Job description NLRC Project Officer CBDRM – Hanoi, Vietnam
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Project Officer CBDRM (national) 
Hanoi, Vietnam

Job description June 2010
Purpose of the Job:
To jointly implement with the DP team of the Vietnam Red Cross Society a CBRM project that will include a Micro Finance component. This should be done in such a way that the ownership lies fully with the VNRC and the capacity of the DP team of VNRC will improve during the course of the project.
Areas of responsibilities:
The position is full time and the incumbent will undertake the following responsibilities: 
· Working alongside with VNRC project officers to ensure good project planning, implementation and monitoring. This includes joining VNRC on the frequent monitoring trips to the project sites, and  making sure that lessons learned and experiences identified are properly reported and followed-up;

· Jointly organize trainings and workshops and prepare field studies

· Support communes and VNRC Facilitators with VCA assessment and follow up on the VCA results

· Support Commune authorities and VNRC staff to implement the project activigties at commune level
· Give technical backstopping on topics of CBDRM, PM and Micro Finance;
· Liaise with partners that will work on Micro Finance
· Prepare draft interim and final donor reports in the English language following donor format 

· Liaise strongly with the NLRC Senior Finance Officer on financial management and reporting;

· Keep the Representative informed about humanitarian developments in Vietnam, specifically on DM and Micro Finance.
· Support the Representative in proposal writing when requested; 
· Advise and support the NLRC Representative with maintaining relations with the VNRC leadership. 

· Liaise closely with other NGOs, Red Cross that are working on CBDRM with the VNRC.
Reporting:

The incumbent will report to the NLRC Representative in Hanoi and is expected to be self-instructive, pro-active and independent. Reporting will be based on the outputs and outcomes. 

Key requirements
Qualifications
Minimum master degree (Disaster Studies, Development Studies, Management) 



Knowledge on Micro Finance is an advantage

Working Experience
Minimum five years of project management experience in the 







Humanitarian aid sector, by preference in an






INGO. Knowledge on CBDRM is essential.
Languages 

Excellent command of written and spoken Vietnamese and 


English

Skills and qualities 
General computer literacy (MS Windows/Lotus programs, 

word processing and spreadsheet) 






Knowledge of all aspects of project management cycle and logical framework methodology








Knowledge of cash flow management, accounting and 














financial reporting








Excellent training skills, and willing to learn







Good interpersonal, communication and negotiation skills, and








open-minded attitude to working with a variety of people








Ability to work in team and independently. 

Creative, focused and responsible.

Ability to be self-analytical and self – critical.







Working experience in CBDRM 


General understanding of the Vietnamese Government system (incl. mass-organizations)

Benefits: 
With this job you will contribute to better and safer living conditions for the target population. Besides that this job offers an opportunity to gain knowledge and experience on CBDRM while attending interesting events and through working with experienced colleagues. Salary and secondary benefits are competitive with similar positions with other INGOs in Vietnam and will depend on the level of experience and education of the candidate.

Expected starting date: 

End of July 2010. 

How to apply:

Please send your CV accompanied with a short motivation letter (max. 200 words) to the Netherlands Red Cross by e-mail to admin@nlrc.org.vn before 20 June 2010.
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