Lif

TRUNG TAM NANG CAO
CHAT LUONG CUOC SONG

Du an (Project): Quy toan ciu Phong, Chéng HIV/AIDS (GF)

BAN MO TA CONG VIEC NHAN VIEN DU AN

Vi tri: Nhan vién Du 4n Quy toan cau

S6 lwong cén tuyén: 01 (mot)

Pia diém lam viéc: 205 Puong s6 9A, KDC Trung Son, x3 Binh Hung, huyén Binh Chénh,
thanh phé H6 Chi Minh.

1. Pham vi cbng viéc:

— Théng tin du 4n: Tang cudng sy tham gia caa cac to chire x4 hdi va cac to chic cong dong
trong phong, chéng HIV/AIDS” do Quy Toan cau phong, chong AIDS, Lao va Sét rét
(QTC) tai trg va Trung tam Nang cao Chat lwong Cudc song (Trung tdm LIFE) thuc hién.
Du &n trién khai trén dia ban 7 tinh gém: Khanh Hoa, Binh Duong, Pong Nai, Ba Ria
Viing Tau, Dong Thap, An Giang va Soc Tring.

— Nhan vién dy &n chiu trach nhiém thyc hién theo dai tién do, giam sét va hd tro cac CBO
hoat dong lién quan dén tai chinh, sinh pham, vat pham, s6 liéu va trién khai cac hoat dong
cua dy an. Bong thoi phu trach to chire thuc hién céc hoat dong caa du an trén dia ban cac
tinh dugc phéan cong.

2. Cong viéc cu thé:

Miéng hoat dong

Nhiém vu cu thé

Quan ly CBO —
vé tai chinh

— H& trg CBO hoan thanh chiing tir: dung han, diing mau va khép dix lidu véi
ngan sach da duyét;

— Phéi hop vai cac b phan khac nhu M&E va ké toan ra soat va xét duyét kinh
phi thanh toan hang thang cho CBO;

— Theo ddi ngan sach CBO dé dam bao ty 1¢ giai ngan diing tién d¢ va higu qua.

vé vat pham, sinh
pham xét nghiém

Quanly CBO— | — Thiic diy CBO thyc hién dam bao dtng chi tiéu dé ra;

vé chi s6 M&E — Giam sét, hd trg cac CBO thuc hién céc biéu mau M&E, luu trit ho so khach
hang.

Quanly CBO— | — Theo ddi b4o céo va tinh hinh sir dung vat pham, sinh pham caa cac CBO;

— Xét duyét va lap ké hoach phan b cho cac CBO theo nhu cau;
— T6ng hop kiém tra dix liéu trén béo céo;

— H& tro xir ly cac van d¢ lién quan dén vat pham y té, sinh pham;
— Luu trir hd so vat pham y té, sinh pham tai vin phong LIFE.

Giam sat va hd
tro k¥ thuat cho
CBO

— Giam sat va hd tro ky thuat kip thoi céc théng tin, chién luoc va quy trinh da
théng nhat cua du &n, nha tai tro dén CBO;




Ho tro CBO quan ly nhan su dam bao sang tao va hiéu qua trong qua trinh
van hanh;

Giam sét va hd tro cac CBO trong viéc hoan thanh ho so khach hang va luu
trit theo huéng dan cia du an tai vin phong.

Tim hiéu, nim bét va hd trg CBO giai quyét cac van dé phat sinh kip thoi;
Sép xép, diéu phdi, va hd tro cac chuyén lam viéc ¢ thuc dia cia doi ngii thuc
hién du an LIFE, chuyén gia tu van, cong tac vién thuc hién hoat dong, nha
tai tro va lanh dao cia co quan c6 thim quyén va ddi tac.

Phoi hop lam viée
v6i cac bd phan va
doi tac

Théng tin va thao luan thudng xuyén véi quan Iy dy an vé tinh hinh thyc hién
cac hoat dong va cac van dé phat sinh tai dia ban phu trach trong qua trinh
thuc hién du an,

Trién khai cac
hoat dong cua du
an

Hoan thanh cac béo cao, biéu mau, bai trinh bay phuc vu cho du 4n trén dia
ban tinh phu trach va theo phan céng caa quan ly du an;

Tb chtic thyc hién cac hoat dong cua du an theo ké hoach: Hop, tap huan, su
Kién, hoi thao ...;

Chiu trach nhiém tam tng va thanh quyét toan cac chiing tir hoat dong cua bo
phan du an trén dia ban tinh phu trach va theo phan céng caa quan ly du an;
Chiu trach nhiém luu trit ho so du 4n: cac béo cdo, cong van, tai liéu du an;
Lam viéc d6i tac ban nghanh nhu CDC tinh, Co s¢'y té, PUSTA, Sao/ban
nganh khéc trong viéc phdi hop thuc hién.

Phéi hop véi cac
bd phan chuong
trinh  khac tai
LIFE va dong gop
hoat dong chung
cho team HIV

Phdi hop vai cac bo phan/chuong trinh khac tai LIFE khi ¢6 yéu cau hoic cha
dong dé xuat viéc phdi hop;

Thuc hién cac cong viéc dot xuat khi co yéu cau;

Pé xuat nhitng sang kién dé cai thién chat lwong chuong trinh;

Hop téc tdt, hd tro cac thanh vién khac trong nhom dé hoan thanh céng viéc
chung caa nhém.

3. Yéu cau:

— Tét nghiép dai hoc trg 1én, vu tién cac chuyén nganh Y té cong cong, Cong tac xa hoi, X4
hoi hoc, Y té du phong hodc cac nganh lién quan dén y té va phéat trién cong dong;

—  Téi thiéu 2 (hai) nam kinh nghiém lam viéc trong cac t6 chirc, du 4n lién quan dén stic khoe
cong dong, HIV/AIDS, hoic cac dy &n phat trién cong dong;

— Kinh nghiém lam viéc véi nhém khach hang c¢6 nguy co lay nhiém HIV cao;

— Kinh nghiém I1am viéc vai cac ddi tac, chinh quyén dia phuong;

— Tinh than hoc hoi, siéng ning, can than va chiu duoc 4p luc cong viéc cao;

— Sén sang di cong tac thuong xuyén dén cac tinh dy an khi c6 yéu cau;

— U tién ung vién c6 kha nang sir tiép Anh trong cong viéc.

4. Phic lgi:

— Luong thda thuan theo nang lyc va kinh nghiém;

— Luong thang 13 theo ty 1€ thoi gian lam vigce;

— DPuoc déng BHXH, BHYT, BHTN day du theo quy dinh ctia Luét lao dong;
— Tham gia t6 chtrc Cong doan;

—  Co hoi phat trién: Tham gia cac khoa dio tao chuyén mén tir dy an.




5. Ho so' ing tuyén:
—  Thu tng tuyén (Theo mau dinh kém)
— Soyéuly lich (CV)
— Ban chup bang tét nghiép va cc chung chi (néu co).

Ung vién quan tdm vui long nop HoO so qua email nhung@life-vietnam.org, trudc ngay
31/12/2024. Mgi thidc mdc lién hg: Ms. Nhung — 0906 610306



mailto:nhung@life-vietnam.org

THU UNG TUYEN
APPLICATION FORM

Life

I/ THONG TIN CA NHAN/PERSONAL INFORMATION

Ho va tén Vi trf ng tuyén Mirc lwong mong doi: | Ngay c6 thé nhan viéc:
Ngay sinh: Gigi tinh: Dia chi thuong tra:
A [0 Nam [ N
Noi sinh: Qudc tich: Dia chi lién hé:
Tinh trang hon nhan: bién thoai
Email:
II/ HQC VAN/EDUCATION
Tén trudng/Name of Chuyén nganh/Field of | Thoi gian hoc/ Bang cap/ Degree or
University/Institution Study From date to date Certificate
I1I/ KHA NANG SU DUNG NGOAI NGU (LANGUAGE SKILLS)
Ngoai ngit Nghe No6i Viét Dich
(Language) (Listening) (Speaking) (Writing) (Interpretering)
Tot | Kha | TB | Yéu | Tot | Kha | TB | Yéu | Tét | Kha | TB | Yéu | Tt | Kha | TB | Yéu
IV/ KHA NANG TIN HQC (COMPUTER SKILLS)
Phan mém Mt d6 thanh thao Béng cap/ching
(Software) (Proficiency Level) chi (Certification)
Thanh thao Kha Trung binh
(Competently) (Good) (Fair)
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V/ THONG TIN NGHE NGHIEP/EMPLOYMENT INFORMATION

Thoi gian Cong ty/Dia chi/Nguwoi phu | Chire danh (cia M6 ta cong Mirc
(Duration) trach truc tiep/dién thoai béan than tai do) viéc lwong
(Company/Address/Supervisor/Phone) (Your position) (Main Duties) (Salary)

1. Linh vyc hoc tip va kinh nghiém 1am viéc ciia ban lién quan nhu thé nio véi vi tri ing tuyén?
(How are your educational and professional experiences relevant to this position?)

N

Kinh nghiém diéu hanh/linh dao ciia ban nhu thé nao? (Describe any leadership responsibility
you have)

3. Kinh nghiép 1am viéc véi d6i tac nha nwéc va tw nhan cia ban nhw thé nao? (Describe
experience working with public and private partners you have)

4. Vi sao ban lya chon ng tuyén vao vi tri nay va mong mudn 1am viéc tai LIFE? (Why are you
applying for this position and for working with LIFE in general?)

5. Cép trén, dong nghiép thwong néi vé ban nhw thé nao? (How would your superior and coworkers
describe you?)

6. Ban nghi gi vé viéc 1am ting ca hoiic nhin thém viéc ngoai mé ti cong viéc ban di nhan tir ban
dau? (What do you think about working overtime or taking on additional tasks/responsibilities
outside of your job description?

NGUOI THAM CHIEU/REFEREES:

Tén (Name) Nghé nghiép (Occupation/ | Thu dién tir va S6 dién thoai | S6 nim quen biét
Profession) (Email & Tel No) (Years known)
1.
2.
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Théng tin chung/(General Information): Ban biét dén théng tin tuyén dung tir dau? (How do you know
the recruitment information of this particular position?)
D Trang tuyén dung (Cu thé)/Recruitment Website (please SPecify)..........coooiiiiiiiiiiiiis,

D Life’s Fanpage/Website

[ ] Other (pIEaSe SPECITY): ... ..o e

T6i cam doan nhing thong tin trén do t6i cung cép khi Gmg tuyén vj tri nay 1a hoan toan dung sy that. Toi
hiéu rang bit ky sy gia mao nao déu s& 1a 1y do chinh dang dé nha tuyén dung tir chdi hodc sa thai. |
certify that all the statements in this form and other information provided by me in applying for this
position are true and correct. | understand that any falsification or willful omission shall be sufficient
cause for dismissal or refusal of employment.

T6i chap nhan viéc diéu tra, thim tra d6i voi nhitng thong tin vé ¢4 nhan, qua trinh lam viéc hodc cac van
dé lién quan khac can trong qua trinh Cong ty ra quyét dinh tuyén dung. | agree that the personal
information, work history or other related issues will be verified by Life to make an employment decision.

Signature of applicant Date:
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