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INDIVIDUAL CONSULTANT PROCUREMENT NOTICE

                                                                                                                                           Date:   06 August 2012                                            


	Country:
	Vietnam

	Description of the assignment:
	National Consultant for  Designing and Facilitating Logical Framework Analysis Workshop to support the Project Preparation for “Promotion of Non-Fired Brick Production and Utilization”

	Project name:
	“Promotion of Non-Fired Brick Production and Utilization”

	Period of assignment/services :
	15 working days during the period from August to September 2012


Submission should be sent by email to le.tuyet.sinh@undp.org  no later than:  17.00 hrs,  13 August 2012 (Hanoi time).
Any request for clarification must be sent in writing, or by standard electronic communication to the e-mail indicated above. Procurement Unit – UNDP Vietnam will respond in writing or by standard electronic mail and will send written copies of the response, including an explanation of the query without identifying the source of inquiry, to all consultants.

1. Background information, Scope of work, responsibilities and description of the proposed analytical work and requirements for experience and qualifications are as attached Terms of Reference (Annex I)
2. DOCUMENTS TO BE INCLUDED WHEN SUBMITTING THE PROPOSALS.

Interested individual consultants must submit the following documents/information to demonstrate their qualifications:

· Personal CV including past experience in similar projects and at least 3 references

· Financial proposal with detailed cost break down using the below format
3. FINANCIAL PROPOSAL

Interested individual consultants with experience and qualification can make their own estimate of the time taken to complete the assignment in line with the TOR and use this estimate as the basis of the financial proposals to be submitted.

 All costs will be quoted in Vietnam Dong (Otherwise, costs will be converted to Vietnam Dong at UN Exchange Rate the time of contract signing.)

The lumpsum offer covers all associated costs for the required service (fee, taxes etc) until satisfactory acceptance of the final outputs in the TOR as below breakdown table: 

Format of breakdown financial offer

	Description
	Unit cost
	No of days/missions
	Total amount

	Consultant fee
	
	
	

	Tax and misc
	
	
	

	TOTAL:
	
	
	


4. EVALUATION
· Technical Criteria weight:  1000 points

· Financial Criteria weight:  1000 points

Technical Evaluation will base on the following criteria:
	Evaluation Criteria
	Maximum Points

	1
	Postgraduate degree in project development/management or in energy efficiency or relevant fields
	                      200



	2
	At least ten (10) years of relevant work experience; especially in energy efficiency policies or policies relating to brick/NFB development in Viet Nam
	250

	3
	Very good experience and skills in facilitation or multi-stakeholder workshops and consultative processes; especially in the facilitation of the logical framework analysis and preparation of the logical framework
	300

	4
	Good knowledge and understanding of key stakeholders involving in promotion of energy efficiency and NFB in Viet Nam; with ability and experience to work with government officials, and businesses associations 
	150

	5
	Understanding of and experience in preparation of GEF-UNDP or international funded project document will be an advantage
	100

	
	Total
	1000


Only candidates obtaining a minimum of 70% of Technical weight would be considered for the Financial Evaluation
Maximum 1000 points will be given to the lowest  financial offer and the other financial proposals will receive the points inversely proportional to their financial offers. i.e.  Sf = 1000 x Fm / F, in which Sf  is the financial score, Fm is the lowest price and F the price of the proposal under consideration. 

The weight of technical points is 70% and financial points is 30% of the obtainable points
Individual consultants will be evaluated based on Cumulative analysis, the award of the contract will be made to the individual consultant whose offer has been evaluated and determined as:

a) responsive/compliant/acceptable, and

b) Having received the highest score out of a pre-determined set of weighted technical and financial criteria specific to the solicitation. 
5.  CONTRACT

“Lump-sum” Individual Contract will be issued for Individual consultant

“Lump-sum” RLA will be issued for consultant assigned by firm/institution/organization
6. ANNEXES

ANNEX 1- TERMS OF REFERENCES (TOR)  

ANNEX 2- INDIVIDUAL CONSULTANT GENERAL TERMS AND CONDITIONS by visiting http://www.undp.org.vn/digitalAssets/23/23724_General_Conditions_-_IC.pdf
Annex I:

TERMS OF REFERENCE (TOR)

National Consultant for 

Design and Facilitation of Logical Framework Analysis Workshop to support the Project Preparation for “Promotion of Non-Fired Brick Production and Utilization”
Title:
National Technical Consultant to design and facilitate Logical Framework Analysis (LFA) Workshop to support the project preparation of “Promotion of Non-fired Brick Production and Utilization” 
Project ID and title:
00082549/PPG: Promotion of Non-fired Brick (NFB) Production and Utilization in Viet Nam

Duration:

August - September 2012
Duty station:

Hanoi

Reporting:

UNDP Viet Nam and Ministry of Science and Technology (MOST)

1. BACKGROUND
The Government of Viet Nam, represented by the Ministry of Science and Technology (MOST) received the Global Environmental Facility (GEF) assistance through UNDP to implement the preparation for a full size project to promote Non-fired Brick (NFB) production and utilization in Viet Nam. The project aims at displacement of fossil fuel use and reduction of the usage of good quality soil for brick making through the increased production, sale and utilization on NFB in Viet Nam. 

As the start of the project preparation, UNDP Viet Nam and MOST will be hosting a logical framework analysis (LFA) workshop in order to clearly identify and verify baseline activities, specific barriers that prevent the development of NFB production and utilization in Viet Nam and things that need to be done to address the barriers. 

2. OBJECTIVES OF THE ASSIGNMENT
The assignment is aimed at design and facilitation of FLA workshop to clearly identify and verify baseline activities, specific barriers that prevent the development of NFB production and utilization in Viet Nam and things that need to be done to address the barriers.
3. SCOPE OF WORK
Under the overall guidance of the Head of the Sustainable Development Unit, UNDP Viet Nam, the Director of the Department of Science and Technology for Economic- Technical Branches of MOST, the national consultant will be responsible for implementing of the following key tasks:

· Provide comments on the TOR of the workshop containing following elements but not limit to: i) objectives and expected outputs, ii) target participants, iii) tentative agenda of the workshop, iv) approach to conduction of the workshop and to facilitation of discussion v) estimated duration of the workshop

· Guide and participate in consultative meetings with relevant key stakeholders 

· Make presentation at the workshop and facilitate discussion session to get inputs from participant

· Develop a relevant questionnaires to get information from targeted participants

· Provide a list of suggested issues/gaps that need additional research or analysis as resulted from the FLA workshop and next steps to proceed the project preparation

4. DURATION OF ASSIGNMENT, DUTY STATION AND EXPECTED PLACES OF TRAVEL
Duration and Timing: 16 working days during the period from August to September 2012

Duty Station: Hanoi

5. FINAL PRODUCTS
The following products under this assignment are to be delivered:

· Final TOR of the workshop 

· Draft Log-frame matrix
· Copy of presentation at the workshop

· Paper containing a list of suggested issues/gaps/barriers that need additional analysis and recommended next steps to proceed the project preparation

· A final questionnaire to get information from participants

6. PROVISION OF MONITORING AND PROGRESS CONTROL
The selected consultant will have regular meetings and discussions with the responsible staff of UNDP Viet Nam and MOST. He/she is required to regularly report to UNDP Viet Nam basing on the agreed work-plan. 

7. DEGREE OF EXPERTISE AND QUALIFICATIONS
The ideal candidate for the National Consultant shall have the following minimum qualifications and experience:

· Postgraduate degree in project development/management or in energy efficiency or relevant fields;
· At least ten (10) years of relevant work experience; especially in energy efficiency policies or policies relating to brick/NFB development in Viet Nam;

· Very good experience and skills in facilitation or multi-stakeholder workshops and consultative processes; especially in the facilitation of the logical framework analysis and preparation of the logical framework;

· Understanding of and experience in preparation of GEF-UNDP or international funded project document will be an advantage;

· Good knowledge and understanding of key stakeholders involving in promotion of energy efficiency and NFB in Viet Nam; with ability and experience to work with government officials, and businesses associations.

8. PROJECT SUPPORT AND REFERENCE DOCUMENTS
Arrangement of meetings, interview and the workshop

· UNDP and MOST will provide all logistical and administrative support to the selected national consultant;

· UNDP will arrange all consultative meetings as needed and the workshop. 

Documents: Copies of the following documents will be made accessible to the international consultant upon commencement of the assignments:

· Approved PIF and comments/remarks on the PIF by GEF

· Copy of Law on Energy Efficiency and Conservation and Viet Nam Energy Efficiency Programme; and Master Plan on Construction Material Development until 2020 and Non-fire Brick Development Programme up to 2020 upon request.

9. REVIEW TIME REQUIRED AND PAYMENT TERM
· The first installment of 40% contract amount will be paid upon submission the final TOR of the workshop and draft presentation and draft questionnaire with satisfactory acceptance by UNDP and MOST.

· The second payment of 60% will be paid upon the completion of final products under the contract, with satisfactory acceptance by UNDP and MOST.

10. CONSULTANT PRESENCE REQUIRED ON DUTY STATION/UNDP PREMISES
( NONE                         ( PARTIAL                    ( INTERMITTENT                  ( FULL-TIME       





















