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	Trung tâm Phát triển Kinh tế Xã hội và Môi trường Cộng đồng

Centre for Community Socio – Economic and Environmental Development




CAREER OPPORTUNITY  
The Centre for Community Socio-Economic and environmental Development (CSEED) is a Vietnamese NGO established in January 2006 under the decision of Vietnam Union of Science and Technology Associations (VUSTA).  

Our mission is to support sustainable livelihoods and environment development in targeted vulnerable and marginalized communities.

CSEED is looking for a qualified Vietnamese to fill in the following position:

COMMUNICATION OFFICER
The Communication Officer will be based in CSEED office located in Hanoi with travel to project sites and to meetings and workshops.

Reports to: CSEED Director.

Key responsibilities:
· Develop communication materials including leaflet, posters, annual report and other publications on organisation and project work 
· Document project models in cooperation with project staff 
· Support local and foreign media agents documenting project models and experiences
· Present organisation’s and project experiences and results at workshop and meetings
· Maintain website of organisation and projects
· Participate in campaign of donors when appropriate  
· Participate in organisation’s communication strategy development
Requirements:
· University degree, in one of the following majors: Social Science, Journalism, Communication, Diplomacy or other relevant areas 
· At least 02 years experience in communication
· Good communication skill in Vietnamese and English (both spoken and writen)
· Experience in website maintenance 

· Literacy in graphic design

· High attention to product quality

· Proficiency in Microsoft, Power point
· Ability to work under work pressure and deadline

· Good interpersonal skills 
Closing date for application:          5 July 2013
How to apply:
Interested candidates should send letter of interest on their motivation and how their their experience fit with position requirement, a full CV in English and scanned copy of degrees and certificates  to CSEED email: office@cseed.org.vn 

Only short-listed candidates will be contacted for interviews during 9-10 July 2013. Applications will not be returned.
