Netherlands
N v Development
O Organisation

Request for Quotation
Thu Yéu cau Bao gia

14/09/2022

T8 chlric Phat trién Ha Lan SNV
Tang 3, nha D, khach san La Thanh, 218 D6i Can, Quan Ba Dinh, Ha Noi, Viét Nam

Dear Sir/ Madam,
Thua Quy Céng ty,

SNV Netherlands Development Organisation http://www.snv.org/ is a Dutch based International
Development Organisation that provides market-based solutions for the poor through local institutions and
organisations in 28 developing countries in Asia, Africa and Latin America.

T6 chic Phéat trién Ha Lan SNV http://www.snv.org/ I& mét té chic phat trién phi Igi nhudn quéc té cé tru
SG tai Ha Lan, chuyén cung cép cac giai phdp dua trén thj truong cho ngudi nghéo théng qua cac té chdrc
dia phuong tai 28 quéc gia dang phat trién & Chédu A, Chdu Phi va Chdu My La tinh.

Working in Agriculture, Energy, and Water, Sanitation & Hygiene, we have built a long-term, local presence
in Asia, Africa and Latin America. Our global team of local and international advisors works with local
partners to equip communities, businesses and organisations with the tools, knowledge and connections
they need to increase their incomes and gain access to basic services - empowering them to break the cycle
of poverty and guide their own development. i
SNV hoat dbng trong linh vuc N6éng nghiép, Nang lugng va Nudc sach & Vé sinh tai cac quéc gia Chéu A,
Chéu Phi va Chdu My La tinh. Bi ngii chuyén gia quéc té va dia phuong cua SNV trang bi cho céng dbng,
doanh nghiép va cac té chirc dia phuong nhitng céng cu, kién thic va cdc méi lién két can thiét nhdm néng
cao thu nhép va cai thién co héi tiép cén céc dich vu cd ban - giup ho thodt nghéo va dinh hudng phat trién
cho chinh minh.

SNV Netherlands Development Organisation invites Vendors to submit your tender in response to the
attached Request for Quotations

T6 chirc Phat trién Ha Lan SNV xin trén trong kinh mdi cdc Nha thdu quan tdm tham gia nép hd so du thiu
theo yéu cau bao gia dinh kem.

SNV intends to enter into a contract to Upgrading office floor for SNV Hanoi Country Office with the winning
bidder.
SNV du kién ky két hgp déng Cai tao san van phong SNV Viét Nam tai Ha N§i.

Your quotations are due no later than 17.00 pm on 23/09/2022 following the link https://smrtr.io/bwFYk
Dé nghi Nha thdu gui h6 so du thdu theo dudng dan https://smrtr.io/bwFYk trudc 17.00h ngay 23/09/2022.

In the attached package you will find/ H6 so du thadu bao gém:

. Request for Quotations (RFQ)/ Yéu cdu Bao gia (RFQ)
e  Specification/ Théng sé Ky thuét

We look forward to receiving your quote,
Chung t6i mong nhén dugc bao gia cua Quy Céng ty,


http://www.snv.org/
http://www.snv.org/
https://smrtr.io/bwFYk
https://smrtr.io/bwFYk

Request for Quotations for WORK PACKAGE

‘Office Floor Renovation for SNV Vietnam Country Office in

Hanoi’

Location: 3rd Floor, Building D, La Thanh Hotel, 218 Doi Can street, Ba Dinh district,

Hanoi

Nogi thuc hién: Tang 3, Nha D, Nha khach La Thanh, 218 P§i Can, Quan Ba Pinh, Ha Noi.

CLOSING DATE: SEPTEMBER 23, 2022
HAN NOP HO SO’ THAU: 23/09/2022

SECTION 1 - PHAN 1

1.0 INSTRUCTIONS/ HUONG DAN CHUNG

1.1

1.3

1.4

1.5

INTRODUCTION/ GIOT THIEU

SNV NETHERLANDS DEVELOPMENT ORGANISATION would like to invite interested Vendors to
perform the contract of supply of goods/ services for SNV’s office in Vietham.

TO CHUC PHAT TRIEN HA LAN SNV tran trong kinh mdi cdc nha thdu quan tdm thuc hién hop
dbng cung cdp hang hda/ dich vu cho SNV Viét Nam.

INVITATION TO BID/ HO SO MOT THAU

You are invited to submit your tender documents to the link in SmartRecruiters website
https://smrtr.io/bwFYk so they may be evaluated. SNV requires prospective Vendors to supply
mandatory information for tender.

Céc nha thdu quan tdm gui hd so du’ thdu theo dudng dan https://smrtr.io/bwFYk dé dugc danh gia.
SNV yéu ciu cac nha thau tiém nidng cung cép théng tin bat budc trong hé so du thiu.

EXPERIENCE/ KINH NGHIEM

Prospective Vendors must have carried out successful supply and delivery of similar items of similar
size and complexity. Potential Vendors must demonstrate the willingness and commitment to meet
the tender criteria.

Cac nha thau tiém nang da tung cung cdp cac mat hang tuong tu va giao hang thanh céng cho SNV
Viét Nam. Cac nha th3u tiém ndng phai thé hién su’' s&n sang va cam két dap Ung céc tiéu chi trong
hé so thau.

RFQ DOCUMENT/ HO SO’ MOT THAU
This document includes questionnaire forms and documents required of prospective Vendors.

In order to be considered for the tender, prospective Vendors must submit all the information
requested herein.

Tai liéu nay bao gém bang hdi va cac tai liéu nha thau can cung céap.

Dé dugc danh gid hb sd thdu, céc nha thdu cdn phai guri céc théng tin dudc yéu ciu.
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1.6

1.7

1.8

SUBMISSION OF DOCUMENTS/ NOP HO SO’ THAU

One copy of the complete quotation and other information requested should be submitted to reach
as a single bound document with all pages serialised and stamped or initialled by the appointed
authorised signatory to the following address https://smrtr.io/bwFYk

Nha thau nép bé hé so thdu bao gom bang bao gia ddy du cac hang muc yéu cau va tai liéu
theo yéu cdu vdi tdt ca cac trang duoc danh sé thir tu' va déng ddu hodc ky tdt bdi ngudi ky cé thdm
quyén duoc chi dinh theo dudng dén https://smrtr.io/bwFYk

Not later than 17.00 pm on 23 September 2022.
Thdi han nép hé so trudc 17.00 gid ngay 23/09/2022.

QUESTIONS ARISING FROM DOCUMENTS/ CAU HOI PHAT SINH LIEN QUAN DPEN THU BAY
TO QUAN TAM

Questions that may arise from the RFQ documents should be directed to
snvvietnamprocurement@snv.org

Céc nha th3u cé cdu hoi phat sinh lién quan dén hd so thdu cé thé gui tdi dia chi email sau:
snvvietnamprocurement@snv.org

ADDITIONAL INFORMATION/ THONG TIN BO SUNG

SNV reserves the right to request submission of additional information from prospective Vendors.
SNV c6 quyén yéu cdu nha thiu tiém ndng cung cép thém théng tin b6 sung.

All data submitted will be maintained securely by SNV and used only for programming purposes.
Data will be destroyed after 05 years in accordance with national law.

Tat ca théng tin, dif liéu cua nha thiu sé dugc SNV gilr an toan va chi dugc s dung cho chuong
trinh. DI liéu sé bi huy sau 05 nam theo ludt quéc gia.

SECTION 2/ PHAN 2

2.1

2.2

2.3

2.4

TAXES ON IMPORTED GOODS/ THUE POI VOT HANG HOA NHAP KHAU

The Vendors will have to pay custom duty and VAT as applicable for the goods/ services to be
supplied.
Nha cung cép s€é phai tra thué hai quan va thué VAT cho cac mat hang/ dich vu cung céap.

CUSTOMS CLEARANCE/ THU TUC HAI QUAN

The Vendors shall be responsible for custom clearance of the goods.
Nha cung cap sé chiju trach nhiém théng quan hang hoa.

CONTRACT PRICE / GIA HOP PONG

The contract shall be of unit price type.
Hop déng sé& cé don gid cu thé.

PAYMENTS AND CURRENCIES/ THANH TOAN VA TIEN TE

Payments are made within 30 days of receipt of a valid invoice. Payments will be made in Vietnam
Dong (VND). The Quotation shall be expressed in Vietham Dong.

Thanh toan dugc thuc hién trong vong 30 ngay k& tir ngay SNV nhén dugc héa don hop 18. Thanh
todn sé dudc thuc hién bang tién déng (VNBP). Bdo gig sé dudc thé hién bdng tién ddéng (VND).
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SECTION 3/ PHAN 3

EVALUATION CRITERIA/ TIEU CHI PANH GIA

SNV will determine the winning supplier on the basis of cost.
SNV sé Iua chon nha thau trén co sé chi phi canh tranh.

Goods to be delivered to the address in Hanoi. All costs of delivery to be included in the offer.
Hang héa sé duogc chuyén dén van phong SNV Ha Noéi theo dia chi néu trén. T&t ca chi phi lién quan dén
giao hang phai dugc néu trong bao gia.

All firms must provide:
Tat ca cac cong ty phai cung cap:

(a) Self Declaration Form and Business License/ Théng tin Nha Cung cép va Gidy phép bang ky Kinh
doanh (theo dudng link trén website https://smrtr.io/bwFYk)

(b) Signed Sworn Statement as in Section 4/ Tuyén bé phap ly da ky nhu trong Phén 4

(c) Quotation/ Bdo gia cac hang muc

SECTION 4/ PHAN 4

4.1 Sworn Statement/ Tuyén bé phap ly

Having studied the information provided for the above project we/I hereby state:
Sau khi da cung cép théng tin, ching téi xin cam doan:

a) The information furnished in our application is accurate to the best of my/our knowledge.
Théng tin dugc cung cdp trong hé so thdu cua chung téi la dung su that

b) We enclose all the required documents and information required for the RFQ.
Chung téi gui kém tét ca tai liéu va théng tin can thiét cho hb so thdu nay.

DT u Y AV - 5 TSRS
AppPlicant’s NAME/ TEN NAE EAGU: ..ottt ea et se e e eaeseesten s

RepresSented DY/ Dai @IEN DOi: ..ottt ettt ettt ettt aeente e

Signature and stamp/ ChT KY VA TONG EU: .....c.ooeveeeieieeeeeeee et sttt s saenestenensesantanes
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Specification/ Chi tiét ky thuat
Néu ré Pdc diém ky thuét cua hang muc cn bdo gid

< Tén géi thau/ Package name: Cai tao san van phong T8 chirc Phat trién Ha Lan tai Viét
Nam, tru sd chinh tai Ha NQi/ Office floor renovation for SNV Vietnam Country Office in
Hanoi

< Hang muc chinh va chi tiét ky thuat/ Main items and Specifications:

Vi muc dich lua chon phuong an phu hop nhét vdi tinh chat céng viéc cua van phong va khéng anh
hudng nhiéu dén cbéng viéc cua té chirc trong qua trinh thi cbéng. Yéu ciu cla cdc phuong én nhu sau:

For the purpose of choosing the plan that best suits the nature of the work of the office and
does not greatly affect the work of the organization during the construction process. The
requirements of the options are as follows:

1.1 Thay tham Iét san van phong phu hop 3
- Tham Iét san van phong phu hop vdi thiét k&€ va mau
- Tu vén lua chon chét liéu tham
- Lua chon mau sdc va hoa tiét cia tham

1.1. Replace suitable office floor mats
- Office floor mats suitable for designs and patterns
- Advice on choosing carpet material
- Choose the color and texture of the carpet

1.2. Lam san gb )
Céc tiéu chi lam san gé gém cé.
- DBé day tdm van
- Chi s6 chéng mai mon
- Chi s6 chéng chay lan
- Tiéu chi vé an toan suc khée
- Tinh thdm my

1.2. Making wooden floors
The criteria for making wooden floors include:
- Board thickness
- Wear resistance index
- Index against fire spread
- Criteria for safety and health
- Aesthetics

1.3. Lam san gia vén gé
Cac tiéu chi lam san go nhua van phong gém ccé:
- BJ day san nhua gia go
- Tubi tho san nhua
- Kha nang chéng nudc
- D06 bén

1.3. Making wood grain imitation floors
The criteria for making office plastic wood floors include:
- The thickness of the imitation wood plastic floor
- Lifespan of plastic floors
- Water resistance
- Reliability

T4 chirc SNV sé& cung cip ban vé mat bang van phong cho cac don vi dén khao sat. Sau khi khao
sat, v6i mau phuong an dua ra, cac don vi can chao hang véi nhirng thong tin cc ban sau:

- Baogia

- Thdi gian hoan thanh thi cong bao gom ca thgi gian thay thé tham cii va vé sinh

- Thai gian bao hanh

- Cong viéc thi cong dam bao khong anh huédng dén cong viéc cua van phong.



- Co6 thé& bao gom cong viéc lién quan dén dudng dién va cap, bé tri ndi thit (trong trudng
hop ching tdi mudn thay ddi cach béd tri ban lIam viéc)

SNV will provide office floor plans for surveying units. After the survey, with the proposed model, the units
need to offer the following basic information:

- Quotation

- Time to complete construction including time to replace old carpet and clean

- Warranty period

- The construction work does not affect the work of the office.

- Cable work and fitting should be included (in case we want to change the lay-out of the desks)



