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Southeast Asia (SEA) Programme Director 

Duty station:  We Effect Asia Regional Office in Ho Chi Minh City, Vietnam 

Reports to:     Asia Regional Director 

Objective:      Effective and efficient representation and management of We Effect’s 

operations in Cambodia, Myanmar and Vietnam 

 

Southeast Asia (SEA) Programme is a multi-country programme run by a consortium of 

10 local partner organizations together with We Effect in three countries of Cambodia, 

Myanmar and Vietnam. It is part of the We Effect Asia Region with the role to keep 

abreast of national developments, results monitoring, financial control and provision of 

technical assistance and close dialogue with partner organisations in the countries of 

operations. 

 

The SEA Programme Director is responsible for We Effect operations in her/his 

countries of responsibility. This includes coordination with the Regional Office, and 

Country Directors in the region, and management of the SEA programme team. The 

Programme Director is also responsible for keeping abreast of national developments, 

maintaining contact with embassies and donor agencies, civil society organisations, 

authorities and other relevant actors, as well as participating in relevant networks and 

other forums. 

 

Specific duties include the following: 

Overall Programme Management and Reporting 

• Supervise the Programme Team, including, Financial Controller, Cambodia 

programme coordinator, and Myanmar programme coordinator.   

• As the team is small the Programme Director will also operationalize the work with 

partners, especially in Vietnam.  

• Ensure that the programme is implemented to achieve set objectives and targets and 

in line with We Effect’s Global Strategy and other relevant Policies 

• Prepare and ensure quality of the SEA Programme Report with inputs from other 

team members. 

• Coordinate and ensure quality of the Vietnam-specific components 
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We Effect country representation 

• Overall represent We Effect in the countries of operation, in relation to partner 

organisations, other development and other actors as well as relevant authorities, 

and in collaboration with Cambodia programme coordinator and Myanmar 

programme coordinator 

• Ensure that We Effect fulfils all formal and other requirements for legal operation in 

the countries, including adherence to local legislation and specific agreements with 

government or other authorities. 

• Keep abreast of national developments within We Effect strategic thematic areas. 

Together with Country Programme Coordinator, participate as We Effect 

representative in relevant civil society and other networks in order to guide We 

Effect analysis and intervention in these sectors.  

• Actively promote networking, collaboration and joint learning with other Swedish 

and international development organisations that share the basic values of We 

Effect. 

• Coordinate visits by We Effect staff, member organisations, donors or others as 

decided by regional management. 

• Encourage the development of contacts, exchange and other cooperation between 

local organisations and We Effect member organisations in Sweden. 

Expansion and external funding 

• In close collaboration with Cambodia programme Coordinator, Myanmar 

programme Coordinator and Regional Resource Mobilisation Coordinator, actively 

work to identify sources of new funding for We Effect programmes and for the 

activities of We Effect partner organisations. 

Programme management 

• Ensure professional management and administration of the SEA Programme in 

adherence with We Effect and donor regulations as well as general good practices. 

This includes overall responsibility of programme budget, as well as submissions of 

recommendations to the Regional Director on salary review and hiring and firing of 

We Effect staff in the SEA Programme. 

• Annual risk assessment and implementation of risk management strategies. 
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General responsibilities 

• Adhere to the basic principles and values of We Effect as expressed in the global 

strategy, sector specific strategies and polices, as well as in the regional strategy for 

Asia. 

• Adhere to We Effect administrative requirements and internal control systems. 

• Take active participation in and contribute to the further development of the 

regional team. Communicate challenges and seek means to solve them jointly. Take 

initiatives to improve the quality of our work, promote synergies and learning. 

• Contribute actively to the achievement of We Effect development objectives as 

defined in the global strategy by carrying out the duties laid out in this job 

description. Perform any other duties that may be required from time to time. 

Qualifications and experience 

• Degree in agricultural/environmental or social sciences or the like 

• Not less than 10 years professional work experience of which at least 5 years’ 

experience working in an International NGO with strengthening of civil society 

organisations.  

• Proven management experience and experience with results based management of 

projects and programmes 

• Strong leadership skills and demonstrated ability to facilitate high performance in 

the team work 

• Excellent communication skills 

• Proficiency in English 

Applicants please submit your CV along with your letter of interest and presentation by 

February 14th  2018 to email: weeffectasia@weeffect.org or visit us for more information 

at www.weeffect.org. 

We welcome applications from any genders and ages, please be informed no expat 

benefits will apply to this position, only regular staff benefits apply.  
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