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Malteser International is implementing a Natural Resource Protection Program in Tay Giang district, Central Vietnam co-financed by the German Federal Ministry for Economic Cooperation and Development. The program aims at “Promoting preservation and sustainable use of forests in TayGiang district”. For the implementation of this program, we are looking for the experienced

 Project Manager and Project Officer

1. A Project Manager

Main Responsibilities:  

As a project manager, you will be responsible for:

· Overall management of the project including personnel, fixed assets, financial assets and other resources in accordance with Malteser procedures and regulations

· Assurance of   timely planning and implementation of project activities according to approved plans and budgets (monitoring of objectives as well as performance and output related indicators)

· In the collaboration with Programme Coordinator, be responsible for continuously ensuring the quality of the implementation based on regular M&E.

· Assurance of  correct utilisation of Malteser and Donor procurement guidelines and supply chain management forms as well as Malteser internal guidelines on HR procedures, finance (budget control, review and compliance) and administration

· Assurance of  proper and regular project reporting according to Donor and Malteser standards (interim, final reports, monthly reports) 

· Assurance of proper and appropriate visibility measures

Requirements: 
· Vietnamese citizen; 
· Any Bachelor degrees in sociology, social work, international relations, international 
development, development management. Extra bachelor degree in forestry is an advantage.
· Minimum 05 years  of working experience in  project management and good supervision and coordination skills;
· Working knowledge and technical expertise in community-based development concepts, approaches and processes;

· Strong participatory presentation, moderation, communication and adult training skills;
· Willingness to travel and work in remote areas (Tay Giang district);

· Ability to work in a multi-cultural environment, and to work effectively with local and international partners (government and donors);
· Eager for learning and self-development 

· Good computer literacy and Fluency in spoken and written English, including translation and interpretation skills;

2. A Project Officer

Main Responsibilities:  

As a project officer, you will be responsible for the organization, implementation and monitoring of project activities at district and commune level.

1. Organization and implementation of project activities at district level: a) Quarterly workshop for Project Management Board. b) Awareness Campaigns. c) Land – Forest Allocation. d) Project proposal writing training. e) Small scale projects and Capacity building for field staff and Project Implement Board to implement the project activities mention above in  two out of five project communes.  

2. Workshop facilitation and training at commune level
3. Translation of Vietnamese documents into English and vice versa when required
4. Documentation of the implemented activities, making activity reports
As a project officer, you will co-operate closely with the other national and field officers to implement the project and will be supervised by the project manager. 
Qualifications:

· Vietnamese citizen

· Bachelor degree in forestry 

· At least 5 years of working  experience in forest resource management;

· Experience in trainings and adult education in community development projects 

· Working knowledge and technical expertise in community-based development concepts, approaches and processes;

· Strong participatory presentation, moderation, communication and adult training skills;
· Willingness to travel and work in remote areas (Tay Giang district);

· Ability to work in a multi-cultural environment, and  in an effective way with local and international partners (government and donors);
· Good supervision and coordination skills;
· Eager for learning and self-development; 

· Good computer literacy Fluency in spoken and written English, including translation and interpretation skills;

Duty Station for both positions: Danang, with frequent work in remote areas (TayGiang district)

How to Apply: Please note that only short-listed applicants will be contacted by email to interview. Your application must include: 

· Curriculum Vitae in English (not more than 2 pages with names and addresses of three references)

· The cover letters (English and Vietnamese) clearly demonstrating your suitability for the position you want to apply to;

· Copies of diplomas, certificates and relevant documents

Please send all your documents to: Malteser International, 48 Nguyen Chi Thanh, Danang. Email: tamnhan.tran@malteser-international.org ; Tel.: + 84 (0)511 3820 872, Fax: + 84 (0)511 3819 918

Deadline: 10.3.2013

