WINROCK

REQUEST FOR PROPOSAL

Hanoi, 12 November, 2024

Design of Office Space; Supply and Installation of Furniture for CRM’s
Project Office in Can Tho

Dear Potential suppliers,

Winrock International Institute for Agricultural Development is pleased to announce this Request
for Proposal (RFP) and now invites potential supplier(s) to submit their proposals for interior design
of the office space, and based on the agreed-upon design, then produce, provide, and install
furniture for Winrock International’'s CRM Project Office located in Can Tho city to create a
professional, functional and productive working environment for project activities.

Interested supplier(s) are requested to submit their full applications as guided in the RFP 10028-
24-01 attached. Please take note of the following:

Proposals should be signed and stamped by an authorized representative.

e Asite visit is tentatively planned on Tuesday,19 November 2024. For site visit registration,
please send an email to frang.dao@winrock.org to confirm your participation.

e The deadline for any questions or clarifications related to this RFP is Friday, 22 November,
2024, Questions should be sent to the following email address:
CRMProcurement@winrock.org

e Proposals should be scanned in PDF format and sent to the email address
CRMProcurement@winrock.org with subject line of RFP 10028-24-01_[name of bidder] —
Furniture for Can Tho Project Office.

e Deadline for submission of full proposals is no later than 17:00 pm, Monday, 2 December,
2024

Winrock International 1
98 To Ngoc Van, Tay Ho, Hanoi
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Sé hiéu g6i thau: RFP 10028-24-01
Danh cho
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Thep Thoa thuan Hop tac s6: 72044023CA00003
Quoc gia: Viét Nam
Ma dia ly: 937

Ngay phat hanh: 12 thang 11 nam 2024
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Tuyén bé bao mat

Tai liéu nay, cung v&i phu luc kém theo, duwoi bat ké hinh thtrc hay phwong tién nao, chi danh
cho ngwdi nhan va cé thé chira théng tin dwoc bdo vé vé phap ly va/hodc théng tin bi mat,
lién quan dén ban quyén, thwong hiéu, bang sang ché hodc théng tin khac bi han ché chi
danh cho ngu®i nhan duoc chi dinh. Néu Ong/Ba khéng phai la ngwdi nhan dwoc chi dinh
cUa tai liéu nay (hodc nguwdi chiu trach nhiém chuyén tai liéu nay cho ngu®i nhan dwoc chi
dinh), xin théng béao tai day rang viéc phat tan, phan phédi, in 4n hoac sao chép tai liéu nay
cung véi phu luc di kém bi nghiém cdm va viéc vi pham diéu kién nay cé thé déng nghia voi
viéc vi pham luat ban quyén, thwong hiéu, bang sang ché hoac cac luat khac bao vé quyén
s& hiru tri tué va tai san tri tué. Trong moi tredng hop, tai liéu nay khéng dwoc phép chuyén
giao cho bét ky ai ngoai ngwdi nhan dwoc chi dinh hodc nguwdi gvi ban dau, va hanh vi vi
pham c6 thé bj coi la vi pham phap luat va hoan toan cé thé bi xt ly b&i cac tda an trong nwée
va quéc té. Néu Ong/Ba nhan duoec tai liéu nay do nham 1an, vui ldng phan hdi cho ngudi givi
thoéng tin nay hodc glri email cho ngwdi glri theo dia chi dwdi day va xda vinh vién va/hoac
tiéu huy ban géc va moi ban sao ciing nhw bat ky ban dién t& nao cua tai liéu nay, cung phu
luc, va khéng phat tan thém.

Trong trwdng hop khéng cé théng bao nao dwoc dwa ra, tht ca thdng tin trong tai liéu nay
thudc Ban quyén 2024 ctia Winrock International.

Tong quan & Béi canh Té chirc

Winrock International la té chirc phi loi nhuan quéc té cung clp cac giai phap bén virng vi
mot thé gidi gan két. Hop tac voi cac dbi tac tai Hoa Ky va hon 55 quéc gia, Winrock phat
huy chuy@n mén sau rong trong céac linh vic ndng nghiép, phat trién kinh té, khoa hoc xa
héi va méi trwdng dé cung cép cac giai phap coé thé nhan rong, gitp thac day thinh vwong
chung déng th&i bao vé hanh tinh cla chung ta.

Gi&i thiéu

Dw an Néng nghiép Chéng chiju Bién dbi Khi hau vuing Béng bang Séng Clru Long (CRM) do
USAID tai tro va Winrock International 1a don vi trién khai kéo dai ndm nam, véi muc tiéu tang
cwdng kha nang chéng chiu ctia cdng déng, hé sinh thai va hoat déng sinh ké tai Déng bang
séng Ctru Long. Trién khai tai ndm tinh Béng Thap, Kién Giang, Ca Mau, Séc Tréng va Tra
Vinh, CRM sé& gitp cting ¢ thém méi quan hé dbi tac hiéu quéa gitra USAID va Chinh ph
Viét Nam (CPVN) dé hé tro cac muc tiéu phat trién cia Viét Nam va déng gép vao cac chién
lwgrc va muc tiéu cua chinh phi Hoa Ky.

Muc dich clia H6 so m&i thau nay Ia dé Iwva chon Nha thau thiét ké noi that van phong, va
dwa trén ban thiét ké dwoc duyét, Nha thau sé san xuét, cung cap va lap dat ndi that cho Van
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phong Dy an CRM cla Té chirc Winrock International tai thanh phé Can Tho, dem lai moi
trweong lam viéc chuyén nghiép, tién nghi va hiéu qua cho dy an.

Van phong bao gdm 2 can nha lién ké:

e Can nha thir 1 c6 4 tAng v&i tbng méat bang xay dung la 350 mét vudng (khoang 106
mét vudng mbi mat san). Toa nha nay duwoc dy kién thiét ké co khu vuc 18 tan va tiép
khach, phong lam viéc cho nhan vién, kho va co thé thém phong hop (tly theo dé xuét
thiét ké).

e Can nha thir hai (lién ké bén canh) c6 4 tAng chi yéu thiét ké 1am phong hop, bép va
khu vuwc &n ubng. Téng dién tich mat bang xay dwng 1a 290 mét vudéng (khoang 96
mét vudng cho mdi mat san (tinh cho 3 tAng chinh)).

Théng tin chi tiét cé trong phan Thang sb k§ thuat chi tiét va Pham vi cong viéc bén dudi.

Ké& hoach thiét ké va xay dwng can dya trén kién thirc ctia nha thu vé quan ly khéng gian
van phong hién dai va trén co sé thdo luan véi Winrock dé danh gia nhu cau hién tai va twong
lai.

Nha thau phai lwa chon néi that, dé dac cb dinh, vat liéu hoan thién, vat liéu va cac yéu té
trang tri phu hop dé nang cao ban sic clia Dy an CRM cuia Winrock ciing nhw tinh thdm my
va chirc ndng clia khdéng gian van phong, ddng thdi can nhéc tinh hiéu qua vé chi phi va tinh
bén virng ciing nhw két hop cac yéu té thiét ké than thién véi méi trudng néu kha thi.

“Thiét ké than thién véi méi truong nén wu tién tinh bén vikng, gidm thiéu dau chan moéi
trirong va déng gop vao céc né luc bdo vé méi trvong néi chung. Thiét ké phéi duoc téi
wu héa dé co chi phi trién khai thédp. Cén chu trong tao ra mot khdng gian sang tao véi
&nh séng tw nhién va khéng gian thién nhién giup néng cao strc khoé va tinh than cia
nhén vién. Biéu quan trong Ia thiét ké phéi tich hop céc khu vurc xanh trong khéng gian
van phong”.

Théng s6 ky thuat chi tiét va Pham vi cong viéc

Vai trd cla nha thau 1a dwa ra dwoc cac y tuwdng thiét ké, tham van cac vat tw phu hop cling
nhw cach thirc quan ly dw an cung cép ndi that nay tir khau thiét ké va thi cong I&p dat cho
cac toa nha van phong néu trén.

Nha thiu s& dé xuat moét phwong an thiét ké 1am sao t6i da héa dwoc tinh twong tac cla cac
nhan vién, tao "bau khéng khi c&i mé" va mai trwong lam viéc chuyén nghiép. Thiét ké sang
tao va st dung khoéng gian hiéu qua sé dwoc can nhac kj lwdng. Tat cd cac cong viéc phai
dap trng cac quy dinh vé an toan cta Viét Nam/ Thanh phd Can Tho va tuan tha cac yéu cau
vé thi cdng lap dét tai toa nha. Nha thau sé hoan thanh céng viéc Iap dat noi that va dam bao
van phong dy an cé thé sir dung va van hanh cham nhét vao ngay 20 thang 1 nam 2025.
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Van phong dy an dw kién sé co6 35 chd lam viéc. Dy kién sé c6 (a) mot phong hop 1&én dd chd
cho t4t c& 35 nhan vién, (b) hai phong hop nhd hon dd chd cho 10-12 ngu®i méi phong va
(c) mot s6 phong nhé hon coé thé chia nhd (phong hop “breakout”) cho cac cudc hop nhé tir
2-4 nguoi hodc |1a noi dé thuc hién cac cudc goi dién thoai ca nhan. Nha thdu nén can nhac
nhirng ky vong nay dé wéc tinh sé phong hop phu hop va can dé xuat mét phwong an thiét
ké dwa trén dién tich cé sén va phwong an thiét ké tbng thé. Viéc bd tri phong hop sé dwoc
thao luan chi tiét v&i nha thau dwoc lwa chon.

Sau day la dy kién cac hang muc thiét ké va thi cdng chinh:
Toa nha dau tién:

e Tang trét: 01 khu vuc Lé tan va tiép khach

e Cac tang khac thiét ké thanh noi 1am viéc (C6 thé la cac phong lam viéc riéng hoéc
cach bo tri khdng gian lam viéc theo nhém) cho 6 nhém, moi nhém khoang 5 nhan
vién

e 02 phong lam viéc cua trwdng bd phan

e Khu virc phong hop (néu cé thé, tuy theo dé xuét thiét ké)

e 01 kho/khu vwc lwu triy
Toa nha th hai:
e Cac phong hop (néu cé thé, tuy theo dé xuét thiét ké

e 01 phong bép va khu vwc &n ubng (Iwu y rang cac dé dung nha bép va cac thiét bi
lién quan sé& dwgc chii nha va Dy an CRM trang bij riéng. Nha thau khéng can phai
cung cap hoéc lap dat cac thiét bj nay, tuy nhién can cé thiét ké so bd cho viéc sap
xép ban an, ti bép hodc khong gian can thiét trong nha bép).

Sau khi chon dwoc nha thau da diéu kién, nha thau dwoc lwa chon sé lam viéc v&i Winrock
dé hoan thién ban thiét ké. Thiét ké chi tiét cudi cung sé bao gém, nhung khoéng gi¢i han &,
Ban vé& mat bang tbng thé 2D va so dd6 mat bang, méat cat ngang va mat dirng (néu phu hop),
ban phdi canh 3D cho tirng khu vec san/phong, théng sbé ki thuat chi tiét d& Winrock xem xét
va phé duyét trudc khi san xuat va ban vé thong sbé ky thuat chi tiét cho tirng hang muc phuc
vu muc dich san xuét.

Nha thiu phai d&m bao rang:
+ Nha thau khong bat bugc phai cung cép cting mét nhan hiéu/mau ma nhw da néu trong
hd so dw thau. Nha thiu co thé cung cdp mau ma/thwong hiéu khac, nhung it nhét

phai twong dwong vé chét lwgng, chirc nang, kich thwdc, mau séc nhu dwoc chi dinh.

+ Nha thau phai néu r6 loai, nhan hiéu/mau ma hang hoa, kém theo catalog san pham
sé cung cap theo hgp dong nay.

Winrock International — Dy an CRM
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+ Tat ca do ngi that (vat liéu, thiét ké, thwong hiéu/mau ma, mau sac,...) sé duvoc nha
thau san xuat, cung cap, giao hang va hoan thién theo dung thiet ké va san phdm mau
da dwoc phé duyét tredc dé va theo cac yéu cau ctia Winrock.

+ Nhan dwoc sw chap thuan bang van ban cta Winrock trwdc khi tién hanh san xuét
hang loat.

+ Nha cung cép, cung voi dau moi ctia Winrock, phai giam sat viéc tuan tha vé chi phi,
chat lwvong, so lvong va tién do theo hgp dong cling nhw dam bao cac bién phap an
toan va sirc khée nghé nghiép tai noi thi cong.

+ Nha cung cép phe}i théng bao cho Winrock vé& moi sy cham tré trong cac cot mdc hoan
thanh vé/hgéc moc ban giao san phém: moi sai léch so vo&i vat liéu dwoc bao gia hay
moi thay doi anh hwdng dén chi phi - ké ca tang hay giam chi phi.

Khao sat thuwc dia va cac thong tin bé sung vé dia diém thi cong

¢ Khao sat thyc dia (Hién trang):

- T&t ca nhirng nha thau quan tam dén hd so mdi thau nay dwoc khuyén nghi thuc
hién khdo sat thuc dia dé trao déi va tim hiéu thém vé hién trang dia diém ciing
nhw pham vi cdng viéc dwgc mo ta & trén.

e T4 chirc Winrock International du kién sé td chirc cho cac don vi dang ky tham quan,

khao sat thyc dia vao Thur ba, ngay 19 thang 11 nam 2024.

- Pé dang ky tham gia khao sat thwc dia, vui ldong g&ri email dén dia chi
trang.dao@winrock.org d& xac nhan tham gia. Tat ca cac chi phi phat sinh ti
chuyén di khao séat thwc dia déu do nha thau chiu trach nhiém. Té chirc Winrock
International sé& khéng hoan trd cho nha thau bat ky chi phi nao lién quan dén viéc
tham gia khao sat thyc dia nay.

e Thoéng tin bd sung vé dia diém thi cong: Mat bang, mét s6 hinh anh va video clip
clia toa nha, trng phong cé thé xem hodc tai xubng tai dwdng dan nay: Hinh anh,
thdng tin vé tda nha

Ho6 so dw thau can co:

Nha thiu can nodp cac tai liéu dau thau sau day:
1. Ho6 so ky thuat:
Hé so ky thuat bao gbm:

a) M@t ban sao gidy chirtng nhan dang ky hoat dong tai Viét Nam con hiéu lwc ciia nha
thau

b) Ban sao cla 2-3 hop dong twong tw da thwe hién thanh céng

c) Mot ban sao ho so cong ty (néu cd)

Winrock International — Dy an CRM



mailto:trang.dao@winrock.org
https://drive.google.com/drive/folders/1bNztJl8pPe8pHMCL3F3xrAEOjzrpunSR?usp=sharing
https://drive.google.com/drive/folders/1bNztJl8pPe8pHMCL3F3xrAEOjzrpunSR?usp=sharing

H6 so moi thau ] ) . Trang |7
Thiét k&, Cung cap va Lap dat néi that cho Van phong Dy an tai Can Tho cla Dy an CRM

d) Pon dw thau (Phu luc A)
e) Dé xuét thiét k&, bao gbm:

o MGt ban vé bo tri mat bang tong thé 2D (layout 2D) sap xép ndi that cho mbi tang
bao gom dé xuat khu virc lam viéc va cac hang muc khac (gia sach, ghe, ta vat liéu
trang tri (cay xanh))

oMbt ban phéi canh 3D bb tri sdp xép khu vuc & tan va khu vwe don tiép khach
o M6t ban phdi canh 3D cho phong hop I&n nhat

o Mét ban phdi canh 3D cho mét phong hop nhé danh cho 10-12 ngudi

o M6t ban phdi canh 3D cho mét phong lam viéc

2. Dé xuat tai chinh: Vui Idng s dung Biéu mau dé xuét tai chinh trong Phu luc B. Biéu
mau dé xuét tai chinh cé 2 bang tinh (sheet). Vui long lam theo hwdng dan dwéi day dé
lap ngan sach:

e Bang tinh 1: Danh sach chi phi ciia cac hang muc tiéu chuan do Winrock dé xuét: Yéu
cau bao gia canh tranh nhat. D& xuét chi phi cho cac hang muc tiéu chuan nay sé 1a
diém so sanh chinh gitra cac nha thau.

e Bang tinh 2: Cac hang muc bd sung do nha thau dé xuét: Ngoai danh sach dé néi that
tiéu chuan do Winrock dé xuét, nha thau phai xac dinh va dé xuét cac hang muc bb
sung can thiét theo dé xuat thiét ké ctia minh.

Winrock cé quyén tién hanh dam phan va/hodc yéu cau lam rd hoac yéu cau cung cip
thém chi phi cho cac hang muc phat sinh tir bat ky nha thau nao trudc khi xét duyét tring
thau.

Xin lwu y rdng Winrock khéng cé nghia vu phai chp nhan béat ky dé xuét nao, ciing khéng
ky hop déng hodc don dat hang, cling nhw khéng chiu trach nhiém cho bét ky chi phi nao
lién quan dén viéc chuan bj va ndp dé xuat cta bén du thiu, bat ké két qué hodc cach
thirc tién hanh quy trinh lwa chon.

Chi tiét ndp hé so’ va Cach ndp ho so

Han ndp hoé so’
e The&i han gtvi cau héi va yéu cau lam ro

o Cac cau hdi/thadc mac phai duwoc givi t¢i Dy an CRM cham nhét la vao Thir sau,
ngay 22 thang 11 nam 2024 va phai duwgc g&i qua hom thuw dién tw
CRMProcurement@winrock.org. Cac yéu cau qua dién thoai sé khéng dwoc giai
dap. Giadi dap cho cac cau héi bang van ban sé dwoc glri t&i tAt ca cac nha thau
quan tam. Winrock sé& xem xét va tra |&i tAt ca cac cau héi trwéc Thir ba, ngay 26
thang 11 nam 2024.

Winrock International — Dy an CRM
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e Nop ho so day du

HG so day du (HO so ki thuat va Dé xuét chi phi) phai dwoc glri cho Dy 4n CRM cham nhat
la 5:00 chieu Thir hai, ngay 02 thang 12 nam 2024. Cac ho so ndp mudn sé khong dwoc
chap nhan. Tat ca cac ho so dé xuat phai dwoc ndp theo cac huwédng dan duoc liét ké bén
duoi:
o Ho6 so dy thau cé thé ndp bang tiéng Viét hoac tiéng Anh.
o HO so day di (bao gdbm H6 so ki thuat, D& xuat chi phi, dé xuat thiét ké va cac tai
liéu ho trg) phai dwgc ndp qua hom thw dién t&¢ CRMProcurement@winrock.org

v&i tieu dé: RFP 10028-24-01_[tén nha thau] — Noi that cho Van phong Du an Can
Tho.

o Thoi diém tiép nhan hé so dwoc xac dinh theo thei gian trén hé théng may chi cla
Winrock.

o Vui long khéng glri cac tép tin & dinh dang ZIP, RAR. Kich thuéc tdi da cho méi
tép tin giri qua email ma Winrock cé thé nhan dwoc 1a 25MB. Tép c6 thé gvi qua
email néu nhé hon kich thudc téi da, néu Ién hon thi vui long chia sé qua cac (ng
dung Iwu trir trec tuyén (vi du, Google Drive)

o Winrock International cé thé yéu cau bd sung tai liéu sau thdi diém dong thau.
Hwéng dan khac cho Nha thau

e Hiéu lwc ctia ho so dw thau: 60 ngay ké tir ngay ndp hd so.

e Thoi diém ban giao: tiy nha thau quyét dinh va sé la tiéu chi so sanh trao thau
gilra cac ho so dy thau.

e Dbi véi méi mat hang dwoc bao gia, can bao gébm mé ta chi tiét va hinh anh néu co.
e Bao gia phai bao gém don gia tinh bang Viét Nam déng

e Bao gém thué GTGT néu cé

e San pham phai dwoc bao hanh it nhat 12 thang

« Dia diém thyc hién dich vu bét budc & Can Tho, tai A4-01, To ban d6 s6 7, Khu dan
cw ,56 8B, Khu dé thi Nam Can Tho, Phwdng Hwng Thanh, Quan Cai Rang, Thanh
pho Can Tho, Viét Nam

e Ngay ban giao dy kién: trweéc 20/01/2025
e Né&u can nhan cong lap dét, vui ldng tinh riéng chi phi va thoi gian wéc tinh

e Tét ca noi that/hang hoa dwoc cung cp theo HO so m&i thau nay phai la d6 maéi va
chwa qua str dung

e Winrock cé quyén thay dbi ho&c hily bé hé so mei thau nay theo yéu cau ctia USAID

Winrock International — Dy an CRM
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Nha thau hop lé

DPé duorc coi la hop 1& va di diéu kién dé xem xét, mot bd hé so day du phai dap rng téi thiéu
cac diéu kién sau:

e D3 nhan trwdc thoi han déng nhan hd so
e Mot ban sao gié}y ch&n\g nhé‘m dang ky hoat dc:mg gbn hiéu lyc
e Mot bd ho so day du gom ho so ky thuat va dé xuat tai chinh

Ngoai ra, chi nhirng nha thau dap rng dwoc nhivng tiéu chi sau day méi duwoc coi la hop 18é:
Hién khéng nam trong danh sach bi loai trir cia H& Théng Quén ly cac Géi tai tro
(SAM) tai trang web https://www.sam.gov/SAM/

e Khéng xuét hién trong Danh sach cac thyc thé muc tiéu ctia hoat dong trirng phat
https://sanctionssearch.ofac.treas.gov/ ctia Van phong Kiém soat Tai san Nwdc
ngoai ctia B Tai chinh Hoa Ky, thuwdng dwoc biét dén 1a “Danh sach OFAC”.

e Khdng nam trong Danh sach ca nhan, tb chirc bj chi dinh an ninh cta Lién Hop Quéc
https://scsanctions.un.org/search/

Hwéng dan giao hang
Tt ca dd ndi that phai dwoc giao va |ap dat tai dia chi sau:
Van phong Dy an CRM tai Can Tho

Dia chi: A4-01, To ban d6 s6 7, Khu dan cw s6 8B, Khu do thi Nam Can Tho, Phwong Hung
Thanh, Quan Cai Rang, Thanh pho Can Tho, Viét Nam

Tiéu chi danh gia

Céc tiéu chi trinh bay dwéi day dwoc diéu chinh phu hop véi cac yéu cau clia HO so moi
thau. Téng 100 diém duoc tinh cho tat c& cac thanh phan clia dé xuat ky thuat. Mirc do quan
trong twong doi cia mai tiéu chi dwoc biéu thj bang trong so twong rng véi sO diém.

Khi danh gia cac hé so, Winrock sé kiém tra tbng thé gia tri va tinh kha thi, cling nhw céc tiéu
chi cu thé lién quan dén tirng thanh phan nhw dwoc trinh bay chi tiét bén dwdi. Géi thau sé
dwoc trao cho don vij cé tdng diém cao nhat. Cac nha thau can lwu y rang cac tiéu chi nay:
(1) la tiéu chuan dé danh gia cac ho so, va (2) dé xac dinh ra cac van dé quan trong ma nha
thau can giai quyét trong hé so’ ciia minh.

Linh vwec danh gia Tiéu chi danh gia Diém
1. Y twdng thiét ké Tinh séng tao, bén virng va hién dai cla thiét ké 50
Thiét ké cé dap ing cac yéu cau trong Pham vi céng
viéc khéng
2. Chét lvong san Cac thong s6 k¥ thuat ctia vat liéu do Nha thau dé 20
pham dé xuét va tiéu xuat dap trng hoac vuot qua cac yéu cau ve thdng so
chudn ctia nha san ky thuét trong biéu mau dé xuat tai chinh.
xuat
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Linh vwec danh gia Tiéu chi danh gia Diém

DPap trng cac yéu cau vé chat lwong cla san xuat do
ndi that va dap wng cac khia canh nhw an toan, do
bén va tdc ddng méi trwdng.

3. Nang Iyc cta nha
cung cap

Murc d6 lién quan va sang tao ctia cac san pham co
quy mé va yéu cau twong tw van phong Dw an CRM
ma cong ty ting thiét ké trwdec do

10

4. Nhan sv

Trinh dé cGia nhan sy do nha thau dé xuét cho cac vi
tri ch chét phai phu hop véi cong viéc cin hoan
thanh.

C6 trinh d& chuyén mén va kinh nghiém xuét sac
trong thiét ké kién trac, thiét ké ndi that, quan Iy va
giam sat cong trinh xay dwng.

5. Tién do

Thoi gian ban giao clia nha thau kip dap &ng tién do
da néu trong H6 so mai thau.

10

6. Dich vu sau ban
hang

Nang lwc clia nha thau trong cung cép dich vu sau
ban hang, bao gébm bado hanh cho cac mat hang dwoc
liét ké trong Pham vi cong viéc

Tong diém (trén tong s6 100 diém)

100

Nhirng nha thau dat tir 70 diém tr& |én trong phan danh gia ky thuat sé dwoc xem xét danh
g[é vé dé xuat tai chinh. bé xue“;t tai chinh sé dwo’q dénh gie} dwa trén tinh hop ly va hiéu qua
vé mat chi phi va dwoc can nhac dwa trén gia tri tot nhat doi véi Winrock.

Winrock sé& dwa ra lwa chon cudi cung la tdng hop cta diém k¥ thuat cao va gia tri tét nhat

dbi véi Winrock.

Day la thuw mdi ndp dé xuat mé. Winrock c6 quyén dam phan véi nha thau du c6 hoac

khéng cé thao luan.

Ky két hop dong

Winrock cam két thwc hién mét quy trinh dau thau canh tranh cong khai, cong bang va minh
bach, dong thoi dam bao rang tat ca cac nha thau deu dwoc doi x&r va danh gia binh dang
trong sudt qua trinh dau thau nay.

Winrock duw kién s& thong bao cho nha thau trang thau va ky két hop déng vao gitra thang

12 nam 2024.

e Winrock sé tién hanh mét qua trinh dau thau canh tranh cong khai va céng bang

e Khi can thiét, Winrock c6 thé ting hodc giam sb luvong.
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Diéu khoan va Diéu kién

Mbi hé so dw thau phai dap trng cac yéu cau sau:

1. Phai déng y vOi cac quy dinh chung dwoc néu trong Phu luc A. Moi thay déi
phai dwoc yéu cu trong hd so dw thau va dwoc dong y trwdc khi xuat don
dat hang.

2. Nha thau khéng duoc phép dwa ra yéu cau vé sb lwong dat hang téi thiéu.
3. Winrock International s& khéng chap nhan tam tng.

4. Téatca cac nha thau déu phai dang ky hoat dong voi Chinh phi Viét Nam. Phai
cung cap bang chirng dang ky kinh doanh.

5. Nha thau cé thé rut lai hodc thay déi hd so dw thau trwde thei diém dong thau
bang cach théng bao bang van ban vé viéc rat lai hoac thay déi hd so dw thau
t&i Winrock. Moi thay ddi chi c6 thé dwoc thwe hién bang cach nop thay thé
mot hd so dw thau khac.

6. Cac ho so dy thau duoc nhan sau thoi gian quy dinh trong ho so mai thau co
thé khéng dwgc xem xét va sé bj tra lai cho nha thau ma khéng can xem xét
thém.

7. Quyén s& hiru dbi véi nhirng hang hoa dugc dé cap trong hd so moi thau nay
sé khong dwoc chuyén giao cho téi khi nhitng mat hang nay dwoc nhan bdi
Winrock hodc b&i nguoi chi dinh nhan hang. Rai ro méat mat trwdc khi Winrock
ho&c ngudi chi dinh thwe sw nhan dwoc hang sé do Nha thau chiu.

8. TAt ca cac vat tw phai dwoc Winrock kiém tra d& dam bdo tuan thi cac théng
s6 k¥ thuat, sb lwong va tinh trang ctia hang hoa. Winrock cé quyén tir chi
bat ky mat hang nao bi 10i vé vat liéu hoac do thi cong. Chi phi loai bé hang
hoa bj t&r chdi s& do nha thau chiu trach nhiém, bao gdm ca chi phi van chuyén,
ngay sau khi nhan dwoc thdng bao tir chéi.

9. Winrock chi quyét toan sau khi nhém dw an Winrock hoan tat viéc kiém tra va
nghiém thu hang hoa.

10.Winrock cé quyén tir chdi bat ky mat hang nao va huy bd toan bd hodc mot
phan cta don d&t hang nay néu nha thdu khoéng giao dwoc tat cad hodc mot
phan cac mat hang va/hodc cac dich vu nhuw mé ta cla H6 so mdi thau nay.
Viéc nghiém thu mét phan cac mét hang dwoc dé cap trong H6 so méi thau
khéng bat budc rang Winrock phai nghiém thu cac 16 hang trong twong lai
cling nhw khéng twéc di quyén thu hdi nghiém thu nao da dwoc dwa ra. Néu
nha thau ding hoat déng kinh doanh théng thwdng hodc khéng thé dap tng
cac nghia vu ctia minh, Winrock c6 thé huy don dat hang nay ma khéng phai
chiu bat ky trach nhiém nao ngoai trir cac 1an giao hang da dwoc thuc hién
trwdc d6 hodc cac hang hoda/dich vu da duwoc cung cip hodc cac dich vu da
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dwoc nhan trwdc d6. Nha thu phai cé khd ndng ching minh kinh nghiém
dang ké trong viéc thyc hién cac dw an twong tw va dac biét la chirng minh
kinh nghiém lam viéc trwéc day véi cac to chire twong tw nhw Winrock.
11.Nha thau phai ¢6 k§ nang va phwong phap giao tlep xuét sac va cé kha nang
cap nhat ré rang tung bwéc tlen hanh, dé& cung cép théng tin cho nhém Dy an

Winrock va ciing dé yéu cau, ndm bét va tuan thi chét ché cac huwéng dan tir
nhém Dy an Winrock.

12.Nha thau phai s&n sang cung cdp hang mau clia cac mat hang dwoc yéu cau

Xac nhan Xac dinh Gia Boc lap

(a) Nha thau x&c nhan rang—

(1) Gia trong H6 so dw thau nay duoc dwa ra mot cach doc lap, khéng nham muc dich han
ché canh tranh, khéng tham vén, lién lac hoac thoa thuan véi bat ky nha thau nao khéac, bao
gdm nhung khéng gi¢i han & cac cdng ty con hodc cac thuc thé khac ma nha thau cé bat ky
quyén s& hitu hodc loi ich nao, hoac béat ky dbi thti canh tranh nao lién quan dén (i) gia, (i) y
dinh gvi hé so dw thau, hoéc (iii) cac phwong phap hodc yéu tb dwoc st dung dé tinh gia;

(2) Gia trong Hb so du thau nay chwa va sé khéng duwoc nha thau cd y tiét 16, trwe tiép hoac
gian tiép, cho béat ky nha thu nao khac, bao gém nhung khéng gi¢i han & cac coéng ty con
hodc cac td chirc khac ma nha thu sé& hivu hodc cé lgi ich nao hodc béat ky dbi thi canh
tranh nao trwdc khi mé hé so du thiu (dbi véi hd so mdi thau co niém phong) hodc truéc khi
chép nhan thau va ky hop ddng (dbi vai trwdng hop chao thu théng qua thwong lwong va
canh tranh) trir khi c6 quy dinh khac cta phap luat; va

(3) Nha thau chwa va sé khéng cb gang thuc hién bat ky hanh vi 16i kéo bat ky td chirc nao
dang quan tam hodc ca nhan vé viéc ndp hodc khdng ndp hd so dw thdu nham muc dich han
ché canh tranh hodc gay anh huédng dén méi truéng canh tranh.

(b) M&i chi¥ ky trén Ho so duw thdu dwoc coi la mét sy chirng nhan cia ngudi ky tén rang
nguoi Ky tén—

(1) La ngudi trong td chirc ciia bén dy thiu cé trach nhiém xac dinh gia dwoc dwa ra trong
hd so dw thau nay, va xac nhan rang nguoi ky tén chwa va sé khéng tham gia vao béat ky
hanh déng nao trai v&i cac tiéu muc (a)(1) dén (a)(3) & trén; hodc

(2) (i) Pa dwoc uy quyén bang van ban dai dién cho nhirtng ngwdi dirng dau ctia bén dy thiu
dé xac nhan rang nhirtng ngwdi dirng dau nay chwa va sé khéng tham gia vao bat ky hanh
déng nao trai véi cac tiéu muc (a)(1) dén (a)(3) & trén; (i) La ngudi dai dién dwoc uy quyén,
chirng nhan rang nhirng nguwdi drng diu cta bén dy thau chwa va sé khéng tham gia vao
bat ky hanh déng nao trai véi cac tiéu muc (a)(1) dén (a)(3) & trén; va (i) La dai dién, chua
va sé khong dich than tham gia vao bat ky hanh déng nao trai véi cac tiéu muc (a)(1) dén
(a)(3) & trén.
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(c) Bén duw thau hiéu va déng y rang—

(1) Vi pham xac nhan nay sé& dan dén viéc bj loai ngay 1ap tirc khéi dot dw thau nay ma khéng
can truy doi va c6 thé dan dén viéc bj loai khdi cac dot méi thau trong twong lai; va

(2) Phat hién bat ky vi pham nao sau khi xac dinh va ky hop déng véi nha thau sé dan dén
viéc chdm dit hop déng do vi pham.
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Phu luc A: Biéu mau H6 so’ Ky thuat

PON DY THAU GOI THAU SO 10028-24-01

Kinh gtri: Dw an Nong nghiép Chéng chiu Bién déi Khi hau viing Déng bang
Soéng Ciru Long (CRM) do USAID tai tror

T6 chirc Winrock International Institute for Agricultural Development

Sau khi xem xét H6 so moi thau co tiéu dé “Thiét ké, Cung cap va Lap dat Noi that cho
Van phong Dw an CRM tai Can Tho”, chung téi xin nép don dy thau cho HO so m&i thau
nay.

Vui long xem hé so déng ky dinh kém cta chung téi:
H6 so ky thuat bao gdm mét ban sao gidy chirng nhan dang ky hoat dong tai Viét Nam con
hiéu lwc ctia nha thau; ban sao 2-3 hgp dong twong tw da thwc hién thanh cong; mét ban sao

hd so cong ty (néu c6); Pon dw thau (Phu luc A); va Dé xuét thiét ké.

(Vui long cung cap dudng dén dé tai thong tin néu chia sé tép thiét ké qua cac tmg dung luu
triv tryee tuyén)

Dé xuat tai chinh (Phuy luc B bao gébm tép Excel c6 hai bang tinh bao gém cac hang muc dé
xuat va chi phi)

(Vui Iong liét ké céc tai liéu dinh kém khéc dé hé tro cho hé so duw thdu néu co)

T6i, nguoi ky tén dwoi day, la nguoi chiu trach nhiém cho cong ty ndp hd so du thau nay,
xac nhan rang théng tin dwoc cung cap trong hd so nay la dung sw that va chinh xac.

Tén
Chtrc vu

Ky tén & Bong dau

Ngay
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THONG TIN NHA THAU

Tén nha thau

Bia chi

Tén cua ngwdi dai dién hoac
nguwoi dwoc uy quyen

Dia chi email

Ma sb thué (néu co)

Sé dién thoai

Nang Iwc cia nha thau (Vui Iong gioi thiéu tom tat vé doanh nghiép va cac
dich vu ma doanh nghiép dang cung cap)

Nhan sw (Vui Iong liét ké cac nhéan sw chu cigét Sé tham gia thwc hién dw an
nay, lam ré ai la Triwdng nhém, ai la ngwoi ho tro, v.v. trach nhiém chinh)

Tén Chtrc vu Mo ta

Ké hoach va tién dé thwc hién dw an (Vui long néu tém tat tién dé céc bwéc
va c6t méc quan trong dé hoan thién va dwa vdn phong vao hoat déng. Bao
gém tién dé san xuét ndi that (néu cén thiét), thoi gian ban giao cho cac hang
muc va thoi gian 1dp dat)

Kinh nghiém trwéc day (Vui long cung cép théng tin cda it nhét 2-3 dw én ma
céng ty da thwc hién thanh céng trong vong 2 nam tré lai day)
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Tén cong ty Lién hé Gia tri hop déng Ngay ky hop déng

Dich vu sau ban hang (Vui Iong néu ré cac chinh sach bao hanh cia Céng ty)
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Phu luc B: Dé xuat tai chinh

Vui ldng str dung biéu mau tai dwdrng dan sau dé chuén bi dé xuét tai chinh:
Lwu y rang co6 hai bang tinh (sheet) can hoan thanh:

1. Danh sach cac hang muc tiéu chuin do Winrock dé xuat, bao gém ban lam viéc, ghé
va ban hop... Nha thdu can cung cip don gia cho tirng hang muc nay: Phu luc B -
Danh sach cac hang muc tiéu chuin do Winrock dé xut

2. Danh sach cac hang muc b6 sung do nha thau dé xuat ngoai cac hang muc tiéu chuan
(vi du: ban phong hop co thiét ké dac biét, hoac dd ndi that khu vuc I1& tan). Nha thau
nén cung cap don gia cho tirng méat hang nay: Phu luc B - Danh séch cac hang muc
bd sung do nha thiu dé xuét

Winrock International — Dy an CRM



https://docs.google.com/spreadsheets/d/1DjiF8EwvI9wJ_ksC2Y4Rq7bcfDH24v4r/edit?usp=sharing&ouid=107532567213249194145&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1DjiF8EwvI9wJ_ksC2Y4Rq7bcfDH24v4r/edit?usp=sharing&ouid=107532567213249194145&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1M78eJevRsF--Z04mPNNls0ptDkiEb9If/edit?usp=sharing&ouid=107532567213249194145&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1M78eJevRsF--Z04mPNNls0ptDkiEb9If/edit?usp=sharing&ouid=107532567213249194145&rtpof=true&sd=true

H6 so moi thau ] ) . Trang |18
Thiét k&, Cung cap va Lap dat n6i that cho Van phong Dy an tai Can Tho cla Dy an CRM

Phu luc C: Quy dinh chung

ATTACHMENT C: GENERAL PROVISIONS

1.

Independent Organization. Vendor shall be an independent organization and shall not
claim to be an agent, officer, or employee of Winrock International and shall not have
authority to make any commitments on behalf of Winrock International, except to the
extent that such authority shall be expressly conferred by Winrock International in
writing.

Winrock complies with all the laws wherever we work as well as our funders’
requirements. We also have requirements for how we conduct ourselves in the
workplace, set forth our Code of Conduct.

Publicity. No advertising or publicity having or containing any reference to Winrock
International, or in which the name of Winrock International is mentioned, shall be used
by Vendor without the written approval of Winrock International. Vendor shall not use
Winrock International's logo or title block on any correspondence or written matter
without the written approval of Winrock International.

Communication with the Funding Agency. All contact, communication and dealings
with the Funding Agency and its agent and representatives by Vendor and any of its
personnel, consultants, or Vendors, on matters subject to this Purchase Order shall be
through or approved by Winrock International.

Terms of Payment. Subject to any superseding terms on the face hereof, Vendor shall
invoice Winrock International at address and contact listed on Purchase Order and be
paid upon completion/acceptance of the required supplies/services. Vendor shall be
paid no later than thirty (30) days unless otherwise negotiated in terms and conditions
of the Purchase Order after Winrock’s receipt of an acceptable invoice or Winrock’s
receipt of the completed products/services, together with any required documents.
Drafts will not be honored.

Compliance with Law. Vendor's performance of work hereunder and all products to be
delivered hereunder shall be in accordance with any and all applicable executive
orders, Federal, State, municipal, and local laws and ordinances, and rules, orders,
requirements and regulations. Such Federal laws shall include, but not be limited to,
the Fair Labor Standards Act of 1938 as amended. Unless otherwise agreed,
governing law shall be that of the State of Arkansas.

Assignment Prohibited. Vendor may not assign or Subcontract any part of the activities
described in the Purchase Order without the prior written consent of Winrock
International. Where such prior written consent is given, it shall not relieve the Vendor
of any of its responsibilities under this Purchase Order.
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8. Indemnification. Vendor hereby agrees to indemnify, hold harmless, and defend each
and every Winrock Indemnified Party from and against any and all Claims arising out
of, relating to, or in connection with (i) any injuries (including death) to persons and for
damage or loss to property caused by, arising out of, or relating to Vendor performing
the Contract Work or otherwise providing of any goods and/or services covered by this
Purchase Order in whatever manner and by whomever the same may be caused; (ii)
any wrongful act, omission, misconduct, or violation of Laws by Vendor or by any agent,
servant, or employee of Vendor or any Vendor and any party retained by any Vendor;
(iii) any negligent, wanton, willful, or intentional act or omission of or by Vendor, any
Vendor, anyone directly or indirectly employed or retained by any of them, or anyone
for whose acts any one of them may be liable under any Law; (iv) any breach of
Warranty; and (v) any breach or violation by Vendor of, or default by Vendor with
respect to, any other terms and conditions of this Purchase Order or Vendor's duties,
obligations, and responsibilities under this Agreement. The indemnity provided in this
Section is intended for the benefit of Winrock and each Winrock Indemnified Party.
Vendor's indemnification obligations will in no way be limited by the limitation on
amount or type of damages or by any compensation or benefits payable by or for
Vendor or any Vendors, under any worker's compensation act, employer liability act,
disability act, or other employee benefit act. The indemnification provided in this
Section will survive the expiration or termination of this Agreement.

9. Title and Risk of Loss. Title to and risk of loss of, each product and/or service to be
delivered/provided hereunder shall, unless otherwise provided herein, pass from
Vendor to Winrock upon acceptance of such product/service by Winrock.

10. Stop Work Order. Winrock International may at any time, by written order to the Vendor
require the Vendor to stop all, or any part, of the work called for under this purchase
order for a period of 90 days after the order is delivered to the Vendor, and for any
further period to which the parties may agree. The order shall be specifically identified
as a stop-work order issued under this clause. Upon receipt of the order, the Vendor
shall immediately comply with its terms and take all reasonable steps to minimize the
incurrence of costs allocable to the work covered by the order during the period of work
stoppage. Within a period of 90 days after a stop work order is delivered to the Vendor,
or within any extension of that period to which the parties shall have agreed, Winrock
International will follow the guidelines as described below:

(1) Cancel the stop-work order; or

(2) Terminate the work covered by the order as provided in the Termination clause of
this contract.

(a) If a stop-work order issued under this clause is canceled or the period of the order
or any extension thereof expires, the vendor shall resume work. Winrock International
shall make an equitable adjustment in the delivery schedule or contract price, or both,
and the contract shall be modified, in writing, accordingly, if—

(3) The stop-work order results in an increase in the time required for, or in the Vendor’s
cost properly allocable to, the performance of any part of this purchase order; and
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11.

(4) The Vendor asserts its right to the adjustment within 30 days after the end of the
period of work stoppage; provided, that, if Winrock International decides the facts
justify the action, WI may receive and act upon the claim submitted at any time
before final payment under this purchase order.

Debarment and Suspension. In accepting this Agreement, the Vendor certifies that
neither it nor its principals are presently debarred, suspended, proposed for
debarment, declared ineligible or voluntarily excluded from participation in this
transaction by any US Federal department or agency. Any change in the debarred or
suspended status of the Vendor during the life to this Purchase Order must be reported
immediately to Winrock. The Vendor agrees to incorporate the Debarment and
Suspension certification into any lower-tier award that they may enter into as part of
this Agreement.

12. Termination. Winrock International shall have the option to terminate this Purchase

Order in the event of termination of the Prime Purchase Order by the Funding Agency
for whatever reasons. In the event of such termination, Vendor shall be entitled to
receive all supporting funds as described herein for those expenditures justifiably
incurred to the time of termination of this Purchase Order, including commitments
which cannot be reversed or mitigated, to the extent that said funds are available to
Winrock International under its Prime Agreement.

Either party shall have the option to terminate this Purchase Order if either party fails
to perform its obligations under this Purchase Order and fails to cure any such default
in performance within thirty (30) days unless otherwise noted in Purchase Order Terms
& Conditions after written notification by the other party thereof. In the event termination
is due to fault of Vendor, Winrock International may hold it liable of reimbursement for
expenses incurred due to said fault and of any penalties, damages or interest which
are incurred by Winrock International as a result of said fault; provided that Winrock
International delivers adequate documentation to Vendor evidencing the expenses,
penalties, damages, or interest which have been incurred. Any such expenses may
be deducted from any sums due to Vendor, and Vendor shall promptly pay any
deficiencies upon demand of Winrock International.

In the event of termination of this Purchase Order, Vendor shall, upon receipt of
notification of termination, immediately take all steps required to minimize additional
costs incurred during the termination of performance hereunder.

13.Applicable Law. This purchase order shall be enforced in accordance with the body of

law applicable to procurement of goods and services by the Federal Government. To
the extent that Federal law does not exist, the laws of Arkansas shall apply. By
accepting this Purchase Order, Vendor agrees to waive any rights to invoke the
jurisdiction of the local national courts where this contract is performed.
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14.Drug Trafficking. Winrock reserve the right to terminate this purchase order to demand
a refund or take other appropriate measures if the Vendor is found to have been
convicted of a narcotics offense or to have been engaged in drug trafficking as defined
in 22 CFR Part 140.

15.Disputes. Any disputes arising out of this Purchase Order or from a breach thereof
shall be submitted to arbitration in Little Rock, Arkansas, and the judgment upon the
award rendered by the arbitrators may be entered in any court having jurisdiction
thereof. The arbitration shall be held under the standard form of the applicable Rules
of the American Arbitration Association. The law of Arkansas shall apply, and the
statutes of limitation thereunder apply to any arbitration as if it were an action in a court
of competent jurisdiction.

16.Liens. Vendor agrees to deliver/provide the products/services which are the subject-
matter of this order to Winrock free and clear of all liens, claims, and encumbrances.

17.Access to Accounting Records. Vendor agrees that Winrock International, the Funding
Agency, or any of their duly authorized representatives, shall have access to any
books, documents, papers and records of the Vendor which are directly pertinent to
the services provided hereunder, for the purpose of making audits, examinations,
excerpts and transcriptions upon prior written request and during normal business
hours.

18. Confidential Information. The Vendor may become privy to confidential information
either provided by to the Vendor by Winrock International or discovered by the Vendor
without the knowledge of Winrock International. The Vendor agrees to treat such
information as confidential and to use such information only for the purposes of carrying
out the scope of work under this agreement. The Vendor further agrees that such
information will not be disclosed to any third party without the prior written consent of
Winrock International and return to Winrock International all original and copies of such
information upon completion of this Purchase Order or whenever requested by Winrock
International, whichever occurs first. No news release, public announcement, denial or
confirmation of any part of the subject matter of this Purchase Order shall be made
without the prior written consent of Winrock International. The restrictions of this article
shall continue in effect upon completion or the parties may mutually agree upon
termination of this Purchase Order for such period as in writing. In the absence of a
written established period, no disclosure is authorized.

19.Intellectual Property. Unless otherwise provided for in the Primary Contract, if Vendor
first conceives of, actually puts into practice, discovers, invents, or produces any
intellectual property subject to patent or copyright exclusively in connection with
Vendor’s performance pursuant to the Purchase Order (the “Intellectual Property”), it
shall report that finding to Winrock International. Vendor shall also assist Winrock
International in obtaining governmental protection for rights in the intellectual property.
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Winrock International shall retain ownership of all patents and copyrights for intellectual
properties created as the result of this Vendor Agreement, either in part or in whole. In
the case of copyrighted materials created as a result of this Vendor Agreement,
Winrock International shall grant to Vendor a nonexclusive, royalty-free right to use,
publish, reproduce or distribute those materials for educational purposes.

20.Work Product Presumptive Property. All writings, books, articles, computer programs,

21

databases, source and object codes, and other material of any nature whatsoever,
including trademarks, trade names, and logos, that is subject to copyright protection
and reduced to tangible form in whole or in part by Vendor in the course of Vendor's
service to Winrock shall be considered a work made for hire, or otherwise Winrock
property. During this Purchase Order and thereafter, Vendor agrees to take all actions
and execute any documents that Winrock may consider necessary to obtain or
maintain copyrights, whether during the application for copyright or during the conduct
of an interference, infringement, litigation, or other matter (Winrock shall pay all related
expenses). Vendor shall identify all materials in which Vendor intends to exempt from
this provision prior to the use or development of such materials.

.Affirmative Action. Unless this Purchase Order is exempted by rules, regulations or

orders of the Secretary of Labor, Vendor agrees to comply with the provisions of
paragraph 91) through (7) of Part 202 of Executive Order 11246, as amended; the
affirmative action for handicapped worker’s clause set forth in 41 CFR 60-741.5; and
the affirmative action for disabled veterans and veterans of the Vietham era clause set
forth in 41 CFR 60-250.4, which are by reference incorporated herein.

22.Force Majeure. Vendor’s failure to perform the terms and conditions of this Purchase

Order, in whole or in part, shall not be deemed to be a breach or a default hereunder
or give rights to any liability to Winrock International if such failure is attributable to any
act of God, riot, public enemy, fire, explosion, flood, drought, war, sabotage, an action
by governmental authorities or any other condition beyond the reasonable control.

23.Rights in Data. The Vendor understands and agrees that Winrock may itself and permit

others, including government agencies of the United States and other foreign
governments, to reproduce any provided publications and materials through but not
limited to the publication, broadcast, translation, creation of other versions, quotations
there from, and otherwise utilize this work and material based on this work. During the
Purchase Order and thereafter, Vendor agrees to take all actions and execute any
documents that Winrock may consider necessary to obtain or maintain copyrights,
whether during the application for copyright or during the conduct of an interference,
infringement, litigation, or other matter (all related expenses to be borne by Winrock).
The Vendor shall identify all materials it intends to exempt from this provision prior to
the use or development of such materials. The Vendor shall defend, indemnify, and
hold harmless Winrock against all claims, suits, costs, damages, and expenses that
Winrock may sustain by reason of any scandalous, libelous, or unlawful matter
contained or alleged to be contained in the work, or any infringement or violation by
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the work of any copyright or property right; and until such claim or suit has been settled
or withdrawn, Winrock may withhold any sums due the Vendor under this agreement.

24 .United States Executive Order 13224 — Anti Terrorism. The Vendor is reminded that
U.S. Executive Orders and U.S. Law prohibit transactions with, and the provision of
resources and support to, individuals and organizations associated with terrorism. Itis
the legal responsibility of the Vendor to ensure compliance with these Executive Orders
and laws. This provision must be included in all lower-tier awards. A list of individuals
and organizational names that are the subject of this Executive Order can be found at
the web site of the Office of Foreign Assets Control (OFAC) within the U.S. Department
of Treasury. The address of this web site is http://treasury.gov/ofac.

25.Computer Software Licenses. Vendor agrees to specifically identify to Winrock
International any and all computer software licenses ("including shrink-wrap") as may
convey to the Winrock International. The Vendor agrees that any and all computer
software developed in the performance of this order using Winrock International
monies shall, unless otherwise agreed, become and remain the property of Winrock
International.

26. Anti-trafficking in Persons Directive. Vendor acknowledges that WI International is
opposed to human trafficking, prostitution, and related activities, which are inherently
harmful and dehumanizing, and contribute to the phenomenon of trafficking in persons.
None of the funds made available under this Purchase Order May be used to engage
in trafficking in persons or to promote, support, or advocate the legalization or practice
of prostitution. Nothing in the preceding sentence shall be construed to preclude
assistance designed to ameliorate the suffering of, or health risks to, victims while they
are being trafficked or after they are out of the situation that resulted from such victims
being trafficked.

27.Conflict of Interest. Vendor must establish safeguards to prevent employees,
consultants, or members of governing bodies from using their positions for purposes
that are, or give the appearance of being, motivated by a desire for private financial
gain for themselves or others such as those with whom they have family, business, or
other ties. Each Subcontracting institution receiving funds must have written policy
guidelines on conflict of interest and avoidance thereof. These guidelines should reflect
country and local laws and must cover conflict of interest situations regarding financial
interests, qifts, gratuities and favors, nepotism, and other areas such as political
participation and bribery. Winrock International must be informed of any conflict of
interest or appearance of conflict of interest by the recipient. If organizational or
management systems cannot be structured to neutralize such conflict, Winrock
International may choose to terminate the relationship with the Vendor.

28.No Improper Payments: Vendor agrees and represents that, in connection with its

performance hereunder, it has not and will not make any payments or gifts or any offers
or promises of payment or gifts of any kind, directly or indirectly, to any official of any
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government, government agent, government instrumentality or to any political
candidate. This Purchase Order will become null and void if the recipient organization
makes any such offer, promise, payment or gift in connection with performance of this
agreement.

29.Compliance with the US Foreign Corrupt Practices Act: Vendor shall comply with all

laws and regulations in the jurisdictions where it is performing under this Agreement.
Vendor is familiar with applicable anti-corruption, anti-bribery, anti-kickback, laws and
regulations and will not undertake any actions that may violate these laws and
regulations. Vendor is familiar with the U.S. Foreign Corrupt Practices Act (the
“‘FCPA”), its prohibitions and purposes, and will not undertake any actions that may
violate the FCPA.

30.Insurance & Work on Winrock’s or Winrock’s Client Premises. When Vendor performs

31.

work on Winrock’s premises during the performance of this order, the Vendor agrees
to maintain General Liability Insurance in the amount of at least $500,000 per
claim/occurrence unless otherwise noted in the Purchase Order Terms & Conditions
and such other insurance as may be required in writing by the Winrock Client. Vendor,
however, shall maintain adequate insurance coverage against claims arising from
injuries sustained by Vendor on Winrock’s facilities and agrees to be liable for all
damages & claims arising against Winrock for which the Vendor is responsible.

Severability. If any provision or any portion of a provision of this Purchase Order shall
be finally determined to be superseded, invalid, illegal, or otherwise unenforceable
pursuant to any applicable legal requirements or court order, such determination shall
not impair or otherwise affect the validity, legality, or enforceability of the remaining
provision or portion of the provision hereunder, which shall remain in full force and
effect as if the unenforceable provision or portion were deleted.

32.Laws and regulations within the General Provisions apply to all purchase orders.

Special provisions that apply to a specific purchase order activity can be found in the
Terms and Conditions section of this agreement. It is the responsibility of the vendor
to read and accept the terms and conditions included in the purchase order.

33.Liquidated Damages. If the Vendor fails to deliver the supplies or perform the services

within the time specified in this agreement, Winrock may require that Vendor pay, in
place of actual damages, liquidated damages in the amount of one percent (1%) unless
noted in the Purchase Order Terms & Conditions of the Purchase Order value for each
day of delay. If Winrock terminates this Purchase Order in whole or in part for default,
as provided under section 11 above, Vendor is liable for liquidated damages accruing
until such time that Winrock reasonably obtains delivery or performance from another
Vendor. These liquidated damages shall be in addition to any excess costs for re-
purchase. Vendor will not be charged with liquidated damages when delay of delivery
or performance is beyond the control and without the fault or negligence of the Vendor.
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34.U.S. Export Control Laws. Vendor shall always comply fully with all United States
export control laws and regulations as they apply to any goods, software, or
information, or the direct product of such information, provided under this
Agreement. Vendor shall not at any time sell, deliver, or divert any goods other than
in strict compliance with all applicable U.S. export control laws and regulations.

35.Waiver. A waiver of a breach of any provision of this Purchase Order shall not
constitute a waiver of any subsequent breach of that provision or a breach of any
other provision of this Agreement. The failure of Winrock to enforce at any time or
from time to time any provision of this Purchase Order shall not be construed as a
waiver of any of Winrock's rights or the Vendor's duties.

36.Clauses Incorporated By Reference. Work performed under this Purchase Order is
pursuant to a contract or grant from the U.S. Government, or other funding sources,
and all relevant flow-down clauses from the contract or grant shall be deemed to be
incorporated in this Agreement: (a) in such manner as to make the Vendor subject to
those clauses, as applicable; and (b) to the extent necessary to enable Winrock
International to perform its obligations under the contract or grant and to enable the
funding source to enforce its rights hereunder. This Purchase Order incorporates the
following FAR, and agency regulations (AIDAR) as applicable. To the fullest extent that
these clauses flow-down or apply to the Vendor, they are incorporated herein by
reference with the same force and effect as if they were given in full text. Where
appropriate and applicable under these clauses, reference to the “Government” shall
be interpreted to mean “Winrock International” and “Vendor” to mean “Vendor.”

37.Entire Purchase Order. The Purchase Order document and all attachments
incorporated therein represents and constitutes the entire Purchase Order between
parties and shall not be explained, modified, or contradicted by any prior or
contemporaneous negotiations, representations, or agreements, either written or oral.
Only a written instrument signed by each party may amend this Purchase Order.
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US GOVERNMENT REGULATIONS

This purchase order is issued under a U.S. Government Contract. Applicable clauses set forth below are incorporated by reference into this Purchase Orderwith the same

force and effect as if they were set forth in full. This Purchase Orderis between Vendor and Winrock only and shall not be construed in any way to create a contractual

relationship between Vendor and the U.S. Government. The Vendor shall not appeal directly to the U.S. Government without the written consent/concurrence of the

Winrock Contract Administrator.

CLAUSE TITLE FAR CITE
Definitions 52.202-1 CL.AUSE TITLE e FAR CITE
Privacy Act Notification 52.224-1
Liquidated Damages (1% of Contract Value/Day) 52.211-11 Accident Prevention 52.236-13
Contract Terms and Conditions — Commercial Iltems 52.212-4 Stop Work Order, Alternate | 52.242-15
Contract Terms and Conditions Required To Implement Statutes 52.212-5 Government Delay of Work 52.242-17
or Executive Orders—Commercial Items. Subcontracts for Commercial Items/Components 52.244-6
Convict Labor 52.2223 Contract Not Affected By Oral Agreement 52.247-27
Child Labor- Cooperation With Authorities 52.222-19
and Remedies
THESE CLAUSES APPLY TO AGREEMENTS THAT EXCEED $10,000
CLAUSE TITLE FAR CITE CLAUSE TITLE FAR CITE
Limitation on Payments to Influence Certain 52.203-12 Affirmative Action for Workers With Disabilities 52.222-36
Federal Transactions Equal Opportunity for Special Disabled Veterans 52.222-35
Reporting Executive Compensation and First-Tier Subcontract 52.204-10 and Veterans of the Vietnam Era and Other
Awards Eligible Veterans
Equal Opportunity 52.222-26 Drug-Free Workplace 52.223-6
THESE CLAUSES APPLY TO PURCHASE ORDERFOR SERVICES UNDER TIME & MATERIALS AGREEMENT
CLAUSE TITLE FAR CITE CLAUSE TITLE FAR CITE
Service Contract Act 52.222-41 Changes — Time & Materials/Labor Hours 52.243-3
Payments Under Time & Materials/Labor Hours 52.232-7 Inspection — Time & Materials/Labor Hours 52.246-6
Contract

FAR 52.212-3 REPRESENTATIONS AND CERTIFICATIONS — COMMERCIAL ITEMS

Vendor shall complete the following:

(a)  Taxpayer Identification Number (please check appropriate box)

o TIN:
o TIN has been applied for

o TIN is not required because vendor is a nonresident foreign

company and does not have an office/place of business in

the U.S.

(b)  Type of Organization
o Sole Proprietorship

O Partnership

o Corporate Entity (not tax-exempt)

o Corporate Entity (tax-exempt)

O International Organization per 26 CFR 1.6049-4

(c) Common Parent

o Vendor is not owned or controlled by a common parent

o Name and TIN of Common Parent
Name:

TIN:

(d)

Representations required to implement provisions of Executive Order
11246:

(i)Vendor [ ] has, [ ] has not participated in previous contract or
subcontract subject to the Equal Opportunity (52.222-26);

(ii)Vendor [ ] has, [ ] has not filed all required compliance reports;

(iii)Vendor [ ] has developed and has on file, [ ] has not developed and
does not have on file, at each establishment, affirmative action programs
required by rules and regulations of the Secretary of Labor (41CFR parts
60-1 and 60-2);

(iv)Vendor [ ] has not previously had contracts subject to the written
affirmative action programs requirement of the rules and regulations of
the Secretary of Labor.
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Confidentiality Statement

This document, and any attachments thereto, regardless of form or medium, is intended only
for use by the addressee(s) and may contain legally privileged and/or confidential,
copyrighted, trademarked, patented or otherwise restricted information viewable by the
intended recipient only. If you are not the intended recipient of this document (or the person
responsible for delivering this document to the intended recipient), you are hereby notified
that any dissemination, distribution, printing or copying of this document, and any attachment
thereto, is strictly prohibited and violation of this condition may infringe upon copyright,
trademark, patent, or other laws protecting proprietary and, or, intellectual property. In no
event shall this document be delivered to anyone other than the intended recipient or original
sender and violation may be considered a breach of law fully punishable by various domestic
and international courts. If you have received this document in error, please respond to the
originator of this message or email him/her at the address below and permanently delete
and/or shred the original and any copies and any electronic form this document, and any
attachments thereto and do not disseminate further.

Where no notice is given, all information contained herein is Copyright 2024 Winrock
International.

Business Overview & Background

Winrock International is a global nonprofit organization that provides sustainable solutions for
an interconnected world. Working with partners in the United States and more than 55
countries, Winrock integrates deep expertise in agriculture, economic development, social
science and the environment to offer scalable solutions that increase prosperity while
protecting our planet.

Introduction

USAID Climate Resilient Agriculture in the Mekong Delta (CRM) project implemented by
Winrock International is a five-year project working to enhance the resilience of the Mekong
Delta’s communities, ecosystems, and livelihoods. Working across five provinces of Dong
Thap, Kien Giang, Ca Mau, Soc Trang, and Tra Vinh, CRM will further strengthen the effective
partnership between USAID and the Government of Vietham (GVN) to support Vietnam’s
development goals and contribute to U.S. government strategies and targets.

The purpose of this Request for Proposal (RFP) is to select a Bidder to do interior design of
the office space, and based on the agreed-upon design, then produce, provide, and install
furniture for Winrock International’s CRM Project Office located in Can Tho city to create a
professional, functional and productive working environment for project activities.

Winrock International — CRM Project
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The office consists of 2 adjacent buildings.

e The first 4-storey building has a total office area of appropriately 350 square meters
(about 106 sgm per floor slab). The building is intended for a reception area plus
meeting rooms for visitors, working rooms for staff, storage, and meeting space (as
available based on design).

e The second 4-storey building (next door) is intended mainly for meeting rooms, kitchen
and eating area. lts total office area is appropriately 290 square meters (about 96 sqm
per floor slab (3 main floors).

More details are included in the Detailed Specifications and Scope of Work section below.

The design and build-out plan should be based on the bidder's own knowledge of modern
office space management and discussions with Winrock Team to assess its current and future
needs.

Bidders shall select suitable furniture, fixtures, finishes, materials and décor elements that
enhance the identity of Winrock’s CRM Project as well as aesthetics and functionality of the
office space, while considering cost-efficiency and sustainability principles and incorporating
eco-friendly design elements where feasible.

“The eco-friendly design should prioritize sustainability minimizing the environmental
footprint and contributing to overall environmental conservation efforts. The design must
be optimized to achieve a low cost of implementation. A high importance is dedicated to
the creation of an innovative space with natural light and spaces that would promote
employee wellbeing. It’'s important for the design to integrate green areas within the office
space”.

Detailed Specifications and Scope of Work

The role of the bidder is to present design concepts and ancillary consulting and project
management services for design and fit-out work for the above-mentioned office buildings.

The bidder shall propose a design that maximizes employee interaction, offers “an open
atmosphere,” and a work setting that is professional. Innovative design and effective usage
of space will be examined closely. All work must meet Vietham/Can Tho safety codes and
comply with building fit-out requirements. The Bidder shall complete the renovation work and
ensure the office can be inhabited and operating by 20 January 2025 at the latest.

The Office is expected to accommodate 35 workstations. The Office is expected to have (a)
one large meeting room to accommodate all 35 staff, (b) two smaller meeting rooms to
accommodate 10-12 persons each, and (c) several smaller “breakout” style rooms for small
meetings of 2-4 person or for individual phone calls. Offerors should consider these
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expectations as estimates and should propose a design based on the available space and
overall design approach. Final meeting room arrangements will be discussed in more detail
with the selected vendor.

The following are the main areas expected for the design and fit-out works:
The first building:

e Ground floor: 01 Reception area and meeting room for visitors

e Working areas (rooms or other grouping arrangements) for 06 teams of
approximately 05 staff each

e 02 Managers’ rooms
¢ Meeting space as available, based on design

e 01 Storage area/room
The second building:
¢ Meeting space as available, based on design

e 01 Kitchen with eating area (note kitchen appliances and related equipment will be
arranged separately by the CRM team. The offeror does not need to provide or
install appliances, but rather should provide design for any tables, cabinets, or
workspaces needed for the kitchen).

Once a qualified bidder is selected, they will work with Winrock to finalize the design. The final
detailed design shall include, but not be limited to, 2D general layout plan and floor plan,
cross-sections and elevations (as appropriate), 3D interior drawings for each floor/room area,
detailed specifications for Winrock to review and approve before production and a detailed
technical specification for each item for production purposes.

Bidder shall ensure that:

+ Bidders are not required to offer the same make/model referred to in the RFP. They
can offer another brand/model/make, but it must be at a minimum equivalent to the
quality, functions, dimension, color where applicable as specified.

+ Bidders must clearly specify the type, make/model of goods, supported with catalogues
of what they are offering under this contract.

+ All furniture (material, design, brand/model/make, color, ...) shall be manufactured,
supplied, delivered and completed by the vendor in strict compliance with the prior
approved design, sample and Winrock’s requirements.

+ Obtain Winrock’s approval in writing before conducting mass production.
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+ The vendor, jointly with the Winrock focal person, is expected to monitor site work
adherence to the contract in terms of cost, quality, quantities and timing as well as the
occupational safety and health measures taken

+ The vendor is expected to alert Winrock as to any delay in contract milestones and/or
deliverables, any deviations from materials quoted and any changes impacting cost —
increases and savings alike.

Site Visit and Additional Site Information

o Site visit:

- Allbidders interested in this RFP are encouraged to join a site visit as an opportunity
to raise questions and learn more about the site and the scope of work described
above.

- Winrock International is tentatively planning to host a site visit on Tuesday,19
November 2024.

- For site visit registration, please send an email to trang.dao@winrock.org to confirm
your participation. Costs incurred in any site visit(s) are the responsibility of the
bidder. Winrock International will not reimburse bidders for any costs associated
with attending the site visit.

e Additional site information: Floor plans, photos and video clips of the building,

each room can be downloaded at this link: Site information

Bid Documents to Include

The bidder should submit the following bid documents:
1. Technical application:
Technical application consists of:

a) A copy of applicant's valid legal registration in Vietnam
b) Copies of 2-3 similar contracts completed successfully
c) A copy of the company profile (if available)

d) Technical Application Form (Attachment A)

e) Proposed Design Files, including:

o Anoverall 2D layout drawing for each floor including proposed working spaces and
other items (bookshelves, chairs, decoration materials (plants))

o A 3D layout drawing for Reception area and welcome guest area

o A 3D layout drawing for the biggest meeting room

Winrock International — CRM Project
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o A 3D layout drawing for a small meeting room for 10-12 persons
o A 3D layout drawing for one working room

2. Cost application: Please use the cost application template in Attachment B. The cost
application template has 2 sheets. Please follow guidelines below for budget preparation:
e Sheet 1: List of costs for standard items proposed by Winrock: Best-offer quotations
are requested. It is anticipated that the proposed costs for these standard items will be

a key point of comparison between bidders.
e Sheet 2: Additional items proposed by bidder: In addition to the list of standard furniture
proposed by Winrock, the bidder should identify and propose any additional items that

would be needed in accordance with their proposed design.

Winrock reserves the right to conduct negotiations with and/or request clarifications or
request to provide additional costs for arising items from any bidder prior to award.

Please be advised that Winrock is not bound to accept any proposal, nor award a contract
or Purchase Order, nor be responsible for any costs associated with a bidder preparation
and submission of a proposal, regardless of the outcome or the manner of conducting the
selection process.

Submission Details and How to submit applications

Submission Deadlines
e Submission Questions and Clarifications

o Inquiries/questions must be received no later than Friday, November 22, 2024,
and must be submitted via e-mail to CRMProcurement@winrock.org. Telephone
requests will not be honored. Written responses to questions will be made available
to all offers who have submitted questions and/or joined the site visit. Winrock will
review and respond to all questions by Tuesday, November 26, 2024.

e Submission full applications

Full applications (Technical and Cost application) must be received no later than 5:00 PM on
Monday, December 2, 2024. Late submissions will not be accepted. All proposals are to be
submitted following the guidelines listed below:

o Bid documents may be submitted in Viethnamese or English.

o Full applications (including a technical application, cost application, designs,
and supporting documentation) must be submitted electronically via email to
CRMProcurement@winrock.org with the subject line: RFP 10028-24-
01_[name of bidder] — Furniture for Can Tho Project Office.

o Receipt time for electronic submissions is when the application is received
by Winrock’s Internet Server.
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o Please do not send files in ZIP, RAR format. The maximum size per email
that Winrock can receive is 25 MB. Files may be submitted by email if less
than the email maximum size limit or Files may be shared by shared drive
(for example, Google Drive).

o Winrock International may request additional documentation after the bid
deadline.

Other Instructions to Bidders

o Validity of bid: 60 days starting from the submission date.

e Delivery time: up to the bidder to decide and will be a comparative criterion of
award among bids.

e For each item quoted, a detailed description and picture should be included if
applicable

e Cost quoted must include unit price in VND
¢ Include VAT if applicable
e Product warranty must be valid for at least 12 months

e Service location must be in Can Tho, at A4-01, Map Sheet No. 7, Residential Area
No. 8B, Southern Can Tho Urban Area, Hung Thanh Ward, Cai Rang District, Can
Tho City, Vietnam

o Estimated delivery date: Before 20/01/2025
e |If labor for installation is required, include cost separately and estimated timeline
e All furniture/commodities offered in response to this RFP must be new and unused

e Winrock reserves right to make changes or cancel this solicitation as required by
USAID

Eligible Bidders

To be considered eligible for review, at a minimum, a complete submission package will have
the following:

e Received before the closing date and time
e A copy of applicant's valid legal registration
e A completed package of technical application and cost application.

In addition, only bidders who meet the following criteria will be considered eligible:

e Does not have an active exclusion in the System for Award Management (SAM) -
refer to https://www.sam.gov/SAM/

e Does not appear on the Specially Designated Nationals (SDN) and Blocked Persons
List https://sanctionssearch.ofac.treas.gov/ maintained by the U.S. Treasury for the
Office of Foreign Assets Control (OFAC), sometimes referred to as the “OFAC List”.

¢ Is not on the United Nations Security Designation List
https://scsanctions.un.org/search/
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Shipping Instructions
All furniture should be delivered and assembled at the following address:
CRM’s Project Office in Can Tho

Address: A4-01, Map Sheet No. 7, Residential Area No. 8B, Southern Can Tho Urban Area,
Hung Thanh Ward, Cai Rang District, Can Tho City, Vietnam

Evaluation Criteria

The criteria presented below have been tailored to the requirements of this RFP. A total of
100 points are possible for all components of the application. The relative importance of each
criterion is indicated by approximate weight by points.

In evaluating the applications, Winrock will examine overall merit and feasibility, as well as
specific criteria relevant to each component as elaborated below. Award will be made to the
overall highest scores to the responsible applicant. Applicants should note that these criteria:
(1) serve as the standard against which all applications will be evaluated, and (2) serve to
identify the significant matters which applicants should address in their applications.

Evaluation Area Evaluation Criteria Points
1. Concept Designs How creative, sustainable, and modern the design, 50
and how they match the requirements included in the
Scope of Work.
2. Quality of proposed | The Specifications of the bidder's proposed materials 20
product & meet or exceed the specifications required in the cost
manufacturer application template.
standard Meet required quality level of furniture production and

cover aspects such as safety, durability, strength, and
environmental impact

3. Vendor capacity How relevant and creative the submitted example of 10
the previous company design of similar size and
similar requirements as CRM Project office.

4. Personnel The qualifications of the bidder’s proposed personnel
for key positions are appropriate for the work to be 5
completed.

Professional expertise and excellent background in
architectural design, interior design, construction
works management and supervision

5. Timeline The bidder’'s speed of delivery is sufficient to satisfy 10
the RFP timeline.
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Evaluation Area Evaluation Criteria Points
6. After-sales- The offeror’s ability to provide after-sales- services, 5
services including warranty for items as listed in the SOW

Overall Rating (out of 100 points) 100

Bidders scoring 70 points or higher in their technical evaluation will be further evaluated for
their cost application. Cost applications will be evaluated for cost reasonableness and
effectiveness, and considered based on best value to Winrock.

Winrock will make a final selection based on a combination of high technical score and
best value to Winrock.

This is an unsealed solicitation request. Winrock reserves the right to negotiate with the
bidders with or without discussion.

Award

Winrock is committed to running an open, fair and transparent competitive bidding process,
and ensuring that all vendors are treated and assessed equally during this bidding process.

Winrock anticipates to notify successful bidder and provide agreement for signature in the
middle of December 2024.

e Winrock will run an open and fair competitive bidding process.

¢ As warranted, Winrock may increase or decrease the quantities.

Terms and Conditions

Each Bid must conform to the following requirements
1. Must agree to the general provisions outlined in Attachment A. Any variations
must be requested in the bid submission and agreed to before a purchase
order is issued.
2. No minimum order requirements may be made by a bidder

3. Winrock International will not consider advance payment.

4. All vendors are required to be registered with the Government of Vietnam.
Proof of Business Registration must be provided.

5. A Bidder may withdraw or change a bid before the deadline to receive bids if
written notice of the withdrawal or change is received by Winrock for
submission of bids. Any changes may be made only by substitution of another
bid.
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6. Bids received after the time specified in the request for bid may not be
considered and may be returned to the respondent without further
consideration.

7. Title to the goods herein described shall not pass until said goods have
actually been received by Winrock or its consignee. Risk of loss prior to such
actual receipt by Winrock or its consignee shall be borne by the bidder.

8. All supplies shall be subject to inspection by Winrock to ensure compliance
with specifications, quantities, and condition of goods. Winrock reserves the
right to reject any goods which contain defects in material or workmanship.
Rejected goods shall be removed at the expense of the bidder, including all
transportation costs, promptly after notification of rejection.

9. Final Payment by Winrock will not be made until inspection and acceptance of
supplies has been completed by Winrock program team.

10.Winrock reserves its right to reject any goods and to cancel all or any part of
this procurement if bidder fails to deliver all or any part of the goods and/or
services described in the request for proposal. Acceptance of any part of the
goods covered by the request to bid shall not obligate Winrock to accept future
shipments nor deprive it of its rights to revoke any acceptance given. If bidder
ceases to conduct its operations in the ordinary course of business or are
unable to meet its obligations, Winrock may cancel this order without liability
except for deliveries previously made or for goods covered/services previously
provided or for services received. The bidder must be able to demonstrate
substantial experience in working on similar projects and, in particular, to
demonstrate past experience in working with organizations similar to Winrock.

11.The bidder must have excellent communication skills and methods and be able
to communicate very clearly at every step of development, both providing
information to the Winrock team as well as requesting, understanding and
closely following guidance from the Winrock team.

12.Bidders must be willing to supply samples of items requested

Certification of Independent Price Determination

(a) The offeror certifies that—

(1) The prices in this offer have been arrived at independently, without, for the purpose of
restricting competition, any consultation, communication, or agreement with any other offeror,
including but not limited to subsidiaries or other entities in which offeror has any ownership or
other interests, or any competitor relating to (i) those prices, (ii) the intention to submit an
offer, or (iii) the methods or factors used to calculate the prices offered;
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(2) The prices in this offer have not been and will not be knowingly disclosed by the offeror,
directly or indirectly, to any other offeror, including but not limited to subsidiaries or other
entities in which offeror has any ownership or other interests, or any competitor before bid
opening (in the case of a sealed bid solicitation) or contract award (in the case of a negotiated
or competitive solicitation) unless otherwise required by law; and

(3) No attempt has been made or will be made by the offeror to induce any other concern or
individual to submit or not to submit an offer for the purpose of restricting competition or
influencing the competitive environment.

(b) Each signature on the offer is considered to be a certification by the signatory that the
signatory—

(1) Is the person in the offeror's organization responsible for determining the prices being
offered in this bid or proposal, and that the signatory has not participated and will not
participate in any action contrary to subparagraphs (a)(1) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the principals of the offeror in
certifying that those principals have not participated, and will not participate in any action
contrary to subparagraphs (a)(1) through (a)(3) above; (ii) As an authorized agent, does certify
that the principals of the offeror have not participated, and will not participate, in any action
contrary to subparagraphs

(a)(1) through (a)(3) above; and (iii) As an agent, has not personally participated, and will not
participate, in any action contrary to subparagraphs (a)(1) through

(a)(3) above.
(c) Offeror understands and agrees that —

(1) violation of this certification will result in immediate disqualification from this solicitation
without recourse and may result in disqualification from future solicitations; and

(2) Discovery of any violation after award to the offeror will result in the termination of the
award for default.
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Attachment A: Technical Application Form

APPLICATION RESPONSE TO RFP 10028-24-01

To: USAID Climate Resilient Agriculture in the Mekong Delta (CRM)
Winrock International Institute for Agricultural Development

Having examined your Request for Proposal (RFP) entitled “Design of Office Space;
Supply and Installation of Furniture for CRM’s Project Office in Can Tho”, we would like
to submit our application for this RFP.

Please find enclosed our application dossiers:

Technical application (including a copy of applicant's valid legal registration in Vietnam;
copies of 2-3 similar contracts completed successfully; a copy of the company profile (if
available); Technical Application Form (Attachment A); and Proposed Design Files.

(Please provide link if sharing Design Files by shared folder)

Budget application (Attachment B including Excel file with two sheets of proposed items and
costs)

(Please list other attachments to support your application if any)

I, the undersigned, being the person responsible for the applicant organization for this
project, certify that the information given in this application is true and accurate.

Name
Position

Signature & Stamp

Date
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BIDDER INFORMATION

Name of Bidder

Address

Name of Applicant’s
Authorized Representative

E-mail Address

VAT Number, if applicable

Phone Number

Bidder Capability (Please provide a brief narrative describing your company
and the services you provide)

Personnel (Please list key personnel that will perform the service indicating
who is Team Leader, who are supporting etc,.key responsibilities)

Name Title Description

Project Work-Plan and Timeline (Please provide a summary timeline of key
steps and milestones in order to have the office complete and operational.

Please also include timelines for manufacturing furniture (if needed), delivery
time for items, and installation time.)

Past Performance (Please provide a list of at least 2-3 projects have been
completed successfully in the last 2 years)
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Company name

Contact

Contract value

Contracted date

After-sale services (Please clarify your warranty policy for maintenance

services)
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Attachment B: Cost Application

Please use the template at the following link for preparation of cost application:
Note that there are two sheets for the bidder to complete:

1. List of standard items that Winrock expects would be included, such as desks, chairs,
and tables. Bidders should provide a unit cost for each of these items: Attachment B -
List of standard items expected by Winrock

2. List of additional items that bidder includes in their design outside of standard items
(for example, a special meeting room table, or reception area furniture). Bidders should
provide a unit cost for each of these items: Attachment B - List of additional items
suggested by bidder

Winrock International — CRM Project
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Attachment C: General Provisions

ATTACHMENT C: GENERAL PROVISIONS

1.

Independent Organization. Vendor shall be an independent organization and shall not
claim to be an agent, officer, or employee of Winrock International and shall not have
authority to make any commitments on behalf of Winrock International, except to the
extent that such authority shall be expressly conferred by Winrock International in
writing.

Winrock complies with all the laws wherever we work as well as our funders’
requirements. We also have requirements for how we conduct ourselves in the
workplace, set forth our Code of Conduct.

Publicity. No advertising or publicity having or containing any reference to Winrock
International, or in which the name of Winrock International is mentioned, shall be used
by Vendor without the written approval of Winrock International. Vendor shall not use
Winrock International's logo or title block on any correspondence or written matter
without the written approval of Winrock International.

Communication with the Funding Agency. All contact, communication and dealings
with the Funding Agency and its agent and representatives by Vendor and any of its
personnel, consultants, or Vendors, on matters subject to this Purchase Order shall be
through or approved by Winrock International.

Terms of Payment. Subject to any superseding terms on the face hereof, Vendor shall
invoice Winrock International at address and contact listed on Purchase Order and be
paid upon completion/acceptance of the required supplies/services. Vendor shall be
paid no later than thirty (30) days unless otherwise negotiated in terms and conditions
of the Purchase Order after Winrock’s receipt of an acceptable invoice or Winrock’s
receipt of the completed products/services, together with any required documents.
Drafts will not be honored.

Compliance with Law. Vendor's performance of work hereunder and all products to be
delivered hereunder shall be in accordance with any and all applicable executive
orders, Federal, State, municipal, and local laws and ordinances, and rules, orders,
requirements and regulations. Such Federal laws shall include, but not be limited to,
the Fair Labor Standards Act of 1938 as amended. Unless otherwise agreed,
governing law shall be that of the State of Arkansas.

. Assignment Prohibited. Vendor may not assign or Subcontract any part of the activities

described in the Purchase Order without the prior written consent of Winrock
International. Where such prior written consent is given, it shall not relieve the Vendor
of any of its responsibilities under this Purchase Order.
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8. Indemnification. Vendor hereby agrees to indemnify, hold harmless, and defend each
and every Winrock Indemnified Party from and against any and all Claims arising out
of, relating to, or in connection with (i) any injuries (including death) to persons and for
damage or loss to property caused by, arising out of, or relating to Vendor performing
the Contract Work or otherwise providing of any goods and/or services covered by this
Purchase Order in whatever manner and by whomever the same may be caused; (ii)
any wrongful act, omission, misconduct, or violation of Laws by Vendor or by any agent,
servant, or employee of Vendor or any Vendor and any party retained by any Vendor;
(iii) any negligent, wanton, willful, or intentional act or omission of or by Vendor, any
Vendor, anyone directly or indirectly employed or retained by any of them, or anyone
for whose acts any one of them may be liable under any Law; (iv) any breach of
Warranty; and (v) any breach or violation by Vendor of, or default by Vendor with
respect to, any other terms and conditions of this Purchase Order or Vendor's duties,
obligations, and responsibilities under this Agreement. The indemnity provided in this
Section is intended for the benefit of Winrock and each Winrock Indemnified Party.
Vendor's indemnification obligations will in no way be limited by the limitation on
amount or type of damages or by any compensation or benefits payable by or for
Vendor or any Vendors, under any worker's compensation act, employer liability act,
disability act, or other employee benefit act. The indemnification provided in this
Section will survive the expiration or termination of this Agreement.

9. Title and Risk of Loss. Title to and risk of loss of, each product and/or service to be
delivered/provided hereunder shall, unless otherwise provided herein, pass from
Vendor to Winrock upon acceptance of such product/service by Winrock.

10. Stop Work Order. Winrock International may at any time, by written order to the Vendor
require the Vendor to stop all, or any part, of the work called for under this purchase
order for a period of 90 days after the order is delivered to the Vendor, and for any
further period to which the parties may agree. The order shall be specifically identified
as a stop-work order issued under this clause. Upon receipt of the order, the Vendor
shall immediately comply with its terms and take all reasonable steps to minimize the
incurrence of costs allocable to the work covered by the order during the period of work
stoppage. Within a period of 90 days after a stop work order is delivered to the Vendor,
or within any extension of that period to which the parties shall have agreed, Winrock
International will follow the guidelines as described below:

(1) Cancel the stop-work order; or

(2) Terminate the work covered by the order as provided in the Termination clause of
this contract.

(a) If a stop-work order issued under this clause is canceled or the period of the order
or any extension thereof expires, the vendor shall resume work. Winrock International
shall make an equitable adjustment in the delivery schedule or contract price, or both,
and the contract shall be modified, in writing, accordingly, if—

(3) The stop-work order results in an increase in the time required for, or in the Vendor’s
cost properly allocable to, the performance of any part of this purchase order; and
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(4) The Vendor asserts its right to the adjustment within 30 days after the end of the
period of work stoppage; provided, that, if Winrock International decides the facts
justify the action, WI may receive and act upon the claim submitted at any time
before final payment under this purchase order.

11.Debarment and Suspension. In accepting this Agreement, the Vendor certifies that
neither it nor its principals are presently debarred, suspended, proposed for
debarment, declared ineligible or voluntarily excluded from participation in this
transaction by any US Federal department or agency. Any change in the debarred or
suspended status of the Vendor during the life to this Purchase Order must be reported
immediately to Winrock. The Vendor agrees to incorporate the Debarment and
Suspension certification into any lower-tier award that they may enter into as part of
this Agreement.

12. Termination. Winrock International shall have the option to terminate this Purchase
Order in the event of termination of the Prime Purchase Order by the Funding Agency
for whatever reasons. In the event of such termination, Vendor shall be entitled to
receive all supporting funds as described herein for those expenditures justifiably
incurred to the time of termination of this Purchase Order, including commitments
which cannot be reversed or mitigated, to the extent that said funds are available to
Winrock International under its Prime Agreement.

Either party shall have the option to terminate this Purchase Order if either party fails
to perform its obligations under this Purchase Order and fails to cure any such default
in performance within thirty (30) days unless otherwise noted in Purchase Order Terms
& Conditions after written notification by the other party thereof. In the event termination
is due to fault of Vendor, Winrock International may hold it liable of reimbursement for
expenses incurred due to said fault and of any penalties, damages or interest which
are incurred by Winrock International as a result of said fault; provided that Winrock
International delivers adequate documentation to Vendor evidencing the expenses,
penalties, damages, or interest which have been incurred. Any such expenses may
be deducted from any sums due to Vendor, and Vendor shall promptly pay any
deficiencies upon demand of Winrock International.

In the event of termination of this Purchase Order, Vendor shall, upon receipt of
notification of termination, immediately take all steps required to minimize additional
costs incurred during the termination of performance hereunder.

13.Applicable Law. This purchase order shall be enforced in accordance with the body of
law applicable to procurement of goods and services by the Federal Government. To
the extent that Federal law does not exist, the laws of Arkansas shall apply. By
accepting this Purchase Order, Vendor agrees to waive any rights to invoke the
jurisdiction of the local national courts where this contract is performed.

Winrock International — CRM Project



Request for Proposal Page |20
Design, Supply and Installation of Furniture for CRM’s Project Office in Cantho

14.Drug Trafficking. Winrock reserve the right to terminate this purchase order to demand
a refund or take other appropriate measures if the Vendor is found to have been
convicted of a narcotics offense or to have been engaged in drug trafficking as defined
in 22 CFR Part 140.

15.Disputes. Any disputes arising out of this Purchase Order or from a breach thereof
shall be submitted to arbitration in Little Rock, Arkansas, and the judgment upon the
award rendered by the arbitrators may be entered in any court having jurisdiction
thereof. The arbitration shall be held under the standard form of the applicable Rules
of the American Arbitration Association. The law of Arkansas shall apply, and the
statutes of limitation thereunder apply to any arbitration as if it were an action in a court
of competent jurisdiction.

16.Liens. Vendor agrees to deliver/provide the products/services which are the subject-
matter of this order to Winrock free and clear of all liens, claims, and encumbrances.

17.Access to Accounting Records. Vendor agrees that Winrock International, the Funding
Agency, or any of their duly authorized representatives, shall have access to any
books, documents, papers and records of the Vendor which are directly pertinent to
the services provided hereunder, for the purpose of making audits, examinations,
excerpts and transcriptions upon prior written request and during normal business
hours.

18. Confidential Information. The Vendor may become privy to confidential information
either provided by to the Vendor by Winrock International or discovered by the Vendor
without the knowledge of Winrock International. The Vendor agrees to treat such
information as confidential and to use such information only for the purposes of carrying
out the scope of work under this agreement. The Vendor further agrees that such
information will not be disclosed to any third party without the prior written consent of
Winrock International and return to Winrock International all original and copies of such
information upon completion of this Purchase Order or whenever requested by Winrock
International, whichever occurs first. No news release, public announcement, denial or
confirmation of any part of the subject matter of this Purchase Order shall be made
without the prior written consent of Winrock International. The restrictions of this article
shall continue in effect upon completion or the parties may mutually agree upon
termination of this Purchase Order for such period as in writing. In the absence of a
written established period, no disclosure is authorized.

19.Intellectual Property. Unless otherwise provided for in the Primary Contract, if Vendor
first conceives of, actually puts into practice, discovers, invents, or produces any
intellectual property subject to patent or copyright exclusively in connection with
Vendor’s performance pursuant to the Purchase Order (the “Intellectual Property”), it
shall report that finding to Winrock International. Vendor shall also assist Winrock
International in obtaining governmental protection for rights in the intellectual property.
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Winrock International shall retain ownership of all patents and copyrights for intellectual
properties created as the result of this Vendor Agreement, either in part or in whole. In
the case of copyrighted materials created as a result of this Vendor Agreement,
Winrock International shall grant to Vendor a nonexclusive, royalty-free right to use,
publish, reproduce or distribute those materials for educational purposes.

20.Work Product Presumptive Property. All writings, books, articles, computer programs,

21

databases, source and object codes, and other material of any nature whatsoever,
including trademarks, trade names, and logos, that is subject to copyright protection
and reduced to tangible form in whole or in part by Vendor in the course of Vendor's
service to Winrock shall be considered a work made for hire, or otherwise Winrock
property. During this Purchase Order and thereafter, Vendor agrees to take all actions
and execute any documents that Winrock may consider necessary to obtain or
maintain copyrights, whether during the application for copyright or during the conduct
of an interference, infringement, litigation, or other matter (Winrock shall pay all related
expenses). Vendor shall identify all materials in which Vendor intends to exempt from
this provision prior to the use or development of such materials.

.Affirmative Action. Unless this Purchase Order is exempted by rules, regulations or

orders of the Secretary of Labor, Vendor agrees to comply with the provisions of
paragraph 91) through (7) of Part 202 of Executive Order 11246, as amended; the
affirmative action for handicapped worker’s clause set forth in 41 CFR 60-741.5; and
the affirmative action for disabled veterans and veterans of the Vietham era clause set
forth in 41 CFR 60-250.4, which are by reference incorporated herein.

22.Force Majeure. Vendor’s failure to perform the terms and conditions of this Purchase

Order, in whole or in part, shall not be deemed to be a breach or a default hereunder
or give rights to any liability to Winrock International if such failure is attributable to any
act of God, riot, public enemy, fire, explosion, flood, drought, war, sabotage, an action
by governmental authorities or any other condition beyond the reasonable control.

23.Rights in Data. The Vendor understands and agrees that Winrock may itself and permit

others, including government agencies of the United States and other foreign
governments, to reproduce any provided publications and materials through but not
limited to the publication, broadcast, translation, creation of other versions, quotations
there from, and otherwise utilize this work and material based on this work. During the
Purchase Order and thereafter, Vendor agrees to take all actions and execute any
documents that Winrock may consider necessary to obtain or maintain copyrights,
whether during the application for copyright or during the conduct of an interference,
infringement, litigation, or other matter (all related expenses to be borne by Winrock).
The Vendor shall identify all materials it intends to exempt from this provision prior to
the use or development of such materials. The Vendor shall defend, indemnify, and
hold harmless Winrock against all claims, suits, costs, damages, and expenses that
Winrock may sustain by reason of any scandalous, libelous, or unlawful matter
contained or alleged to be contained in the work, or any infringement or violation by
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the work of any copyright or property right; and until such claim or suit has been settled
or withdrawn, Winrock may withhold any sums due the Vendor under this agreement.

24 .United States Executive Order 13224 — Anti Terrorism. The Vendor is reminded that
U.S. Executive Orders and U.S. Law prohibit transactions with, and the provision of
resources and support to, individuals and organizations associated with terrorism. Itis
the legal responsibility of the Vendor to ensure compliance with these Executive Orders
and laws. This provision must be included in all lower-tier awards. A list of individuals
and organizational names that are the subject of this Executive Order can be found at
the web site of the Office of Foreign Assets Control (OFAC) within the U.S. Department
of Treasury. The address of this web site is http://treasury.gov/ofac.

25.Computer Software Licenses. Vendor agrees to specifically identify to Winrock
International any and all computer software licenses ("including shrink-wrap") as may
convey to the Winrock International. The Vendor agrees that any and all computer
software developed in the performance of this order using Winrock International
monies shall, unless otherwise agreed, become and remain the property of Winrock
International.

26. Anti-trafficking in Persons Directive. Vendor acknowledges that WI International is
opposed to human trafficking, prostitution, and related activities, which are inherently
harmful and dehumanizing, and contribute to the phenomenon of trafficking in persons.
None of the funds made available under this Purchase Order May be used to engage
in trafficking in persons or to promote, support, or advocate the legalization or practice
of prostitution. Nothing in the preceding sentence shall be construed to preclude
assistance designed to ameliorate the suffering of, or health risks to, victims while they
are being trafficked or after they are out of the situation that resulted from such victims
being trafficked.

27.Conflict of Interest. Vendor must establish safeguards to prevent employees,
consultants, or members of governing bodies from using their positions for purposes
that are, or give the appearance of being, motivated by a desire for private financial
gain for themselves or others such as those with whom they have family, business, or
other ties. Each Subcontracting institution receiving funds must have written policy
guidelines on conflict of interest and avoidance thereof. These guidelines should reflect
country and local laws and must cover conflict of interest situations regarding financial
interests, qifts, gratuities and favors, nepotism, and other areas such as political
participation and bribery. Winrock International must be informed of any conflict of
interest or appearance of conflict of interest by the recipient. If organizational or
management systems cannot be structured to neutralize such conflict, Winrock
International may choose to terminate the relationship with the Vendor.

28.No Improper Payments: Vendor agrees and represents that, in connection with its

performance hereunder, it has not and will not make any payments or gifts or any offers
or promises of payment or gifts of any kind, directly or indirectly, to any official of any
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government, government agent, government instrumentality or to any political
candidate. This Purchase Order will become null and void if the recipient organization
makes any such offer, promise, payment or gift in connection with performance of this
agreement.

29.Compliance with the US Foreign Corrupt Practices Act: Vendor shall comply with all
laws and regulations in the jurisdictions where it is performing under this Agreement.
Vendor is familiar with applicable anti-corruption, anti-bribery, anti-kickback, laws and
regulations and will not undertake any actions that may violate these laws and
regulations. Vendor is familiar with the U.S. Foreign Corrupt Practices Act (the
“FCPA”), its prohibitions and purposes, and will not undertake any actions that may
violate the FCPA.

30.Insurance & Work on Winrock’s or Winrock’s Client Premises. When Vendor performs
work on Winrock’s premises during the performance of this order, the Vendor agrees
to maintain General Liability Insurance in the amount of at least $500,000 per
claim/occurrence unless otherwise noted in the Purchase Order Terms & Conditions
and such other insurance as may be required in writing by the Winrock Client. Vendor,
however, shall maintain adequate insurance coverage against claims arising from
injuries sustained by Vendor on Winrock’s facilities and agrees to be liable for all
damages & claims arising against Winrock for which the Vendor is responsible.

31.Severability. If any provision or any portion of a provision of this Purchase Order shall
be finally determined to be superseded, invalid, illegal, or otherwise unenforceable
pursuant to any applicable legal requirements or court order, such determination shall
not impair or otherwise affect the validity, legality, or enforceability of the remaining
provision or portion of the provision hereunder, which shall remain in full force and
effect as if the unenforceable provision or portion were deleted.

32.Laws and regulations within the General Provisions apply to all purchase orders.
Special provisions that apply to a specific purchase order activity can be found in the
Terms and Conditions section of this agreement. It is the responsibility of the vendor
to read and accept the terms and conditions included in the purchase order.

33.Liquidated Damages. If the Vendor fails to deliver the supplies or perform the services
within the time specified in this agreement, Winrock may require that Vendor pay, in
place of actual damages, liquidated damages in the amount of one percent (1%) unless
noted in the Purchase Order Terms & Conditions of the Purchase Order value for each
day of delay. If Winrock terminates this Purchase Order in whole or in part for default,
as provided under section 11 above, Vendor is liable for liquidated damages accruing
until such time that Winrock reasonably obtains delivery or performance from another
Vendor. These liquidated damages shall be in addition to any excess costs for re-
purchase. Vendor will not be charged with liquidated damages when delay of delivery
or performance is beyond the control and without the fault or negligence of the Vendor.

Winrock International — CRM Project



Request for Proposal Page |24
Design, Supply and Installation of Furniture for CRM’s Project Office in Cantho

34.U.S. Export Control Laws. Vendor shall always comply fully with all United States
export control laws and regulations as they apply to any goods, software, or
information, or the direct product of such information, provided under this
Agreement. Vendor shall not at any time sell, deliver, or divert any goods other than
in strict compliance with all applicable U.S. export control laws and regulations.

35.Waiver. A waiver of a breach of any provision of this Purchase Order shall not
constitute a waiver of any subsequent breach of that provision or a breach of any
other provision of this Agreement. The failure of Winrock to enforce at any time or
from time to time any provision of this Purchase Order shall not be construed as a
waiver of any of Winrock's rights or the Vendor's duties.

36.Clauses Incorporated By Reference. Work performed under this Purchase Order is
pursuant to a contract or grant from the U.S. Government, or other funding sources,
and all relevant flow-down clauses from the contract or grant shall be deemed to be
incorporated in this Agreement: (a) in such manner as to make the Vendor subject to
those clauses, as applicable; and (b) to the extent necessary to enable Winrock
International to perform its obligations under the contract or grant and to enable the
funding source to enforce its rights hereunder. This Purchase Order incorporates the
following FAR, and agency regulations (AIDAR) as applicable. To the fullest extent that
these clauses flow-down or apply to the Vendor, they are incorporated herein by
reference with the same force and effect as if they were given in full text. Where
appropriate and applicable under these clauses, reference to the “Government” shall
be interpreted to mean “Winrock International” and “Vendor” to mean “Vendor.”

37.Entire Purchase Order. The Purchase Order document and all attachments
incorporated therein represents and constitutes the entire Purchase Order between
parties and shall not be explained, modified, or contradicted by any prior or
contemporaneous negotiations, representations, or agreements, either written or oral.
Only a written instrument signed by each party may amend this Purchase Order.

Winrock International — CRM Project



Request for Proposal

Page |25

Design, Supply and Installation of Furniture for CRM’s Project Office in Cantho

US GOVERNMENT REGULATIONS

This purchase order is issued under a U.S. Government Contract. Applicable clauses set forth below are incorporated by reference into this Purchase Orderwith the same force

and effect as if they were set forth in full. This Purchase Orderis between Vendor and Winrock only and shall not be construed in any way to create a contractual relationship

between Vendor and the U.S. Government. The Vendor shall not appeal directly to the U.S. Government without the written consent/concurrence of the Winrock Contract

Administrator.

CLAUSE TITLE FAR CITE
Definitions 52.202-1 CL.AUSE TITLE e FAR CITE
Privacy Act Notification 52.224-1
Liquidated Damages (1% of Contract Value/Day) 52.211-11 Accident Prevention 52.236-13
Contract Terms and Conditions — Commercial Items 52.212-4 Stop Work Order, Alternate | 52.242-15
Contract Terms and Conditions Required To Implement Statutes or 52.212-5 Government Delay of Work 52.242-17
Executive Orders—Commercial Items. Subcontracts for Commercial Items/Components 52.244-6
Convict Labor 52.2223 Contract Not Affected By Oral Agreement 52.247-27
Child Labor- Cooperation With Authorities 52.222-19
and Remedies
THESE CLAUSES APPLY TO AGREEMENTS THAT EXCEED $10,000
CLAUSE TITLE FAR CITE CLAUSE TITLE FAR CITE
Limitation on Payments to Influence Certain 52.203-12 Affirmative Action for Workers With Disabilities 52.222-36
Federal Transactions Equal Opportunity for Special Disabled Veterans 52.222-35
Reporting Executive Compensation and First-Tier Subcontract 52.204-10 and Veterans of the Vietnam Era and Other
Awards Eligible Veterans
Equal Opportunity 52.222-26 Drug-Free Workplace 52.223-6
THESE CLAUSES APPLY TO PURCHASE ORDERFOR SERVICES UNDER TIME & MATERIALS AGREEMENT
CLAUSE TITLE FAR CITE CLAUSE TITLE FAR CITE
Service Contract Act 52.222-41 Changes — Time & Materials/Labor Hours 52.243-3
Payments Under Time & Materials/Labor Hours 52.232-7 Inspection — Time & Materials/Labor Hours 52.246-6
Contract
FAR 52.212-3 REPRESENTATIONS AND CERTIFICATIONS — COMMERCIAL ITEMS

Vendor shall complete the following:

(a)  Taxpayer Identification Number (please check appropriate box)

o TIN:

o TIN has been applied for

o TIN is not required because vendor is a nonresident foreign
company and does not have an office/place of business in
the U.S.

(b)  Type of Organization
o Sole Proprietorship

O Partnership

o Corporate Entity (not tax-exempt)

o Corporate Entity (tax-exempt)

O International Organization per 26 CFR 1.6049-4

(c) Common Parent
o Vendor is not owned or controlled by a common parent

o Name and TIN of Common Parent
Name:

TIN:

(d)

Representations required to implement provisions of Executive Order 11246:

(i)Vendor [ ] has, [ ] has not participated in previous contract or subcontract
subject to the Equal Opportunity (52.222-26);

(ii)Vendor [ ] has, [] has not filed all required compliance reports;

(iii)Vendor [ ] has developed and has on file, [ ] has not developed and does
not have on file, at each establishment, affirmative action programs required
by rules and regulations of the Secretary of Labor (41CFR parts 60-1 and 60-
2);

(iv)Vendor [ ] has not previously had contracts subject to the written
affirmative action programs requirement of the rules and regulations of the
Secretary of Labor.
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