Vietnamese.
· Experience as an interpreter.
· Strong communication skills (both verbal and written)
· Experience in interpretation of technical discussion, during research training workshops, and presentations in the field of Agriculture and rural development a plus. 
· Must be able to work eight plus hour days during the training workshop to meet interpretation needs. 

Cost: 20 points

SUBMISSION INFORMATION

Any questions or requests for clarification need to be submitted in writing to Mr. Le Thanh Hai, (hlethanh@fhi360.org@fhi360.org) by 5:00 p.m. Ho Chi Minh City time on 22 March 2014. Inquiries and answers to inquiries will be shared with all applicants. No telephone inquiries will be answered.

Please provide the requested information by 5:00 p.m. Ho Chi Minh City time on 30 March 2014 via email to Mr. Le Thanh Hai, (hlethanh@fhi360.org@fhi360.org). 

NOTE: Please DO NOT begin work until a contract has been signed between FHI 360 and the interpreter.
NOTE

1.
FHI 360 will not compensate individuals for preparation of their response to this Solicitation.

2.
Issuing this Solicitation is not a guarantee that FHI 360 will award a contract.

3.
FHI 360 reserves the right to issue a contract based on the initial evaluation of offers without discussion.

4.
FHI 360 may choose to award a contract for part of the activities in the Solicitation.

5.
FHI 360 may choose to award contracts to more than one offeror for specific parts of the activities in the Solicitation.

6.
FHI 360 may request from short-listed offerors a second or third round of either oral presentation or written response to a more specific and detailed scope of work that is based on a general scope of work in the original Solicitation.

7.
FHI 360 has the right to rescind the solicitation, or rescind an award prior to the signing of a contract due to any unforeseen changes in the direction of FHI 360’s client (the US Government), be it funding or programmatic.

8. 
FHI 360 reserves the right to waive any deviations by offerors from the requirements of this solicitation that in FHI 360's opinion are considered not to be material defects requiring rejection or disqualification; or where such a waiver will promote increased competition. 

9. 
Data produced by this belongs to FHI 360 and USAID. Any distribution of data must first have written authorization from FHI 360 or its designated representative.

ATTACHMENTS

Attachment A – Consultant l Terms and Conditions

Attachment B – Biographical Data Form

- END OF SOLICITATION -
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