RECRUITMENT
The Asian Management and Development Institute (AMDI) is a science and technology organization with the mission of providing research, training and consulting services as a leading management science institution in Vietnam. At present, AMDI is implementing training, consulting and researching projects in the fields of organization management, tourism, trade, agriculture, disaster risk reduction and climate change. We are looking for high-qualified candidates for the following vacancy: Head of Research Center and M&E 
      *) Job description: 

· Manage the overall operational responsibilities and activities of the Research Center
· Jointly write proposals and prepare for dossier applications 
· Mainly responsible for M&E for projects, research and consultancies contracts of AMDI
· Supervise staff and manage day-to-day of the Center
· Prepare reports as necessary or requested
· Plan and implement the work to fulfill the mission and the goals of the Center efficiently and effectively

· Plan, evaluate and improve the efficiency of processes and procedures to enhance speed, quality, efficiency and output
· Communicate regularly with other managers, the director and other designated contacts within the organization

· Perform other duties responsibilities as assigned. 
      *) Requirements: 

· At least holds a Master degree in policy administration, economic development, social science or related fields
· Excellent writing and analytical skills
· Strong experiences in designing and conducting M&E

· 10 years of working experience in coordinating research and consultancy teams, both national and international

· Excellent English skills and communication skills 
*) Benefits:

· Salary is negotiated and bonus is based on the targets and results achieved by the Center. Other benefits such as social and health insurance, annual staff retreat, annual health check-up…
· Opportunity to work in a dynamic, creative, independent and highly responsible environment.
