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BAN THAM CHIEU CONG VIEC
Tinh nguyén vién ho trg cac cong viéc du an

Yéu cau chung:

v" Muc tiéu: HO tro cac cong viéc cia dy an Bdo trg va cong viéc hanh chinh cua
Chuong trinh vung (CTV) nham gilp dam bao tién do hoat dong.

v’ Thoi gian thuc hign: Tir ngay 25/10/2021 dén ngay 31/01/2022
v’ Dia diém lam viéc: Van phong Chuong trinh ving huyén Dakrong
v B4o cao cho: OngVd Dinh Sy- Quan 1y chuong trinh viing huyén Pakrong
1. Tréch nhiém va nhiém vu:
1. Trach nhiém va nhiém vu ciia cdng tac vién:
STT | N§i dung cong viéc Thaoi gian Ghi chu
1 Nhép thong tin huong loi tré débi| 02 ngay dau thang/ | HO tro diéu phdi
ton thuong nhat thang vién chuong trinh
2 H) tro ké toan sip xép, luu ching | 03 ngay cubi mdi thang | Hd trg ké toan
tur
3 | Hb tro bao tr nhip huong loi tré | 03 ngdy dau mdi thang | Bao trg
bao trg, két hop nhap cac thong tin
vé strc khoe, hoc tap, gido duc...
cua tré bao trg
4 | Nhap anh cap nhat cta tré (Kiém | 15 ngdy/ ndm (thang | DSi v6i nhing
tra chat lugng anh, doi chiéu théng | 11,12,1) truong hop tre ¢
tin, lam té€n anh, up anh thu cong) diém l¢, thon kho,
5 Nhap video cap nhat cua tré (Kiém | 15 ngay/ nam (thang | *2 phai s dung

tra chét luong, ddi chiéu thQng tin,
lam tén 4nh, dua Ién hé thong thu
cong)

11,12,1)

dién thoai thong

thuong dé cong tac
vien chu dong
quay, chup

Yéu cau vé kién thirc, kV ning, thai do cua vi tri:

1. Kién thic:

Tot nghiép Cao dang hodc Dai hoc vai cac linh vyc lién quan dén gido duc, van

phong hodc cong tac xa hoi

Co kinh nghiém lam viéc véi tré¢ em, déac bi€t voi tré em vung mién nli

2. K¥ ning:

Thanh thao vi tinh: cac phan mém co ban Microsoft Word va Excel

Tuan thu gia tri cot 16i caa Tam nhin Thé giéi Viét Nam (TNTGVN) trong viéc
phuc vu ngudi ngheo va tré em trong vang du an thugc huyén baKrong.
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- K¥ nang lam viéc nhom
- K¥ nang giao tiép
3. Thai dé:
- Théng thén, trung thuc, minh bach trong cong viéc
- Toén trong dong nghiép, doi tac.
- Tuan thu theo Chinh sach Bao vé An toan cua TNTGVN
- C6 tinh than c6i md, than thién va ham hoc hoi, tim hiéu cai m&i
V. Thanh toan: Chuong trinh ving huyén Dakrong s& hd tro an trua va di lai 1a
200.000 dong/ngay lam viéc

Ban tham chiéu nay dua trén Ké hoach hoat dong nam tai chinh 2022 ctia Chuong trinh
vung Pakrong vi vay, cdc ndi dung trién khai hoat dong phai tuan tha cac hoat dong da
duoc phé duyét va chinh sach cia TNTG Viét Nam

BAN THAM CHIEU CONG VIEC PUQC PONG Y BOI

TAM NHIN THE G101 VIET NAM TiNH NGUYEN VIEN

PHAN THI UYEN THU
Giam doc Ban Con nguoi va Van hoa
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