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JOB PROFILE

	JOB TITLE: National Policy Officer


	DIVISION / DEPARTMENT / LOCATION: Viet Nam Office


	JOB FAMILY: Programme/Advocacy

	Annual Gross Salary: 20,000 – 24,000 USD (including on-costs)

	LEVEL:  8 (or OHK’s level 5)

	OXFAM PURPOSE: To work with others to find lasting solutions to poverty and suffering

JOB PURPOSE:  To support Oxfam programme in Viet Nam with focus on strengthening one program approach; and ensure connectedness  in the East Asia region on the preparation and implementation of national, regional and international advocacy & campaigning initiatives in the country. 



	REPORTING LINES: 

Post holder reports to: Oxfam America’s CPM
Staff reporting to this post: None


	BUDGET RESPONSIBILITY: to be determined


	DIMENSIONS: 

· Draws from programme and external information sources to provide high quality research and in-depth policy analysis on critical issues relevant to Viet Nam 
· Plays a critical role in the development of long-term advocacy strategies to achieve significant impact on Oxfam’s programme and policy work in Viet Nam 
· Expert knowledge on policy analysis and provides specialist advice and guidance to Oxfam Working Groups.
· Representation of Oxfam in meetings with networks, alliances, institutional/government officials on wide range of research topics. 

· Plans and manages resources, consultants and partnerships with key research institutions.

· Achieves goals by influencing internal/external agenda/policies through using high quality research work.



	KEY RESPONSIBILITIES: 
Economic  Justice

1. Support and monitor implementation of the Vietnam’s operational plan of EJ campaign (Note: key benchmarks to be specified upon the available operational plan) with key emphasis on Oxfam’s one program approach
2. Provide OI with regular updates and written briefings on strategic policy issues to support EJ  work in Viet Nam; and maintain (on Padare, Sumus, periodical teleconference) regular policy and campaign updates 
3. Monitor influential research produced by key donors and think tank institutions relevant to Oxfam’s strategic interest and provide timely written critiques and responses
4. Establish and maintain relationships with key policy think tanks, academic and research institutions in Viet Nam and draw external expertise or develop partnership for Oxfam’s policy and advocacy work
5. Represent Oxfam in critical policy forums as appropriate
OA’s Program Development and Implementation 

1. Produce quarterly briefings of the new policy and implementation of the significant on-going policies related to national agriculture and rural development, including but not limited to

a. Tam Nong policy (agriculture, farmer and rural areas)

b. Decision 63 on national food security

c. Rice markets and trade policy

d. National Program to respond to climate change 

2. Review major studies which are produced by and/or related to Oxfam program in Vietnam

3. Facilitate communication and policy advocacy at the provincial level to leverage government fund  for expansion of Oxfam program model in Northern Vietnam

      Oxfam general: 

1. Actively participate in the implementation of Performance Management, including objective setting, performance review, upward feedback and personal development plan
2. Ensure implementation of Oxfam’s operational policies, procedures and guidelines, especially gender equity, in all aspects of Oxfam’s work
3. Be a member of Oxfam’s team; participating in appropriate staff meetings, planning sessions and on-going liasing as needed.



	SKILLS AND COMPETENCE: 

Job Specific Competencies
· Work independently, making decisions and problem solving on new and complex issues/problems, on a range of diverse internal and external factors

· Sound understanding of development and poverty issues, especially sound grasp of  macro-economics and economic analysis as they relate to poverty and development

· Poverty economist; understanding of econometrics/modelling
· Minimum 5 years of demonstrable experience in  developing advocacy and campaigning strategies
· Thorough understanding of research methodologies and skills with an ability to train/coach and transfer skills to others
· Experience in managing other researchers and/or research projects (including managing commissioned researchers), ensuring high standards of delivery

· Outstanding written and verbal communications skills, with an ability to simplify complex concepts both verbally and orally in order to influence others

· Strong understanding of and proven commitment to gender and diversity issues

· A well-developed network of relevant academic and applied research contacts to draw on

· Fluency in written and spoken Vietnamese and English
· Good computer skills

Behavioural Competencies
· Conceptual thinking

· Analytical skills
· Ability to support others

· Organising to work effectively



	OTHER: This job profile is not incorporated into the employment contract.  It is intended as a guide and should not be viewed as an inflexible specification as it may be varied from time to time in the light of strategic developments following discussion with the post holder. The post holder will be expected to work to agreed objectives, which should facilitate achievements of the key responsibilities in accordance with the Performance Review Process.

	Date of issue: 
22 February 2011
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