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Term of reference for Vietnamese lecturers of Master Program 
“Technology and Resources Management” in Vietnam (TERMA VN)

Issued by VAWR/CTIC and 

CUAS/ITT
I. Prerequisites for Vietnamese lecturers of TERMA VN:

1. Hold at least a MSc. degree for more than 5 years or a PhD. Degree, prefer PhD. degree for more than 5 years. Any lecturer who holds a MSc. degree must have a lot of experience in the related field of the module to be taught in TERMA VN program.
2. Have much professional, practical experience in the related field of the module to be taught in TERMA-VN program, as well as didactic experience in giving lecture, teaching method, prefer experience teaching in international training program.
3. Have good command of English and presentation skills.

4. Committed to cooperate in long term with TERMA VN program, participate all the lecturer’s meeting, contribute ideas about teaching method, lecture content as well as support and train the tutors.
II. Roles and responsibilities of a Vietnamese lecturer:

All Vietnamese lecturers of TERMA VN program has the following roles and responsibilities:

1. The lecturer has to comply with the schedule fixed at the beginning of the semester, if there are any changes, the lecturer has to inform at least two weeks before the start of the lecture.
2. It is compulsory that there must be discussion and agreement between German lecturer and Vietnamese lecturer of the module about the lecture content before the start of the lecture. 
3. German and Vietnamese lecturers work together to develop training materials for the module. All the training materials must be in English. 

4. The lecturer has responsibility for giving lecture for TERMA program within the number of hours as specified in the contract, ensure the punctuality and number of lecture hours.
5. The lecturer has to be available for students to contact via email, phone or directly.

6. The lecturer is responsible for working together with a German lecturer to prepare for the examination, according to the MPO, correcting exam papers and giving feedbacks to students on time.
7. The lecturer is responsible to participate in all lecturer’s meeting on didactic and professional discussion for TERMA-VN program.

8. The lecturer is responsible for guiding, supporting, training the tutor during their tutoring session for TERMA-VN. Thereby, the lecturer is responsible for assigning the tasks, supervising, coaching and quality management of tutoring.
9. The lecturer is responsible for giving feedback on the teaching, the students as well as any request or recommendations to improve the teaching for TERMA VN.
III. Lecturer fee payment
Fees will be paid to each lecturer: € 25,00 per hour.

The lecturer will be paid if s/he fulfils all the required responsibilities as mentioned in article I.

Note: This Term of Reference is attached to the Lecturer’s Contract with the Task Schedule and Semester Schedule as a basis for the implementation of the contract. 
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