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JOB VACANCY

World Vision Vietnam (WVV) invites competent Vietnamese candidates for the position: Area Development Program Bookkeeper (1 position) based in Tra Bong District, Quang Ngai Province. 
Main Responsibilities: 

1. The position supports WV Vietnam to maintain high standards of financial stewardship. 

2. The position assist the ADP Manager in maintaining the books of accounts and other financial records of the Tra Bong ADP & adhering to the financial standards of World Vision financial system to ensure accountability.

Knowledge, Skills and Attitude Required:

The following knowledge, skills and abilities may be acquired through a combination of formal schooling, self-education, prior experience, or on the job training:

 A College or University graduate in any field (preferably in the field of accounting, community development/business administration). 

· Average knowledge of and work experience in accounting. 

· Computer literacy, particularly use Microsoft Word and Excel. 

· Average written and oral communication skills in English and Vietnamese.

· Good interpersonal skills, especially with rural mountainous tribal children and grassroots people.

· Ability to function well in a team environment. 

· Experience in working with NGOs or a good understanding of community development is helpful. 

World Vision Vietnam is a Christian non-government organization. Applicants having working experience in a similar kind of organization will be an advantage.

Application documents include: 
+ Detailed Curriculum Vitae

+ Application Form (following WVV’s standard Application Form)
For WVV Application Form and the detailed job description for these positions, interested candidates are invited to visit World Vision Vietnam’s website: www.worldvision.org.vn, or contact: 

Ms. Phan Thị Uyên Thư – Human Resource Officer

World Vision International – Vietnam

Address: 12, Road No. 9, Trung Son Residential Area, Binh Hung Commune, 

Binh Chanh District, Ho Chi Minh City

Tel.: +848 54318354; Email: job_application_south@wvi.org
Deadline for application: 10 Jan 2010. 

We give equal opportunity to every candidate, regardless of religion, race and gender.

A competitive salary, benefits and career development opportunity will be offered and commensurate with the experience, qualifications and responsibilities.


World Vision is a Christian humanitarian organization which works to improve the quality of life of people, especially children, who are marginalized and living in poverty regardless of religion, race and gender.











