JOB VACANCY ANNOUNCEMENT
Rice Project in Dong Thap Province, Vietnam

Duty station:

e Five positions (Project Lead, Rice Field Project Officers, Project Admin and Finance Assistant) based in Dong Thap
Province, Vietham

e One position (Project Accountant) based in Hanoi, Vietham

Background:

Rikolto is an international NGO with over 50 years of experience partnering with farmer organizations and food chain
actors across Africa, Asia, Europe, and Latin America. Rikolto operates programmes in 18 countries worldwide through 5
regional offices.

Rikolto envisions a world with a sustainable income for farmers and nutritious, affordable food for everyone. We reach our
goals by building bridges between smallholder farmer organizations, companies, authorities, and other actors across rural
and urban areas. Together, we create innovative ways of accessing, distributing, and producing nutritious, quality food so
no one is left behind.

Rikolto in Southeast Asia (SEA) operates in Vietnam, with an office based in Hanoi. To support the implementation of our
Rice Project in the Mekong Delta region, we are seeking to recruit six enthusiastic and qualified Vietnamese professionals
for the following positions. Five of the positions will be based in Dong Thap Province, while the remaining position will be
based in the Rikolto office in Hanoi.

Available Positions:
1. RICE PROJECT LEAD: 1 position
o Location: Dong Thap Province, Vietham

o Job Overview: The Rice Project Lead, under the direct supervision of the Rice Programme Manager, will
manages the Rice Project Team, which requires a responsive management of programme team leaders
and active coordination in Dong Thap Province. This role is critical in ensuring the efficient and effective
management, coordination, and implementation of ongoing and emerging rice intervention programmes.
Key responsibilities include:

=  Ensure the efficient and effective management, coordination, and implementation of ongoing
and emerging rice intervention programmes and projects in collaboration with partners.

=  Facilitate the dissemination and integration of rice interventions’ achievements into the design
and implementation of Rikolto in Vietnam’s strategic planning and development.

=  Contribute to Rikolto in Vietnam’s fundraising efforts, and coordinate food-system-related
interventions and projects when funding is secured.

= Lead and coordinate, in collaboration with the Rice Programme Manager and Regional Rice
Program Director, the strategic reflection and planning of Rikolto’s intervention strategies and
rice programme.

=  Coordinate regional-level actions to promote exchanges, upscale of Rikolto’s core businesses
and values, leading to structural changes at regional level.

o Job Description: https://cdn.prod.website-
files.com/65b153062fb18fe0890f9e5d/6788cf92496ee958c7abbcaf 1-ID%20Project%20Lead.pdf
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2. RICE FIELD PROJECT OFFICERS: 3 positions
o Location: Dong Thap Province, Vietnam

o Job Overview: The Rice Field Project Officer, under the direct supervision of the Rice Technical Team
Leader, and in close coordination with other project officers, partners, and actors in the rice sector, will
support and facilitate the implementation of the Rice Programme.

o Job Description: https://cdn.prod.website-
files.com/65b153062fb18fe0890f9e5d/6788d55€23e20646237f0577 2-
JD%20Rice%20Field%20Project%200fficer%2CENG%26VN.pdf

3. PROJECT ADMINISTRATIVE AND FINANCE ASSISTANT: 1 position
o Location: Dong Thap Province, Vietnam

o Job Overview: The Project Administrative and Finance Assistant, under the supervision of the Rice Project
Lead, will provide administrative, logistical, and financial support to ensure the effective functioning of
the Rice team in Dong Thap Province.

o Job Description: https://cdn.prod.website-
files.com/65b153062fb18fe0890f9e5d/6788d907c3843c5ab7553384 3-
JD%20Project%20Admin%20%26%20finance%20assistant%2CEng%26VN.pdf

4. PROJECT ACCOUNTANT: 1 position
o Location: Hanoi, Vietnam

o Job Overview: The Project Accountant, under the supervision of the Head of Operations, will be
responsible for performing day-to-day financial transactions related to the project, updating records in
the bookkeeping system, and ensuring all supporting documents comply with Rikolto’s rules and
regulations. Additionally, this position will be responsible for monitoring the project budget, preparing
accurate financial reports, and ensuring proper filing of all financial documents.

o Job Description: https://cdn.prod.website-
files.com/65b153062fb18fe0890f9e5d/6788d9e5ddb9b101e5df0c78 4-JD%20Project%20accountant.pdf

Job Scope:

e All positions are full-time (1-year contract, with possibility of extension).
e  Expected start date: February 2025.

How to apply

Interested candidates are invited to submit a motivation letter and an up-to-date curriculum vitae (CV) with at least three
referees, using the subject line: “[Position You Are Applying For] — [Your Name]” to the following email address:
Email: vietham@rikolto.org

The deadline for applications is 31 January 2025.

Applications will be reviewed on a rolling basis, so early submission is strongly encouraged.

We would like to thank all applicants for their interest, but only shortlisted candidates will be contacted for an interview.
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THONG BAO TUYEN DUNG
Duv an Lua gao tai tinh Dong Thap, Viét Nam

Pia diém lam viéc:
e Nam vi tri (Trudng dy an, Can b du an Lda gao thyec dia, Tro' ly Hanh chinh va Tai chinh dy an)
tai tinh Déng Thép, Viét Nam

e M@t vij tri (K& todn dy an) tai Ha Noi, Viét Nam

Bdi canh:

Rikolto 1a mét t6 chirc phi chinh phd quéc t& c6 hon 50 ndm kinh nghiém trong viéc hop tac véi cac td chirc néng dan va cac
tac nhan trong chudi thyc phdm & chau Phi, chau A, chau Au, va chau My La-tinh. Rikolto hoat déng tai 18 quéc gia trén
toan thé gidi vdi 5 van phong dai dién khu vurc.

Rikolto muu cadu mét thé gidi mang lai thu nhdp bén vitng cho ngudi ndng dan va thyc phdm bé dudng vaéi gid ca phai
chang cho tat cd moi ngudi. D& dat dwoc muc tidu nay, ching tdi két ndi véi cac ndng hd nho, doanh nghiép, chinh quyén
va cac tac nhan khac trong hé théng thuc phdm d6 thi va néng thén. Lam viéc cling nhau, ching t6i kién tao nén cac giai
phap mdi vé san xuat, kinh doanh, phan phéi va dua thuc pham cé chat luvgng t6t, bd dudng téi gan hon véi tat ca moi
ngudi, d€ khong ai bi bo lai phia sau.

Rikolto tai khu virc Ddng Nam A hién dang hoat ddng tai Viét Nam, vdi tru s& van phong dat tai Ha Noi. DE hd tro trién khai
dy én Lua gao tai Dong bang sdng Clru Long, chiing tdi can tuyén dung sau can bd nguwoi Vit Nam giau nhiét huyét va cé
nang lwc d& dam nhan céc vi tri sau day. Nam vj tri s& lam viéc tai tinh Ddng Thap, va mdt vj tri s& lam viéc tai van phong
Rikolto tai Ha Noi.

Vi tri Tuyén dung:
1. TRUONG DU AN LUA GAO: 1 ngudi
o Dia diém lam viéc: tinh Ddng Thap, Viét Nam

o M6 ta cong viéc: Trudng dy an Lua gao, dudi sy gidm sat truc tiép cha Quan ly Chuong trinh Lia gao, sé
quan ly nhém du an Lda gao. Vi tri nay doi hdi kha ndng quan ly linh hoat cac trudng nhdm chuwong trinh
va diéu phéi chat ché tai tinh Déng Thap. Trwdng du 4n chju trach nhiém dam bao quan Iy, diéu phdi va
trién khai hiéu qua cac chuong trinh can thiép vé lta gao dang va sap trién khai. Trach nhiém chinh bao
gém:

*  DPam bdo quan ly, diéu phdi va trién khai hiéu qua va toan dién cac chuwong trinh va du 4n can
thiép vé lta gao dang va sap trién khai v&i sy phdi hop clia déi tac.
*  HG tro phd bién va I6ng ghép cac thanh tuu tir cic chuong trinh can thiép vé lda gao vao qué trinh

thiét k& va trién khai chién luvgc phat trién cla Rikolto tai Viét Nam.

=  PAdng gdp vao cac hoat ddng gdy quy cta Rikolto tai Viét Nam, va diéu phdi cac can thiép va du dn
lién quan dén hé théng thuc phadm sau khi da cé ngudn tai tro.

*  Quan ly va diéu phéi, vdi sy ph6i hop ciia Quan ly Chwong trinh Lia gao kiém Gidam déc Chuong
trinh Lba gao Khu virc, d& phan dnh va 1ap k& hoach chién lugc cho cac can thiép va chwong trinh
lGa gao cla Rikolto.

»  Pjéu phdi cac hoat ddng cap khu vuc dé thic day trao d6i, va phat trién gia trj cot 16i va mé rong
quy mé cac hoat ddng, hwdng dén nhirng thay d6i cau tric & cap khu vuec.

o M6 ta chi tiét cong viéc: https://cdn.prod.website-
files.com/65b153062fb18fe0890f9e5d/6788cf92496ee958c7abbcaf 1-ID%20Project%20Lead.pdf
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2. CANBO DU AN LUA GAO THUC PIA: 3 nguoi
o Dia diém lam viéc: tinh Ddng Thap, Viét Nam

o M@ ta cong viéc: Can bd dy an thyc dia, dudi sy giam sat truc ti€p cha Trwdng nhédm K§ thuat Lua gao, va
phoi hop chit ché vdi cac can bo du én, ddi tac va cac bén lién quan khac trong nganh lGa gao, sé ho tro
va tao diéu kién thuan lgi cho viéc thyc hién Chuong trinh Lua gao.

o M6 ta cong viéc chi tiét: https://cdn.prod.website-
files.com/65b153062fb18fe0890f9e5d/6788d55€23e20646237f0577 2-
JD%20Rice%20Field%20Project%200fficer%2CENG%26VN.pdf

3. TRO'LY HANH CHiNH VA TAI CHINH DU’ AN: 1 nguoi
o Dia diém lam viéc: tinh Ddng Thap, Viét Nam

o Quy mé cdng viéc: Trg ly Hanh chinh va Tai chinh dy an, dwéi su giam sat cda Trudng Dy an, s& ho tro
hanh chinh, hau can va tai chinh nham dam bao sy hoat ddng hiéu qua cla dv dn Lda gao tai tinh Dong
Thap.

o M6 ta cong viéc chi tiét: https://cdn.prod.website-
files.com/65b153062fb18fe0890f9e5d/6788d907c3843c5ab7553384 3-
JD%20Project%20Admin%20%26%20finance%20assistant%2CEng%26VN.pdf

4. KE TOAN DV AN: 1 ngudi

o Dia diém lam viéc: Ha Noi, Viét Nam

o Job Overview: K& todn du an, duwdi sy giam sat truc ti€p cda Truwdng phong Van hanh, sé chiu trach
nhiém thyc hién cac giao dich tai chinh hang ngay lién quan dén dy én, cdp nhat hé so trong hé théng ké
toan va dam bao tat ca cac tai liéu ho tro tudn thi cac quy dinh va ndi quy cta Rikolto. Ngoai ra, vi tri nay
cling s& chiu trach nhiém theo d&i ngan sach dy &n, 1ap bao cdo tai chinh chinh xac, va ddm bao viéc lvu
trit 94y dd cac tai liéu tai chinh.

o M6 ta cong viéc chi tiét: https://cdn.prod.website-
files.com/65b153062fb18fe0890f9e5d/6788d9e5ddb9b101e5df0c78 4-JD%20Project%20accountant.pdf

Quy m6 cong viéc:

e  TAat ca cac vij tri déu |3 cdng viéc toan thoi gian (hop ddng 1 ndm, cé thé gia han)
e  Thoigian bt dau lam viéc du kién: Thang 2 ndm 2025

Huéng dan trng tuyén:

Ung vién quan tam xin vui long glti hd so bao gdm don xin viéc va so yéu Iy lich (CV), c6 kém thdng tin it nhat ba nguoi
tham chiéu, ghi rd tiéu dé thu: “[Vj tri trng tuyén] — [Ho va tén]” qua dia chi email sau:
Email: vietham@rikolto.org

Han cudi nép ho so: ngay 31 thang 01 nam 2025.

HO so s& dugc xem xét theo thi tu wu tién, vi vay ching t6i khuyén khich cac irng vién ndp hod so sém.

Chung téi xin ché@n thanh cadm on sw quan tém cua cdc tng vién, tuy nhién chi nhirng trng vién dwec lwa chon phéng vén
sé duworc lién hé.
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