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JOB PROFILE

	JOB TITLE:  Project Officer – Ha Tinh Floods Emergency  Response & recovery Project 


	DIVISION / DEPARTMENT / LOCATION: Huong Khe/ Vu Quang district, Ha Tinh Province


	JOB FAMILY: Programme

	Gross Salary: 


	LEVEL: 

	OXFAM PURPOSE: To work with others to find lasting solutions to poverty and suffering

TEAM PURPOSE: To work directly with Oxfam’s beneficiaries and partners to overcome

                               poverty and suffering; and to advocate and campaign for policy,

                               knowledge, attitude and practice change to help achieve Oxfam’s

                               strategic change objectives

JOB PURPOSE:     To support in the implementation of the Floods Emergency Response & Recovery project in Huong Khe and Vu Quang district, Ha Tinh province
Duration:   05 months (70% in the field & 30% in the Ha Noi office)

	REPORTING LINES: 

Post-holder reports to: Project Manager
Staff reporting to this post: Team staff
 

	BUDGET RESPONSIBILITY:  Yes


	DIMENSIONS:  

Torrential rains in the first three weeks of October caused two consecutive severe floods (from 1-6 October and 14-18 October) in 5 provinces: Nghe An, Ha Tinh, Quang Binh, Quang Tri and Thua Thien Hue of Vietnam. Ha Tinh province was hit hardest by the double floods which were said even worse than the historical flood in 1978.. About 520,000 women and men
 (approx. 70% of the population) were severely affected by the floods. Huong Khe and Vu Quang mountainous districts of Ha Tinh province are the worst affected districts with 22/22 communes of Huong Khe district and 12/12 communes of Vu Quang district were completely flooded as of October 20.
Responding to the needs of the communities, Oxfam plans to implement a relief and early recovery project in Huong Khe/Vu Quang districts of Ha Tinh province. To implement  project activities in the district, Oxfam will recruit 01 Project Officer, which requires:
· Implement cash grant relief, public health, emergency food security and livelihood recovery and advocacy related activities
· Restore the livelihoods protection and recovery and public health promotion in floods hit communities

· Required to make sound judgments regularly within agreed processes using a good understanding of the team and the facilities of the team

· Communicate largely with partners and Oxfam staff also with some external contacts/target audiences to support operational work

· Provide analysis and communication internally of the locally relevant context to inform appropriate planning

· Problem solving activities related to feedback mechanisms and maintain good complaints management systems
· Negotiation and representation with local authorities

· Networking with peers to develop a shared analysis of local issues, and key players.



	KEY RESPONSIBILITIES: 

1. Working with the Project Manager for setting up modalities and guidelines of cash transfer programmes, EFSL and public health components;
2. Working with partner, relief committees, and communities to ensure community-based identification of projects and targeting of the most vulnerable, based on agreed criteria.

3. Implementing the cash transfer, hygiene kit distribution, public health promotion and livelihood recovery related activities and provide them necessary trainings on community based targeting methods, organizing community meetings etc.

4. Organising the practical works i.e. day-to-day supervision, division of work, sensitivity of gender and disability, etc.

5. Supervising and auditing the cash related matters (making payments, checking the beneficiary ID cards, accuracy of payment, record and book keeping, work security of cash disbursement, and other security measures)

6. Assisting the govt. public health staff volunteers how to monitor the public health promotion, IEC campaign, hygiene kits activities.

7. Maintaining working relationship with district agriculture, water supply and  preventive health care systems to get their support as appropriate. 

8. Submitting reports on activity progress, achievements and impact reports following the standard formats. Help for writing donor’s report 

9. Liaison with other Partners, commune, district leaders and Oxfam staff in order to have an integrated approach and request for technical support.

10. Represent Oxfam where appropriate

11. Ensure adherence to Sphere standards and Humanitarian Accountability Principles (HAPs) as much as possible in all aspects of the project

12. Any other responsibilities given by Project Manager  

Oxfam general: 

1. Actively participate in the implement of Performance Management. Including objectives setting, performance review, upward feedback and personal development plans. Ensuring relevant aspects of Oxfam’s work in Vietnam e.g. gender equity is reflected in your objectives.

2. Ensure implementation of Oxfam’s operational policies, procedures and guidelines, especially gender equity, in all aspects of Oxfam’s work.  With support from technical advisors and programme service staff as needed.
3. Act as Oxfam’s representative at local and national level with local authorities, partners etc. as required, mainly in events relating to programme services

4.  Be a member of Oxfam’s team; participating in appropriate staff meetings, planning sessions and on-going liasing as needed.



	SKILLS AND COMPETENCE: 

· University graduate in any related discipline, e.g. community work, with 3 years practical experience in appropriate community managed programmes.  

· Humanitarian experiences will be an asset.

· Understanding of gender issues in development and demonstrable commitment to promoting gender equality.

· Fluency in written and spoken English and Vietnamese

· Willingness to live in district town.
Oxfam behavioural competencies:

Organisation to work effectively, Communications, Delegation, Take charge, Influencing others, Initiative, Supporting others, Critical information gathering, Respect for others,



	OTHER: This job description is not incorporated into the employment contract.  It is intended as a guide and should not be viewed as an inflexible specification as it may be varied from time to time in the light of strategic developments following discussion with the post holder.  The post holder will be expected to work to agreed objectives, which should facilitate achievements of the key responsibilities in accordance with the Performance Review Process.

Starting date: As soon as possible (05 months)


	Date of issue: 
01/03/2011








� As of October 18, Ha Tinh reported 115,378 houses were submerged under flood water. With an average size of 4.5 heads per household, the total affected population in the province was estimated at nearly 520,000 people.
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