Vietnamese Version below

Terms of Reference

Consultancy assignment: Improve current training handout on
individual counselling on exploration, selection and development
of career for secondary education students

Function title: Material development consultant(s)

Starting Date: March 2014

Place: Home based and else where

Timeframe: March — August 2014

Supervision: Filip Lenaerts, advisor and Nguyen Thi Chau, coordinator, VVOB
Vietnam

1. BACKGROUND

The Flemish Association for Development Cooperation and Technical Assistance (VVOB) is
a non-profit organization that by order of the Flemish and the Belgian government
contributes to the improvement of the quality of education in developing countries.

The career guidance program 2014 — 2015 is a continuation of the 2011-2013 career
guidance program 2011-2013 and aims to further enhance and bring into play results to
ensure sustainability of the program results. In the new phase, the program focuses on
facilitating applications of career guidance theories in activities with secondary students in
order to document good practice as well as further revise and document the current
materials where needed. In addition, the program also promotes application of student-
centered, gender-sensitive career guidance approach on a nation-wide scale.

Based on capacities developed on individual counselling skills for career exploration,
selection and development for secondary education students, VVOB Vietham is currently
seeking consultant(s) to improve training handouts on individual career counselling skills into
reference materials to meet the needs of secondary teachers. Report with recommendations
for improvement of the current training handouts is available for applicants upon request.

2. OBJECTIVE AND SCOPE OF THE CONSULTANCY

The consultancy aims to improve the training handouts on “individual counselling skills on
career exploration, selection and development for secondary education students” which
were developed in September 2012 to be used as reference material on the same topic.
After completion, the material will be compiled of career guidance theories and concrete
demonstrations of case studies in order to help teachers who have not been trained on this
topic to deliver career counselling to their students. The demonstrations will focus on
different skills used in individual counselling using video clips implemented by the
consultant(s) and others (may be including teachers from Quang Nam and Nghe An
provinces). The consultant(s) are also requested to explain different career guidance
theories and assessment through visual presentation supported with audio recordings.
VVOB will work with consultant(s) to decide on scenarios and participants in the video clips.
VVOB will be responsible to arrange for involved people and time for recording.
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3. METHODOLOGY

The selected national consultant(s) will collaborate with the VVOB coordinator and adviser
during this assignment to ensure its progress and cohesion of the material as well as to have
in time support.

Contents of the new material will be based mainly on the existing proposed
recommendations for improvement of the training handouts on individual counselling for
career exploration, selection and development for secondary education students. During the
development of the new material, the consultant(s) need to align with the current VVOB
career guidance materials to ensure good match. In particular for related theories, the
consultant(s) should note down references (when applicable) for users to further refer from
other VVOB’s materials.

The consultant or consultancy team is expected to prepare an outline of the new material,
share a draft of the new material, and revise the draft of the new material through writing,
consulting with and getting feedback from VVOB staff and representatives of the two
provinces.

Within objective of supporting education for development, the material will be developed on
aspect of ATL and make use of the previous career guidance program.

All supporting documents will be prepared in Viethamese.

4. RESPONSIBILITIES AND TIMEFRAME

The specific tasks for the consultant(s) are as follows:

TASK TIME (2014)

Mar | Apr | May |[Jun | Jul | Aug OUTPUT

1.1. Detailed outline
with comments
collected from VVOB

1. 1. Preparation of outline

The consultant(s) will develop detalil
outline for the material based on
report on proposal for improvement
the training handout

XX

2. Develop draft material 2.1. Final draft
material

XX

Based on agreed detail outline, the
consultant(s) develop (final draft)
material.

3. Develop scenarios for 3.1. Scenarios
recording (audio and video clips)

Based on (final draft) material, the
consultant(s) will develop scenarios
for recording voice and images
(required content for recordings and
requirement for video clips)

XX

4.Consult workshop with core 4.1. Agenda
groups (place to be confirmed

4.2. Presentations
later)

and questions for
The consultant(s) will prepare discussion
contents for the workshop including
explanation on the new material,
contents for recording and facilitate
discussions for getting comments
from the participants on material,
their ideas on further training and
agreed plan for recording

XX

4.3 Workshop report
including plan for
recordings
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5.Recording 5.1 Audio and video

The consultant(s) will implement % clips

agreed plan for recording according

to the scenarios.

6.Finalise the material 6.1 Finalized material

. n ide t
Based on result from consulting and guide to use

workshop (section 4) and gained
experience during recording voices
and clips, the consultant(s) will
finalise the material and develop
guideline for use of the material
including records

XX

Number of working days will be discussed and agreed with the selected (group of)
consultant(s)

5. QUALIFICATIONS, EXPERIENCE AND COMPETENCIES
e Post graduate degree in education or a related field complemented with relevant
experience in the education sector;
o Proven track record of knowledge and experience in career guidance especially on
career counselling in Vietnam;
Strong analytical skills;
Good understanding of the Vietnamese education system;
Previous experience in working with international organizations and/or NGOs;
Able to work independently;
Excellent spoken and written Viethamese;
Good communication skills in English are an asset.

6.HOW TO APPLY?

Interested applicants are requested to send a short point of view on the intended material
and a detailed CV in Viethamese or English, including 3 reference persons with contact
details, to the email address Chau.NT@vvob.be

Deadline: Friday, 28" March 2014, 5PM

7. REMUNERATION
The remuneration is based on fees for National Experts and National Consultants in the UN-

EU Guidelines for Financing of Local Costs in Development Co-operation with Vietnam.

VVOB retains the intellectual property of all data collected and produced as part of this
consultancy. Prior permission to publish or present findings arising from this consultancy
must be obtained.
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Piéu khoan tham chiéu

Céng viéc tw van: B6 sung tai liéu tap huan Tw van ca nhan vé
kham pha, Iwa chon va phat trién nghé nghiép cho hoc sinh trung
hoc

Vi tri: (nhém) Chuyén gia tw van vé phat trién tai liéu
Ngay bat dau:  Thang 3/2014

Dija diém: Tai nha va dja diém khac

Thoi gian: tor thang 3 dén thang 8 nam 2014

Ngwei phu trach: Filip Lenaerts, c6 van va Nguy&n Thi Chau, diéu phdi vién -VVOB
Viét Nam

1. GIOI THIEU

T& chirc Hop tac Phat trién va Ho tro Ky thuat vung Fla-mang, Vuong québc Bi (VVOB) la
mot td chirc phi loi nhuan, hoat dong theo yéu cau cta Chinh pht Vwong quéc Bi va ving
Flam&ng v&i muc tiéu nang cao chét lwong gido duc tai nhirtng nwéc dang phat trién.
Chuwong trinh hwéng nghiép 2014 — 2015 dwoc xay dwng trén tinh than ké thira va phat huy
cac két qua cta chuong trinh hwéng nghiép 2011 — 2013 d& ddm bdo tinh bén virng cla
cac két qua. Trong giai doan m&i, chwong trinh sé tap trung vao viéc hé tro’ ap dung cac két
qud nang cao nang lwc vao thwc té hoat ddng véi hoc sinh dé tai liéu hoa céac dién hinh
cling nhw c6 cac phan héi dé diéu chinh cac tai liéu da xay dwng néu can thiét. Ngoai ra,
chwong trinh ciing thic ddy mé réng cach tiép can hwéng nghiép 1ay hoc sinh lam trung tam
va nhay cdm gi¢i & pham vi qubc gia.

Can clr vao két qua hoat dong xay dwng nang e ve tw van ca nhan vé kham pha, lya chon
va phat trién cho hoc sinh trung hoc va nhu cau vé tw van hwdng nghiép ca nhan, VVOB
Viét Nam dang tim kiém mot tw van hodc méot nhém tw van bd sung tai liéu tap huan “tw van
ca nhan vé kham pha, Iwa chon va phat trién nghé nghiép cho hoc sinh trung hoc” thanh tai
liéu tham khao nham dat dwoc muc tiéu cla chwong trinh va dap tng nhu cau clia cac can
bd, gido vién cap trung hoc. Bao cao dé xuat vé bd sung tai liéu va tai liéu tap huan hién tai
sé dwoc cung cap néu (ng vién co yéu cau.

2. MUC DPiCH VA PHAM VI HOP BONG TU VAN

Muc dich cla dich vu tw van 1a bd sung tai liéu tap huén vé “tw van ca nhan vé kham pha, lva
chon va phat trién nghé nghiép cho hoc sinh trung hoc” da dwoc bién soan hoéi thang 9 nam
2012 thanh tai liéu tham khao chuyén dé “tw vin ca nhan vé kham pha, lwa chon va phat
trién nghé nghiép cho hoc sinh trung hoc”. Sau khi hoan thién, tai liéu s& bao gém ca ndi dung
i thuyét va thwe hanh véi muc dich gitp cac gido vién, ké ca nhirtng nguwdi chwa dwoc tap
huén truc tiép v& Tw van ca nhan vé kham pha, Iwa chon va phat trién nghé nghiép cho
hoc sinh trung hoc déu cé thé doc, hiéu, va ap dung nhirng k§ nang tw van nay vai hoc sinh.
Cac thyc hanh tap trung vao céac ki nang sk dung trong qué trinh tw vAn hwéng nghiép ca
nhan va moé ta bang céac video clips dwoc thuc hién gitra chuyén gia tw van hwéng nghiép va
ngwdi can duoc tw van (co thé gbm ca mét sb gido vién cla hai tinh Quéang Nam va Nghé An.
Ngoai ra, chuyén gia tw van hwéng nghiép ciing sé giai thich cac Ii thuyét hwéng nghiép (bao
gdm ca cac trédc nghiém) qua cac phan thu tiéng trén phan mém may tinh. VVOB sé cung
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thdng nhat ké& hoach quay video clips bao gdm hinh thirc, bdi canh va dbi twong tham gia. Khi
can cé sy tham gia tlr bén ngoai, VVOB sé& chiu trach nhiém lién hé va sap xép thoi gian cho
cac canh quay.

3. PHWONG THUC LAM VIEC

(Céc) chuyén gia tw van duoc lya chon sé phdi hop vai ¢6 van va diéu phdi vién clia VVOB
trong qua trinh thyc hién nhiém vu dé dam bao tién dd céng viéc va sy dong nhat vé muc
dich tai liéu cling nhw cé cac ho tro kip thoi.

Noi dung cla tai liéu méi sé co ban dwa theo cac dé xuét trong bao cdo “danh gia va dé
xuét bd sung tai liéu tap huén: ki nang tw van ca nhan vé kham pha lwa chon va phat trién
nghe nghiép cho hoc sinh trung hoc. Trong qua trinh bién soan tai liéu mdi, cac chuyen gia
tw van can co sw két hop v&i cac tai liéu hién cé cia VVOB vé huwong nghiép dé dam bao
tinh ddng nhét va xuyén subt. Dac biét, di véi cac phan li thuyét co lién quan, cac chuyén
gia tw van dwa chu thich (khi can thiét) vé viéc doc tham khao sau thém & cac tai liéu hién
c6 dé ngudi str dung co thé tw hoc thém niva.

(Céc) chuyén gia tw van can phat trién dé cwong tai liéu mai, tham van ban thao tai liéu va
stra ddi lai ban thao theo cac y kién dong gop cla can bd VVOB va dai dién hai tinh cla
chwong trinh.

Trong khudn khd muc tiéu hd tro phat trién gido duc cia VVOB, tai liéu xay dwng sé theo
cach tiép can day va hoc tich cwc va dwoc xay dwng trén két qua chwong trinh hwéng
nghiép 2011-2013 cta VVOB.

Toan bd cac két qua 1am véc ndp cho VVOB sé& bang van ban tiéng Viét.

4. TRACH NHIEM VA KHUNG THO1 GIAN
CAac nhiém vu cu thé cho tw van bao gom:

NHIEM VU

Th&i gian : 2
T3 | T4 |T5 |T6 |T7 | T8 KET QUA
1.1. Ban thao dé
cwong chi tiét cé y kién
gop y ctia VVOB

1. Chuan bj dé cwong tai liéu

XX

(Céc) tw vén sé chuan bj ban dé
cu’qng,chi tiet dwa trén bao cao de
xuat bo sung tai liéu

2. Viét (ban thao) tai liéu 2.1. Ban thao tai liéu

Dya vao dé cwong chi tiét da
thong nhat, (cac) tw van sé phat
trién (ban thao) tai liéu chi tiét.

XXX

3. Xay dwng kich ban cho cac 3.1. Kich ban
phan thu (tieng va hinh)

Can clr (ban thao) tai liéu, (cac)
tw van sé xay dwng kich ban dé
thu tleng va quay clips (cac ndi
dung can thu tiéng, quay clips va
céac yéu cau cho canh quay)
VVOB sé& phéi hop dé dam bao
cac kich ban sé thwc hién duogc

XX
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4. Hoi thao tham van v&i nhom 4.1. Chwong trinh héi
tap huan vién nong cot (dja thao
diem sé thong béo sau) 4.2. Bai trinh bay va

(Céc) tw vé&n chuén bi ndi dung cac cau hoi thao luan
cho héi thdo bao gom viéc giai

x . , a >
thich v& tai liéu, ndi dung thu < {3 Bdg cao Mot thao
tieng va quay video clips va dieu K& hoach, a %ideo
hanh th&o luan dé thu nhan y kién aloe o duay
dong gop, danh gia nhu cau vé P
tép huan va thong nhat vé ké
hoach quay video clips.

5. Thwe hién cac phan thu tiéng 5.1. Céc phan audio va
va quay video clips 5 video clips
x
(Céc) tw vén sé tién hanh quay
theo kich ban va ké hoach
6.Hoan thién tai liéu 6.1 Tai liéu hoan chinh
Can cv két qua tham van (muc 4) ;/:i Hgfng dan st dung

va kinh nghiém trong qua trinh
thwc hién cac phan audio va
video clips, (cac) tw van sé& hoan
thanh tai liéu. Dong thoi cac tw
vén ciing s& xay dwng huéng dan
vé viéc str dung tai liéu, ké ca
phan thu tiéng va video clips

XXX

S6 ngay lam viéc sé dwoc thao luan va thdng nhét véi (cac) ing vién sé dwoc chon.

5. TRiNH 12]6) CHUYEN MON, KINH NGHIEM VA NANG LUC . )
1. Bang sau dai hoc vé giao duc hay linh viec lién quan dwgc bo sung bang kinh nghiém
phu hgp trong linh vc giao duc;

2. Kién thirc va kinh nghiém vé hwéng nghiép, déc biét tw van hwéng nghiép & Viét Nam:;
3. Ky nang phan tich tét;
4. Hiéu biét tét vé hé thdng gido duc Viét Nam
5. Kinh nghiém lam viéc v&i cac td chire quéc té va/hoac phi chinh pha;
6. Kha nang lam viéc doc lap
7. Ky nang noi va viét tiéng Viét tét;
8. Ky nang giao tiép tiéng Anh tét Ia mot loi thé.
6. QUY TRINH NOP BON

Ung vién quan tam dé nghij gl tom tat quan diém vé tai liéu bé sung, ban so yéu ly lich chi
tiet bang tieng Viét hoac tieng Anh, trong d6 bao gom 3 ngwoi gioi thiéu voi dia chi lién lac
cu thé, t&i dia chi email: chau.NT@vvob.be

Han chét nhan hé so: 17h thir 6, ngay 28 thang 3 nam 2014

7. MU'C THANH TOAN

Thu lao s& dwoc tinh theo dinh mirc ap dung cho Chuyén gia cdp Quéc gia va Tw van cép

Quéc gia trong ban Binh mirc Chi tiéu cta Lién minh chau Au — Lién Hop Quéc (EU/UN
Cost Norms).

T6 chire VVOB git quyén sé hiu tat cé cac tai liéu, dir liéu do tw van thu thdp va xay dung
trong qua trinh thurc hién hop dong tw van. Moi van dé lién quan den phat hanh hay cong bo
két qua can phai dwoc sw chap thuan cia VVOB.
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