Vietnamese Version below

Terms of Reference

Consultancy assignment: Training core trainers on mainstreaming
gender in career guidance for secondary education

Function title: National consultant on gender mainstreaming

Starting Date: April 2014

Place: Home based and else where

Timeframe: April — July 2014

Supervision: Filip Lenaerts, advisor, Nguyen Thi Chau and Nguyen Thi Thuy,

coordinators, VVOB Vietnam

1. BACKGROUND

The Flemish Association for Development Cooperation and Technical Assistance (VVOB) is
a non-profit organization that by order of the Flemish and the Belgian government
contributes to the improvement of the quality of education in developing countries.

The Career Guidance programme 2014-2015 is a continuation of the Career Guidance
programme 2011-2013 and aims to further enhance and bring into play results to ensure
sustainability of the programme results. In the new phase, the programme focuses on
facilitating applications of career guidance theories in activities with secondary students in
order to document good practices as well as further revise and document the current
materials where needed. In addition, the programme also promotes application of student-
centered, gender-sensitive career guidance approach on a nation-wide scale.

Based on results of the consulting workshop on gender mainstreaming in career guidance in
December 2013 and on a review report on gender mainstreaming in career guidance
materials, VVOB is seeking a national consultant to finalise the draft training handouts,
facilitate a training of trainers for core trainers on gender mainstreaming in career guidance
and develop a guideline to mainstream gender in career guidance activities.

2. OBJECTIVE AND SCOPE OF THE CONSULTANCY

The consultancy aims to help career guidance core trainers in Quang Nam and Nghe An
improve their knowledge and skills in mainstreaming gender in career guidance activities
with/for their secondary education students. Specific tasks include:

o Finalise the current draft training handouts on gender mainstreaming in career
guidance;

o Facilitate training of trainers (TOT) for core trainers, using the finalised training
handout;

e Develop manual/guideline on gender mainstreaming in career guidance activities
according to the training handouts and results of the mentioned TOT.

Content of TOT, handouts and the manual/guideline are required to help the core trainers to
develop their knowledge and skills in mainstreaming gender in career guidance and guiding
their colleagues. The core trainers are educational managers at provincial and district level,
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school leaders and teachers of secondary education schools as well as core group members

of provincial and district Women’s Unions.

The training handouts and the manual/guideline are expected to include the following

content (not exhaustif list):

- Gender basic concepts, i.e. to create foundation and awareness on need for gender
mainstreaming in career guidance;

- Influence of gender issues on students’ career and study choices;

- What and how to give career guidance information, advices and facilitate career
guidance activities with students in a gender-sensitive way (including the way of
explaining career guidance theories);

- Requirement on gender-sensitive attitudes and practices for school leaders, teachers
and parents.

3. METHODOLOGY

VVOB Vietnam will provide the review report on gender mainstreaming in career guidance
materials and set of draft training handout on gender mainstreaming gender in career
guidance to the selected consultant. During this assignment, the selected national consultant
will collaborate with the VVOB coordinators and advisor to ensure progress and cohesion of
this assignment’s products.

All existing materials of the career guidance programme can be used as a basis for
development of training contents and the guideline/manual on mainstreaming gender in
career guidance.

Within the objective of supporting education for development, the training handouts will build
on outputs of the previous career guidance programme and integrate ATL.

All supporting documents will be prepared in Viethamese.

4. RESPONSIBILITIES AND TIMEFRAME

The specific tasks for the consultant(s) are as follows:

TIME(2014) OUTPUT
TASK Apr | May | Jun | Jul
S . 1.1. Presentation
ﬁélr?dng&ltsse the draft training 5 1.2 Handouts
< 1.3. Pre and post tests

2. Develop outline for the 2.1. The outline
manual/guideline
Based on the agreed training
handouts, the consultant develops %
outline of the manual/guideline
including the collection of feedback
from the core trainers during the
TOT
3. Prepare and facilitate the TOT 3.1.Detailed agenda

% 3.2 TOT report

3.3 Updated outline

Page 2 of 6



4. Develop the manual/guideline 4.1. Manual/guideline on
on mainstreaming gender in mainstreaming gender in career
career guidance guidance

XX

Based on the outlines, contents
and feedback from the TOT, the
consultant will develop a
manual/guideline.

Number of working days will be discussed and agreed with the selected consultant.

5. QUALIFICATIONS, EXPERIENCE AND COMPETENCIES
1. Post graduate degree in gender studies or related field complemented with relevant

experience in the education sector

2. Proven track record of knowledge and experience in gender mainstreaming in education
especially in career guidance;

Strong analytical skills;

Good understanding of the Vietnamese education system, especially career guidance in
education;

Excellent facilitation skills

Previous experience in working with international organizations and/or NGOs
Ability to work independently and in team

Excellent spoken and written Viethamese

Good communication skills in English are an asset

P ow
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6.HOW TO APPLY?

Interested applicants are requested to send a short point of view on the intended material
and a detailed CV in Viethamese or English, including 3 reference persons with contact
details, to the email address Chau.NT@vvob.be

Deadline: Friday, 28" March 2014, 5PM

7. REMUNERATION
The remuneration is based on fees for National Experts and National Consultants in the UN-

EU Guidelines for Financing of Local Costs in Development Co-operation with Vietnam.

VVOB retains the intellectual property of all data collected and produced as part of this
consultancy. Prior permission to publish or present findings arising from this consultancy
must be obtained.
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Piéu khoan tham chiéu

Cong viéc tw van: Tap huan giang vién nong cot vé long ghép gioi
trong hwéng nghiép & cap trung hoc

Vi tri: Chuyén gia tw van trong nuéc
Ngay bat dau:  Thang 4/2014

Dija diém: Tai nha va dia diém khac

The&i gian: tr thang 4 dén thang 7 nam 2014

Ngw®i phu trach: Nguyé&n Thj Chau, Nguyén Thi Thuy va Filip Lenaerts, VVOB Viét
Nam

1. GIOI THIEU

T& chirc Hop tac Phat trién va Ho tro Ky thuat vung Fla-mang, Vuong québc Bi (VVOB) la
mot td chirc phi loi nhuan, hoat dong theo yéu cau ctia Chinh phii Vwong quéc Bi va ving
Flamang v&i muc tiéu nang cao chat lwong gido duc tai nhirtng nwéc dang phat trién.
Chuwong trinh hwéng nghiép 2014 — 2015 duwoc xay dwng trén tinh than ké thira va phat huy
cac két qua thanh céng cla chwong trinh hwéng nghiép 2011 — 2013. Trong giai doan mai,
chwong trinh sé tap trung vao viéc hé tro' ap dung cac két qua nang cao nang lwc cho cac
can bd va gido vién vé hwéng nghiép vao thuc té hoat ddng véi hoc sinh dé tai liéu hoa cac
dién hinh cling nhw c6 cac phan hdi dé& diéu chinh cac tai liéu da xay dwng néu can thiét.
Trong giai doan nay, chwong trinh ddy manh cach tiép can hwéng nghiép lay hoc sinh lam
trung tdm va nhay cam gidi.

Can clr vao két qua hoi thdo tham van vé 16ng ghép gidi trong hwéng nghiép thang 12 nam
2013 va bao cao nghién clru nhay cam gi¢i trong cac tai liéu hwdng nghiép ctia chwong
trinh, VVOB dang tim k|ém mot tw van trong nwéc dé gidp hoan thién bo tai liéu tap huén
giang vién nong cbt vé 1dng ghép gidi trong hwéng nghiép, diéu hanh tap huén gidng vién
nong cb6t vé Iéng ghép gidi trong hwéng nghiép va xay dwng hwéng dan 1dng ghép gidi
trong cac hoat déng huéng nghiép.

2. MUC DICH VA PHAM VI HOP DONG TU VAN

Muc dich cta dich vu tw van 1a hd tro cac gidng vién nong cbt vé huwéng nghiép cla hai tinh

Quéng Nam va Nghé An nang cao kién thirc va ki nang 16ng ghép gi¢i trong cac hoat déng

hwéng nghiép cho hoc sinh cap trung hoc. Cong viéc cu thé bao gém:

- Hoan chinh bd tai liéu tap huén 1dng ghép gidi trong hwéng nghiép:

- Diéu hanh tap huan gidng vién nong cbt theo tai liéu tap huan da xay dwng;

- Xay dwng hwéng dan l1dng ghép gidi trong hwéng nghiép theo nodi dung va két qua tap
huén gidng vién nong cbt.

Noi dung tai liéu va tap huan can gilp cac gidng vién nong cbt nang cao kién thirc va ki nang

lbng ghép gidi trong huwéng nghiép va huwéng dan lai cho déng nghiép. Cac dbi twong tham

gia d6 1a cac nha quan Ii trong gido duc cp tinh va huyén, gido vién trung hoc co sé va trung

hoc phd thdong va thanh vién Hbi Lién hiép phu nir tinh va huyén.

Noi dung bao gém:
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- Céc khai niém co ban vé gi6i dé tao tién dé va nhan thirc cho viéc can thiét 1dng ghép
gi¢i trong hwéng nghiép;

- Cac anh huéng vé gioi dbi véi viéc chon hwéng hoc, chon nghé cda hoc sinh;

- Noi dung va cach thirc dwa thong tin va huwéng dan, tw van vé hwéng nghiép cho hoc
sinh mot cach cé nhay cdm gidi (bao gdm ca viéc giai thich cac Ii thuyét huwéng nghiép)

- Nhirng y&u cau vé thai dd va thyc hanh vé gi¢i doi véi clp quan li, gido vién va thanh
vién Hoi Lién hiép phu ni.

3. PHUWONG THUC LAM VIEC

VVOB Viét Nam sé& cung cip b&o céo nghién clru nhay cdm gidi trong céc tai liéu hwéng
nghiép ctia chwong trinh va bd ban thao tai liéu tap huan gidng vién nong cét vé Idng ghép
gi&i trong hwéng nghiép cho chuyén gia tw van dwoc lwa chon. Trong qué trinh lam viéc,
chuyén gia tw van sé phdi hop v&i cd van va cac diéu phdi vién lién quan trong chwong trinh
hwéng nghiép dé dam bao cong viéc dwoc tién hanh theo tién dd va dung muc dich cla
chuwong trinh.

Cac tai liéu huwong nghiép cla chwong trinh 1a co s& dé xay dwng ndi dung tap huan va
huwdng dan 16ng ghép gi¢i trong hwédng nghiép.

Trong khudn khé muc tiéu hd tre phat trién gido duc ctia VVOB, céch tiép can day va hoc
tich cwc can dwoc ap dung trong tap huan va la dinh hwéng trong qua trinh xay dwng tai
lieu.

Toan bd cac két qua lam véc ndp cho VVOB sé bang van ban tiéng Viét.

4. TRACH NHIEM VA KHUNG THO' GIAN
CAac nhiém vu cu thé cho tw van bao gom:

NHIEM VU T2 T5 T6 77 KET QUA
bAoA ens liA . eA £ 1.4. Céc bai trinh chiéu

1. Hoan thién bd tai liéu tap huan 5 1.5. Tai liéu phat tay

< 1.6. Bai kiém tra trwéc va sau

tap huan
2. Xay dwng dé cwong tai ligu 2.1. D& cuong tai liéu
hwéng dan
Dwa vao b tai liéu tap huén da x
thong nhét, tw van xay dung dé <
cuwong tai liéu hwdng dan dé lay y
kien déng gop trong tap huan
gidng vién nong cot.
3. Chuan bj va diéu hanh tap 3.1.Chuwong trinh tap huén chi
huan giang vién nong cot tiet
o 3.2 B&o cdo lop tap huén
3.3 Ban dé cwong hwéng dan
dwoc cap nhat
4. Soan thao tai ligu hwéng dan 4.1. Tai liéu hwéng dan léng
I6ng ghép gi¢i trong hwéng ghép gidi trong huwdng nghiép
nghiép
be

Can ct khung tai liéu hudng dén, <
ndi dung va ket qua tap huan, tw
van xay dwng ban hwéng dan I6ng
ghép gidi trong hwéng nghiép
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S6 ngay lam viéc sé dwoc thao luan va thdng nhat véi (cac) (ing vién sé dwoc chon.

5. TRINH BQ CHUYEN MON, KINH NGHIEM VA NANG LUC

1. Bang sau dai hoc vé giéi hay Iinh viee lién quan dwgc bo sung bang kinh nghiém phu
hop trong linh v giao duc;

2. Kién thire va kinh nghiém vé 16ng ghép gidi trong gido duc, dac biét 1a trong hwéng
nghiép;
Ky nang phan tich tét;
Hiéu biét tot vé hé thdng gido duc Viét Nam, dic biét 1a cac hoat dong hwéng nghiép:
Ky nang thuc day/diéu hanh xuét sac

Kha nang lam viéc déc lap
Ky nang naéi va viét tiéng Viét tbt;
. K¥ néng giao tiép tiéng Anh tbt 1a mot loi thé.
QUY TRINH NOP BPON

(ng vién quan tam dé nghi gri ban so yéu ly lich chi tiét bang tleng Viét hoac tiéng Anh,
trong d6 bao gébm 3 nguoi gidi thiéu voi dia chi lién lac cu thé, téi dia chi email:
chau.NT@vvob.be

Han chét nhan hé so: 17h thir 6, ngay 4 thang 4 nam 2014
7. MU'C THANH TOAN

Thi lao s& dwoc tinh theo dinh mirc ap dung cho Chuyén gia cap Quéc gia va Tw van cép
Quoc gia trong ban Binh mc Chi tiéu ctia Lién minh chau Au — Lién Hop Quéc (EU/UN
Cost Norms).

3
4
5
6. Kinh nghiém lam viéc v&i cac tb chirc qudc té va/hoadc phi chinh phu;
7
8
9
6.

Té chire VVOB git quyén sé hiu tat cé cac tai liéu, dir liéu do tw van thu thap va xay dung
trong qua trinh thure hién hop dong tw van. Moi van dé lién quan den phat hanh hay cong bo
két qua can phai duwoc sw chap thuan cua VVOB.
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