Vietnamese version below

Terms of Reference

Consultancy assignment: Provision of training in individual career
counselling skills to national core trainers

Function title: One consultant to prepare and deliver training in individual career
counselling skills to national core trainers

Starting Date: October 2014

Place: Hanoi

Supervision: Nguyen Thi Chau, VVOB Vietham

1. BACKGROUND

The Flemish Association for Development Cooperation and Technical Assistance (VVOB) is
a non-profit organization that by order of the Flemish and the Belgian government
contributes to the improvement of the quality of education in developing countries.

The career guidance program 2014 — 2015 is a continuation of the career guidance program
2011-2013 and aims to further enhance and bring into play results to ensure sustainability of
the program results. In the new phase, the program focuses on facilitating applications of
career guidance theories in activities with secondary students in order to document good
practice as well as further revise and document the current materials where needed. In
addition, the program also promotes the application of a student-centered, gender-sensitive
career guidance approach on a nation-wide scale.

The program partners are interested in individual counselling skills for career exploration,
selection and development for secondary education students. Currently, VVOB Vietnam has
written material, a short film on a real case of counseling (to demonstrate skills and therapy
in individual counseling) as well as different clips to explain career guidance theories.

Upon the request from the Department of Teachers and Educational Administrators (DTEA)
for a training of trainers course on “Individual counseling skills for career exploration,
selection and development for Secondary Education Students”, VVOB Vietnam is seeking
for a consultant to deliver the training based on VVOB’s existing material.

2. OBJECTIVE AND SCOPE OF THE CONSULTANCY
The consultancy aims to prepare and deliver a 2.5-day training in individual career
counselling skills for 30 national core trainers from DTEA, 12 northern provinces and a
Pedagogy university.
It is expected that after the training, the participants are able to understand career guidance

theories, apply six skills and two therapies in five stages of the individual career counseling
process.
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3. METHODOLOGY

The selected consultant will collaborate with the VVOB coordinator and responsible
specialist from DTEA in preparing the training agenda, including methodology and use of
current VVOB materials on individual career counseling skills.

All documents developed by the consultant will be in Vietnamese.

4. RESPONSIBILITIES AND TIMEFRAME
The consultant will be required to prepare for the TOT and facilitate the TOT in October
2014. A short report will be required to prove the work have been done.
Outputs required are:
- Training agenda
- Powerpoint presentation
- Training report
All above documents need to be approved by VVOB responsible beforehand.

4. QUALIFICATIONS, EXPERIENCE AND COMPETENCIES

o Post graduate degree in education or a related field complemented with relevant
experience in the education sector

e Proven track record of the provision of and/or teaching about career counselling

Substantive and demonstrated knowledge of issues related to career guidance in

Vietnam

Good understanding of the Viethamese education system

Previous experience in working with international organizations and/or NGOs

Able to work independently

Excellent spoken and written Vietnamese

Good communication skills in English are an asset

5. HOW TO APPLY?

Interested applicants are requested to send a detailed CV in Viethamese or English,
including 3 reference persons with contact details, to the email address chau.NT@vvob.be

Deadline: Friday 3" October 2014, 5PM

6. REMUNERATION

The remuneration is based on fees for National Experts and National Consultants in the UN-
EU Guidelines for Financing of Local Costs in Development Co-operation with Vietnam.

VVOB retains the intellectual property of all data collected and produced as part of this
consultancy. Prior permission to publish or present findings arising from this consultancy
must be obtained.
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Piéu khoan tham chiéu

Cong viéc tw van: Tap huan cac ki nang tw van ca nhan veé lwa chon
nghé cho nhém giang vién nong cot quoc gia

Vi tri: Mot chuyén gia tw van chuan bj va tap huan vé céac ki nang tw
van hwéng nghiép ca nhan cho céc gidng vién nong cét quéc gia

Ngay bat dau:  Thang 10/2014

Dija diém: Ha Noi

Ngwéi phu trach: Nguyén Thj Chau, VVOB Viét Nam

1. GIOI THIEU

T chirc Hop tac Phat trién va Hé tro Ky thuat vung Fla-mang, Vuong quéc Bi (VVOB) la
mot td chire phi loi nhuan, hoat dong theo yéu cau cua Chinh pha Vwong québc Bi va ving
Flam&ng v&i muc tiéu nang cao chat lwong gido duc tai nhirng nwéc dang phat trién.

Chuwong trinh hwéng nghiép 2014 — 2015 dwoc xay dwng trén tinh than ké thiva va phat huy
cac két qua cta chwong trinh hwéng nghiép 2011 — 2013 dé& ddm bao tinh bén virng clta
cac két qua. Trong giai doan m&i, chwong trinh sé tap trung vao viéc hé tro 4p dung cac két
qua nang cao nang lwc vao thuc té hoat dong véi hoc sinh dé tai liéu hoa cac dién hinh
ciing nhw c6 cac phan hdi dé diéu chinh cac tai liéu da xay dwng néu can thiét. Ngoai ra,
chuwong trinh cung thac day ma& réng cach tiép can hwéng nghiép 1ay hoc sinh lam trung tam
va nhay cdm gi¢i & pham vi quéc gia.

Cac dbi tac cua chwong trinh rat quan tam t&i chi dé Ki nang tw van ca nhan vé kham pha,
lwa chon va phat trién nghé nghiép cho hoc sinh trung hoc. Hién nay, VVOB Viét Nam c6
mot tai liéu viét va 1 phim ngan vé 1 ca tw van hwéng nghiép thyc té d& mo _phdng cac ky
nang va liéu phap trong tw van ca nhan cling nhu cac doan clip gii thich vé cac Ii thuyét
hwéng nghiép.

Theo yéu cau cha Cuc Nha gido va Can bo quan li co s& giao duc (Cuc NG&CBQLCSGD)
vé tap huén cac Ki nang tw van ca nhan vé kham pha, lwa chon va phat trién nghe nghiép
cho hoc sinh trung hoc, VVOB Viét Nam dang tim kiém mét chuyén gia tw van thyc hién
khoa tap huan nay theo tai liéu hién cé cia VVOB.

2. MUC DiCH VA PHAM VI HOP BONG TU VAN

Muc dich cua dich vy tw van nay la chuén bi va tién hanh 1 khoa tap huén 2,5 ngay vé "cac
kj ndng tw van huwéng nghiép c& nhan" cho 30 giang vién nong cbét cia Cuc
NG&CBQLCSGD, 12 tinh va trwong DHSP. Sau khoéa tap huén, cac giang vién nong cbt sé
hiéu rd céac ly thuyet hwdng nghiép, co thé ap dung 6 ky nang va 2 liéu phap tw van trong 5
giai doan cla qua trinh tw van hwéng nghiép ca nhan.

3. PHUONG THUC LAM VIEC

Chuyén gia tw van dugc tuyén chon sé phoi hop véi Biéu phdi vién clia VVOB va chuyén
vien Cuc NG&CBQLCSGD trong viéc xay dwng chwong trinh tap huan bao gom cac
phwong phap tap huan va viéc sir dung tai liéu hién c6 cua VVOB ve cac ky nang tw van
hwéng nghiép ca nhan.
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Tét ca céc tai liéu do chuyén gia tw van soan théo la bang tiéng Viét.

4. TRACH NHIEM VA KHUNG THO' GIAN

Chuyén gia tw van sé& chuén bi va tién hanh tap huén vao thang 10/2014 va sau d6 chuyén
gia sé viét 1 ban bao cao ngan ve cac cong viéc da thwc hién.

San pham yéu cau bao gém:
- Chwong trinh tap huén;

- Bai trinh bay trén Powerpoint;
- B&o céo tap huan.

T4t ca tai liéu trén can phai c6 dwoc sw chap thuan cta VVOB.

5. TRINH DO CHUYEN MON, KINH NGHIEM VA NANG LUC

e Bang sau dai hoc vé gido duc hay linh vic lién quan dwgc bd sung bang kinh
nghiém phu hop trong linh vyc gido duc;

e Kinh nghiém tét trong viéc tw van hwéng nghiép va hoéac tap huan/day vé tw van
hwéng nghiép;

e Kién thirc sdu va chac vé cac van dé lién quan dén huéng nghiép tai Viét Nam
e Hiéu biét t6t vé hé théng gido duc Viét Nam;

e Kinh nghiém lam viéc v&i cac td chirc qudc té vashoadc phi chinh pha;

e Kha nang lam viéc doc lap;

e Ky nang noi va viét tiéng Viét tbt;

e K{ nang giao tiép tiéng Anh tét 1a mét loi thé.

6. QUY TRINH NOP DON
Ung vién quan tam dé nghi gi¥i So' yéu ly lich chi tiét bang tiéng Viét hoac tiéng Anh, trong
doé bao gom 3 ngudi gidi thiéu véi dia chi lién lac cu thé, t&i dia chi email chau.NT@vvob.be

Han nhan hé so: 17h thir Sau, ngay 3 thang 10 nam 2014

7. MU’C THANH TOAN

Thii lao sé dwoc tinh theo dinh mirc &p dung cho Chuyén gia cap Quoc gia va Tw van cap
Qudc gia trong ban Dinh mirc Chi tiéu cta Lién minh chau Au — Lién Hop Quédc (EU/UN
Cost Norms).

T6 chirc VVOB gi? quyén sé hiu tat cé cac diliéu do chuyén gia tu van thu thap va xay
dung trong qua trinh thuc hién hop dong tw van. Moi van de lién quan dén phat hanh hay
cbng bo két qua can phai duoc sw chap thuén cda VVOB.
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