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Terms of Reference — Vaccine Program Manager
Clinton Health Access Initiative, Vietham

Position: Vaccine Program Manager

Work place: Hanoi

Length of position: One year, extendable based on performance and funding
Start date: 01 February 2020

Reports to: Associate Director, Vaccines and Health Financing

Background

The Clinton Health Access Initiative, Inc. (CHAI) is a trusted advisor to governments worldwide,
helping them transform the way they provide health services. Established in Vietnam in 2006,
CHAI works with a number of departments in the Ministry of Health to help reach national HIV,
TB, hepatitis, malaria, and vaccination targets. CHAl has emphasized a sustainable and integrative
approach to health systems strengthening premised on a close partnership with government to
build national capacity.

CHAI's team in Vietnam consists of a dynamic core of 16 staff in addition to staff available at the
regional and global levels.

Description

Vietnam is currently in Gavi’s accelerated transition phase and is expected to become fully self-
financing by 2020. In the 5-year plan 2016 — 2020 of the National EPI, the Government identified
priorities of national resource utilization on adequate vaccine supply and national cold chain
system improvement. In this context, CHAl aims to support the Ministry of Health in assessing the
feasibility and impact of new vaccines to strengthen introduction decision-making; supporting to
improve the system capability to manage cold chain planning and implementation; analyzing
costs and fiscal resources available to sustain financing of immunization program; and providing
technical support to develop upcoming five-year national and subnational EPI plans, through
which key immunization program priorities, targets and resources are identified for the 2021 -
2025 period.

CHAIl is seeking a Vaccine Program Manager who is a highly motivated, entrepreneurial individual
with outstanding problem-solving, managerial, analytical, and communication skills. The
Manager must be able to function independently and flexibly and have a strong commitment to
excellence.

Main Responsibilities

Supported by other in-country and global team members, the Vaccines Program Manager will be
responsible for:
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Program Leadership

e Support the development and refinement of the vaccines program’s strategic initiatives,
facilitating ongoing alignment with the MOH strategic goals and priorities

e Lead a small team to meet program objectives

e Translate objectives into clear activity plans, and provide guidance to vaccines team on
prioritization of initiatives

e Identify solutions for issues and challenges to ensure effective implementation of work plan
activities

e |dentify strategic areas for expansion and guide proposal development needed for future
program development

e Track detailed program budgets and spends to ensure financial management is compliant with
donor and CHAI regulations

Stakeholder Coordination
e Support collaborative relationships with the MOH, partner organizations and other relevant
stakeholders
e Ensure communications and activities are aligned with government, donors and partners.
e Collaborate with internal CHAI global and country teams to facilitate access to key information
and stakeholders, provide updates, and leverage core competencies of the various CHAI teams

Donor Relationship Management
e Coordinate with donor organizations to provide progress updates, performance metrics, and
other reporting requirements
e Manage the vaccines program budget and liaise with appropriate CHAI internal and donor teams
to meet all mandated requirements

Perform other duties that may be assigned by country leadership.

Qualifications

Required
e Bachelor's degree in a related field with a minimum of 5 years of work experience in a
demanding and fast-paced environment
e Demonstrated experience in:
o Planning and execution of significant projects, including strategy development,
budgeting and activities planning and prioritization
o Team management, specifically mentoring and shaping diverse teams
o Thinking strategically, handling ambiguity, and problem solving in a fast-paced, limited-
structure and multicultural environment
o Building and maintaining collaborative relationships and working with multiple
stakeholders
e Exposure to health care and/or health systems strengthening and/or experience working with
Government bodies
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e Excellent analytical (qualitative and quantitative) skills and communication (written and verbal)
skills, including the ability to prepare and present compelling presentations and program

planning and memo documents
e Fluency in English

Advantages
e Experience in vaccines and/or health financing

e Experience working in resource-limited settings
e Experience working in management consulting or a similar fast-paced, results-oriented
environment

e Fluency in Viethamese language

A one-page cover letter should specify the position sought and highlight why the candidate
believes they are the right person for the position. A CV detailing professional experience,
relevant qualifications and three reference contacts should be provided. Interested candidates
should send materials in English to viethnamjobs@clintonhealthaccess.org. Indicate position
sought in the subject line. Applications will be reviewed as they arrive, but must be received by
06 January, 2020. Only shortlisted candidates will be invited for interviews.
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M6 ta cong viéc — Quan ly Chwong trinh vac xin
Sang kién Tiép can Y té Clinton tai Viét Nam

Vi tri: Quan ly Chuong trinh Vac xin

Noi lam viéc: Ha Noi

Thé&i han: 1 ndm, cd thé gia han tuy thudc vao nang lyc lam viéc va ngan sach
Bdo cdo: Phé Giam déc, VAc xin & Tai chinh y té€

Téng quan

Sang kién Tiép can Y té Clinton (CHAI) |a t6 chirc hoat ddng & qui md toan cau vdi cam két gidm
tlr vong va ganh ndng bénh tat tai cac qudc gia thu nhap thap va trung binh, thdng qua hd tro
tdng cwdng nang luc cho céc co quan cla Chinh phd va hé théng tw nhan xay dung va duy tri hé
thdng chdm sdc strc khde ¢ chat lvgng. Thanh 14p ndm 2006 tai Viét Nam, CHAI la d6i tic cha cac
Vu/Cuc cta B Y té trong cdng tac irng phd véi cac can bénh nhw HIV/AIDS, Lao, viém gan, s6t rét.
Trong tam cta CHAI trong ho trg phat trién hé thdng y té 1a 4p dung cac phuong phap tiép can
bén vitng va l6ng ghép, phdi hop chat ché véi Chinh phu, tir d6 xdy dwng ndng lwc cla quéc gia.

Van phong CHAI tai Viét Nam hién c6 16 nhan vién, chua bao gdm cac can b ho tro tir CHAI khu
Ve va toan cau.

M6 ta cong viéc

Hién nay, Viét Nam dang trong qud trinh chuan bj t&t nghiép ngudn hd tro cla Gavi cho tiém
chung, hudng tdi hoan toan ty chi tai chinh vao ndm 2020. K& hoach 5 ndm giai doan 2016 —
2020 clia Chuong trinh Tiém ching mé rong (goi tat |a Chuong trinh) d3 xac dinh wu tién st dung
ngudn lyc trong nudc cho dap (ng d0 nhu cau vac xin va ting cudng hé théng day chuyén lanh.
Trong b8i canh d6, CHAI ho tro Bd Y t& trong cac linh vire: ddnh gia tinh kha thi va tac dong cla
cac vac xin mdi gitip cho viéc ra quyét dinh dwa vac xin mdi vao Chuong trinh; hé tro chwong trinh
TCMR nang cao nang lwc quan ly, xay dung va trién khai k€ hoach vé day chuyén lanh; phan tich
chi phi va ngudn tai chinh gitp dam bao vé tai chinh cho Chwong trinh. CHAI ciing hd tro cong tac
|4p k& hoach 5 ndm giai doan ti€p theo giai doan 2021 — 2025 & tuyén Trung uong va tinh bao
gdébm xac dinh wu tién, cdc muc tiéu va ngudn luc cha Chuong trinh.

CHAI can tuyén Quan ly chuong trinh vaccine, |a ngudi ndng dong va chi déng trong cong viéc,
c6 céc k§ ndng phan tich, quan ly, xr ly tinh huéng va giao tiép tét. Nhan su nay can c6 kha nang
lam viéc déc lap, linh hoat va hiéu qua.

Nhiém vu chinh
V&i su phoi hop va hd tro clia cac nhan vién trong nudc va qudc t€, Quan ly chuong trinh sé chiju

trach nhiém:

Qudn ly chwong trinh
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e Giup xay dung cac sang kién va gidi phap chién lugce, phu hop véi muc tiéu va wu tién cla
BO Y té.

e Diéu hanh hoat dong 1 nhém nhd can bd du dn dat dugc cdc muc tiéu cda chwong trinh

e Lap ké hoach hoat dong va hd tro nhédm vac xin xac dinh cac ndi dung wu tién

e Tim céc gidi phap cho nhitng kho khan thach thirc dé trién khai cé hiéu qua cac hoat
déng theo ké hoach

e Xdac dinh céc Iinh vue chién lvgce, chuan bi phuong an md rong chwong trinh trong tuwong
lai

e Quan ly ngan sach va chi tiéu ddm bao tuan thd cac qui dinh vé quan ly tai chinh cta nha
tai tro va CHAL.

Phéi hop vdi cdc déi tdc
e Duy tri mé&i quan hé v&i BO Y té, cic t6 chirc va ddi tac lién quan
e Dam bao lién hé va hoat dong phlu hop vai cac co quan cla Chinh phu, nha tai tro va cac
dai tac.
e Hop tac vdi cdc nhdm lam viéc cda CHAI, trong nudc va qudc té, trong viéc két ndi vai
cac doi tac, cdp nhat théng tin va nang cao nang luc cdc nhdm cta CHALL

Quan ly quan hé vdi nha tai tro
e Phd&i hop véi cac nha tai tro cip nhat tién do thyc hién, danh gia nang luc trién khai va
dap &ng cac yéu cau bdo cdo.
e Quan ly ngan sach cta chuong trinh vac xin, lién hé véi cac don vi lién quan ctia CHAI va
nha tai trg dé thuc hién day di cac trach nhiém cam két.

Thyc hién cdc nhiém vu khac do cap quan ly t6 chirc giao.
Trinh d¢ rng vién

Yéu ciu
e Trinh dd c& nhan vé nhitng nganh lién quan véi tdi thiéu 5 ndm kinh nghiém lam viéc
trong méi trudrng 1am viéc yéu cau cao va cap bach.
e Chirng té kinh nghiém vé:
o Lap k& hoach va thyc hién nhitng du an twong tu bao gdm cac nhiém vu xay
dung chién lugec, 1ap ké hoach hoat déng va du todn ngan sach, xac dinh wu tién.
o Quan ly nhédm, hudng dan va diéu hanh cac nhém khac nhau.
o Tu duy chién luogc, gidi quyét cac van dé phirc tap trong diéu kién cap bach, han
ch& vé m6 hinh t8 chirc va méi trwdng da van hod.
o Thiét lap va duy tri méi quan hé hop tac véi cac doi tac lién quan.
e Tham gia trong linh virc cham sdc strc khoé, tang cudng hé thdng vy t& va/hodc lam véc
v@i cac co quan cua Chinh phu.
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e Cé ky nang phan tich (dinh lvgng va dinh tinh) va kha ndng giao tiép (ndi va viét) tét bao
gdm kha nang chuan bi va gidi thiéu cac bai trinh bay, ké hoach clda chuong trinh va tai

liéu chuong trinh.
e Thong thao tiéng Anh.

e Kinh nghiém trong Iinh vurc vac xin va/hodc tai chinh y té&

Kinh nghiém lam viéc trong diéu kién nguén lyc han ché

e Kinh nghiém trong linh virc tw van quan ly hodc nganh cé yéu cau cao vé thoi gian va
dinh huwdng cdng viéc theo két qua.

e Thong thao tiéng Viét.

Ung vién can nop mdt (01) trang Thu xin viéc bang tiéng Anh néu rd vj tri 'ng tuyén va ly do vi
sao (rng vién |a ngudi thich hop cho vi tri nay va mot (01) ban so yéu li lich xin viéc (CV) bang tiéng
Anh trinh bay chi tiét cac kinh nghiém chuyén mén, céc ky nang lién quan va thong tin cda ba (03)
nguwdi gidi thiéu. Dia chi email nhan hd so ng tuyén: vietnamjobs@clintonhealthaccess.org. Dé
nghi rng vién ghi rd vi tri (‘ng tuyén trén tiéu dé thw. Théi han ndp ho so: ngay 06/01/2020. H6
so’ rng tuyén sé duoc danh gia ngay khi nhan dwoec. Chi nhitng ng vién trong danh sach ngan
s& dugc lién hé dé phong van.
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