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JOB VACANCY ANNOUNCEMENT

Norwegian People's Aid (NPA), an international NGO, is Oslo-based Humanitarian organization working in the
field of Mine Action. We have operated in Vietnam since 2007 with projects in Hanoi, Hue , Quang Tri and Quang
Binh. We are seeking for qualified, enthusiastic, experienced Vietnamese national applicants for a Full time
Database Officer (DBO) based in NPA DBU Hue project office in Hue city, Thua Thien Hue province with travels
to Hanoi and/or field offices in provinces as work required.

Main Function:

The Database Officer (DBO) shall, under the management and tasking of the DBU Technical Manager
(DBU TM), conduct daily tasks related to data collection, entry, processing, analysis, geographic
information system and mapping, and other relevant tasks at requests.

Area of Responsibility
Under the tasking of NPA IM Advisor(IMA) and DBU Technical Manager, the Database Officer shall
conduct part of these technical scopes:

e Data processing, centralizing, analysis and publishing

e Data accuracy and integrity

Geographical Data and Information. Mappings & Map Publication
e Data Entry. Data Quality

Specific Duties

The positions with the title Database Officer are assigned by DBU Technical Manager with tasks
related to Data Entry, Data Processing, Data Quality Check, GIS, Data Analysis, Publication and
Presenting ... flexibly based on monthly, weekly and daily schedules of TT Hue DBU Project Officer

Required qualification-experience
e University or college degree of Computer Science or IT
e Knowledge in computer handling and data acquisition
e Good command of written and spoken English
e Experience in SQL & databases and data tools (Access, SQL Server / MySQL / PostgreSQL)
e Experience in programming (Java, Python)
e Experience in graphic applications (Photoshops, Corel)
e Experience in GIS applications
e Experience in Website management
e Flexible, work hard, team work, work under pressure, and positive attitude.

Interested candidates are invited to submit a CV and a cover letter, copies of the Degrees/ Certificates and 03
references to NPA Vietnam via email recruitment.vn@npaid.org (preferred for social distancing) or directly at
NPA—ERRP project office from 26 August at House N12, Au Lac str., An Dong ward, Hue city, Thua Thien
Hue province(the application is accepted even during weekend).

The closing date for application is at 4pm on 08 September 2021 . \We may proceed recruitment process earlier
when having suitable candidates. Women and people with disability are encouraged to apply. Only short-listed
candidates will be notified and inappropriate applications will not be returned./.
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THONG BAO TUYEN DUNG

T8 chirc Vién trg Nhan dan Na Uy (NPA) |a t6 chirc Nhan dao cd tru s& chinh tai Oslo, Na Uy hoat déng
trong linh vuc ra pha bom min. NPA Viét Nam bat dau hoat dong tai Viét Nam tir ndm 2007 véi cac
Chuwong trinh hoat ddng dy &n tai Ha Noi, Hué€, Quang tri va Quang Binh. NPA Viét Nam hién dang tim
ki€m (rng vién cé trinh dd va nang luc cho vi tri Can bd Co sé dir liéu (DBO) lam viéc tai du an Co s&
dit liéu (DBU) tai thanh phd Hué nhu sau:

Chirc nang chinh

Dudi s quan ly va phan cong ctia Quan ly Ky thuat DBU, Can b6 Co s& Dt liéu (DBO) chiu trach nhiém
thuc hién cdng viéc hang ngay lién quan dén thu thap dit liéu, x& ly dit liéu, phan tich di liéu, x& ly
théng tin dia ly va ban dd va nhirng cdng viéc theo yéu cdu khéc lién quan dén thong tin dir liéu

Pham vi trach nhiém:
Duwdi sy phan cdng cda C6 van Quan ly Thong tin (QLTT) NPA va Quan ly Ky thuadt DBU, Can bd Co s&
Dt liéu chiu trach thuc hién mot phan trong sé nhirng linh vuee k§ thuat sau:
e XU ly, Tap hop, Phan tich va Xuat ban D liéu
e Tinh chinh xac va toan ven D liéu
e Théng tin va D liéu dia ly. Ban d6 va Xuat ban ban do
e Nhép dit liéu. Chat lvgng dit liéu
Trach nhiém cu thé:

Can bo Co s& DIt liéu chiu sy phan cong nhiém vy tir Quan ly K§ thuat DBU, trong cac linh vyc lién quan
dén Nhap dir liéu, Xt ly D liéu, Kiém tra chat lwvgng dit liéu, Hé théng Théng tin Dia ly, Phan tich, Xuat
ban va Biéu dién s6 liéu ... linh hoat theo lich hoat déng hang ngay, hang tuan, hang thang cta Van
phong Dy an.

Yéu cau bang cap — Kinh nghiém:
e Trinh d6 Dai hoc hodc Cao dang Khoa hoc My tinh hodc CNTT
e Kién thirc x&r ly mdy tinh va thu thap dit liéu
e Tiéng Anh ndi va viét tot la mét lgi thé
e Kinh nghiém SQL & Databases va Cong cu D{t liéu (Access, SQL Server / MySQL / PostgreSQL)
e Kinh nghiém lap trinh (Java, Python)
e Kinh nghiém céc (rng dung d6 hoa (Photoshops, Corel)
e Kinh nghiém vé céc ing dung GIS
e Kinh nghiém vé quan tri trang web
e Uyén chuyén, chadm chi, biét hop tac, chiu duoc ap lwc, va cé thdi dé lac quan

Cac (ng vién glti CV va don xin viéc, ban sao bang cap va thdng tin 03 ngudi tham khao téi NPA Viét Nam qua
email: recruitment.vn@npaid.org (dugc khuyén khich do gian cach) hodc trurc tiép tir ngay 26/8 tai VP du an Nha
N12, dwdrng Au Lac, phworng An Bong, tp Hué (nhan don ca trong ngdy cudi tuan qua bo vé).

Han ndp hd so' 4pm, ngay 08 thang 9 nam 2021. NPA cé thé tién hanh tuyén dung sém hon khi nhan duoc ting
vién phu hop. Moi gidi va ngudi khuyén tat duoc khuyén khich tham gia tuyén dung. Chiing téi chi lién hé vdi tng
vién duoc lya chon va hé so d3 ndp khéng hoan lai./.



